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TOWN COUNCIL AGENDA MY 12 P 212
TOWN COUNCIL CHAMBERS IOWNCLERK
740 MAIN STREET EAST HARTEFORD
EAST HARTFORD, CONNECTICUT
MAY 15, 2014

Announcement of Exit Locations (C.G.S. § 29-381)
Piedge of Allegiance

1. CALL TO ORDER

2. AMENDMENTS TO AGENDA

3, RECOGNITIONS AND AWARDS

4 OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA ITEMS

A. Other Eiected Officials
B. Other Residents
C. Mayor

5. APPROVAL OF MINUTES
A. May 6 2014 Regular iMeeting

6. COMMUNICATIONS AND PETITIONS
7. OLD BUSINESS

8. NEW BUSINESS
Town of Fast Hartford Plan of Conservation and Development

_ State Historic Preservation Office: Local Government Grant
Cormmunity Development Block Grant 40" Year
. State-of Connecticut DOT Agreement: Reconstruction of Brewer Street

CAls W

. Outdoor Amusement Permit Applications:
1. 27" Annuai Memorial Mile Road Race
2 Riverfront Summer Pops — application and waiver of all related fees
3. 30™ Annual Riverfest 5K Road Race
4. 25" Annual Fall Fest
5. 23 Annual 2015 Aselton Memorial Snow Dash
F. Setting a Public Hearing Date of June 3, 2014 @ 7PM for Revisions to the Town of East
Hartford’s Code of Ordinances as follows: ,
1. Article 7_Section 13-30, “Panhandiing”
2. Section 2-3b. “Registrars of Voters Salary”
3. Section 2-113b, “Veterans Commission®
. Refund of Taxes
. Recommendation from Personnel & Pensions Subcommittee re:
1. Revised Job Descriptions for:
Library Assistant, Library Specialist, and Librarian |
2. Joh Description Title Change for:
Librarian I, Reference Librarian/Cultural Assets Manager, Librarian I,
Children’s Librarian, and Librarian [ll, Assistant Library Director
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9. OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TO THE
ADMINISTRATION

10. COUNCIL ACTION ON EXECUTIVE SESSION MATTERS

11. OPPORTUNITY FOR RESIDENTS TO SPEAK
A. Other Elected Officials
B. Cther Residents
C. Mayor

12. ADJOURNMENT (next meeting: June 3)

Town Council Agenda 2 May 15, 2014
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TOWN COUNCIL CHAMBERS 1O CLERK
AT HARTFORD
MAY 6, 2014

PRESENT Chair Richard F. Kehoe, Vice Chair William P. Horan, Jr., Majority Leader
Barbara-Ann Rossi, Minority Leader Esther B, Clarke, Councillors Marc I.
Weinberg, Linda A. Russo, Ram Aberasturia, Patricia Harmon and Anita D.

Morrison

CALL TO ORDER

Chair Kehoe called the meeting to order at 7:37 p.m. The Chair announced the exit
locations in accordance with Connecticut General Statutes §29-381, after which the
Council joined hiim in the pledge of allegiance.

The Chair called for a moment of silence tc honor the iife of James Reik, a longtime
resident of East Hartford, who served his community in various ways, including Town
Constable. He will be missed.

OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA {TEMS

Susan Kniep, Olde Roberts Street, spoke to the town’s Plan of Conservation and
Development (POCD) and believes that more should be done to make residents aware of

how important this document is to the community.

APPROVAL OF MINUTES

April 15, 2014 Executive Session

MOTION By Barbara Rossi
seconded by Ram Aberasturia
to approve the minutes of the Aprii 15, 2014 Executive Session.
Motion carried 8/0. Abstain: Weinberg

April 15, 2014 Regular Meeting

MOTION By Barbara Rossi
seconded by Pat Harmon
to approve the minutes of the April 15, 2014 Regular Meeting.
Motion carried 8/0. Abstain: Weinberg

MOTION By Ram Aberasturia
seconded by Esther Clarke
fo take item 8.C. “East Hartford Plan: William Caspar Graustein Memorial
Fund” and item 8.D. "State Department of Education: School Readiness
Grant Program” out of order to accommeodate those present,

Motion carried 9/0.
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NEW BUSINESS

East Hartford Plan: William Caspar Graustein Memorial Fund

MOTION By Ram Aberasturia
seconded by Barbara Rossi
to adopt the following resolution:

WHEREAS, the Connecticut State Depariment of Education, and the Children’s Fund of Connecticut and the
Annie E. Casey Foundation are parinering with the William Caspar Graustein Memorial Fund to advance the
Discovery Birth-to-Eight Initiative by aligning their funding for community grants; and

WHEREAS, East Hartford ChildPlan, Inc., in collaboration with its members including the Town of East
Hartford, desires to make and execute an application for funding in the amount of $40,000.00 with the William
Caspar Graustein Memorial Fund to support the continued implementation and refinement of the community
plan known as “East Hartford's Plan for Healthy and Successful Young Chifdren Age Birth to 8."

MOW, THEREFORE, BE IT RESOLVED by the Town Council that Marcia A. Leclerc, Mayor of the Town of
East Hartford is hereby authorized to execute such appiication and other documents as may be required by

the grant.

On call of the vote, motion carried 8/0. Abstain; Kehoe

State Department of Education: School Readiness Grant Program

MOTION By Ram Aberasturia
seconded by Barbara Rossi
to adopt the following resolution:

WHEREAS, the Connechicut State Depariment of Education is authorized to extend financial assistance,
through the School Readiness Grant Program, to Priority Communities for the development of a network of
school readiness programs that provide open access for children to quality programs that promote the heaith
and safety of children and prepare them for formal schooling; and

WHEREAS, the Town of East Harlford and East Harlford Public Schools desire to make and execute an
application for funding in the amount of $2,520,424.00 with the State of Connecticut to support School
Readiness programs for East Hartford children.

NOW, THEREFORE, BE IT RESOLVED by the Town Council that Marcia A. Leclerc, Mayor of the Town of
East Hartford, is hereby authorized to execute such application and, upon approvai of said application, to
enter into and execute a funding agreement and any amendments and other documents as may be required

by the State of Connecticut for the School Readiness Program.

On cail of the vote, motion carried 8/0. Abstain: Kehoe

At this point, the Council returned to the order of the agenda.

COMMUNICATIONS AND PETITIONS

East Hartford Golf Course Update

Mike Walsh, Finance Director, briefly summarized what the Public Works department
completed in preparation for Billy Casper Golf (BCG) taking over the management of the
golf course and what needs to be completed.
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Ryan Phelps, Regional Manager, Ciaran Carr, Local Manager, and Rob Streckfus, Golf
Pro and General Manager of the East Hartford Golf Course, reported on the progress the
course has made. The restaurant is opened for business; there is a new website
(easthartfordgc.com) and a new logo, which has been very well received by the public.
BCG purchased new equipment, including mowers, spreaders, utility vehicles, goff carts,
leaf blowers, etc. Several golf leagues have booked rounds. The Clubhouse has been
renovated; mold was removed downstairs, bathrooms renovated, and the kitchen was

updated.

Presentation by BFJ Company re: East Hartford Plan of Conservation and Development

Chair Kehoe summarized the state regulation that requires towns in Connecticut to
update their Plan of Conservation and Development (POCD). The Town Council will
comment on the POCD at the May 15" Council meeting and the town’s Planning and
Zoning Commission will hold a public hearing on Wednesday, May 21% for residents to
voice their concerns and suggestions.

Frank Fish, Principal, BFJ Planning, presented to the Town Council the draft of the POCD
and highlighted the suggested changes to the existing POCD.

Resignation of Joan Ross from the Patriotic Commission

Chair Kehoe announced the resignation of Ms. Joan Ross from the Patriotic Commission
and thanked her for her service to the community.

NEW BUSINESS (Cont'd)

Recommendation from Tax Policy Committee re: RFP Tax Lien Sales

MOTION By Bill Horan
seconded by Barbara Rossi
to recommend that the Town Council authorize the administration to
conduct a tax lien sale by way of a request for proposal (RFP) and to seek
and receive sealed bids pursuant to an invitation to bid on a number of tax
liens held by the town on specific real property as listed on lists 1 and 2 as
produced by Finance Director Mike Walsh and attached to a memorandum
dated March 25, 2014 from Mayor Marcia Leclerc to Town Council Chair
Richard Kehoe, subject to the following four conditions:

1. The Collector of Revenue shail notify the record owner of each property
subject to a lien that is to be included in the tax lien sale, by certified
mail, that the lien is being included in the request for proposal and
invitation to bid, and that the owner should contact the Town
immediately to pay the taxes or seek a payment plan if they wish to
keep the Town's tax liens on their property from being sold;

2. In order to qualify for a payment plan, the property owner must meet
the foliowing three criteria:
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¢ They must remit 25% of the outstanding amount due

+« They cannot have defaulted on a prior payment
arrangement

» Their property must not have active property code
violations;

3. The letters from the Coliector of Revenue to each property owner shall
notify the property owner that the purchaser of the tax iien on their
property shall have the right to foreclose on that property; and

4. The Administration shall return to the Town Council with the results of
the request for proposai and that the proposail for each tax lien must be
approved by the Town Council before it is sold.

And further to authorize the administration to assign the tax liens as listed
on list 3 to the vendors who currently hoid the prior year tax liens on these

properties.
Motion carried 9/0.

Councilfor Clarke requested that the Administration notify the Town Council if the town
forecloses on a property that failed to receive a bid as part of a tax lien sale.

Recommendation from Investigation & Audit Committee re: Appointment of Town Auditor

MOTION By Barbara Rossi
seconded by Bill Horan
to recommend that the Town Council appoint Blum Shapiro as the
town's auditors for fiscal year 2013-2014 to perform required
financial audits consistent with the most recent proposal of
$65,900.00.
Motion carried 9/0.

Solar Project at 61 Ecoloay Drive East Hartford Landfill:

Presentation by Bay State Consuitants

John Shortsieeve, Bay State's representative, Bo Weigand, True Green Capital’s
representative, and Alan Benvenides, Engineer from Woodard & Curran, each presented
a brief summary to the Council on their interactions which led to the recommendation that
the town execute a contract with True Green Capital in which True Green will agree to
design, build, finance, own, operate and maintain solar arrays located at the landfill at
Ecology Drive. Additionally, the town will agree to accept the Net Metering Credits
generated by those solar arrays. The contract is contingent on True Green being awarded
ZERECs by the State DEEP during next month’s auction. If executed, the town would
receive monthly credits to the electricity bill for the electricity generated by the solar

arrays.

MOTION By Ram Aberasturia
seconded by Linda Russo
to go into Executive Session at 10:16 p.m.
Motion carried 9/0.
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All Councillors, except Vice Chair Horan, went into Executive Session. The Regular
session reconvened at 10:35 p.m.

Resolution to Execute Power Purchase Agreement

MOTION By Linda Russo
seconded by Ram Aberasturia
to adopt the following resolution:

RESOLUTION AUTHORIZING THE MAYOR TO EXECUTE A POWER PURCHASE AGREEMENT TO
FACILITATE THE CONSTRUCTION OF A SOLAR FIELD AT THE EAST HARTFORD LANDFORM

WHEREAS, the Town of East Hartford {the Town) worked closely with the Connecticut Conference of
Municipalities (CCM) and Baystate Consultants to explore the competitive market for financially and
environmentally appropriate solar opporiunifies; and

WHEREAS, the Town engaged CCM and Baystate Consuliants to continuously monitor regulatory decisions
wilh respect to Zero Emission Renewable Energy Credits (ZEREC) ordered to be auctfoned by PURA (Public

Utility Regulalory Agency); and
WHEREAS, the Town is willing {o explore coupling the ZEREC credits wilth a power purchase agreement in

order to facilitate the design, construction, and maintenance of a solar field to be located at the East Hariford
Landform to work seamlessly with the Town’s existing etectricity power purchase agreement; and

WHEREAS, CCM and Baystate have completed a Request for Qualifications on behalf of the Town and
recommend True Green Capital to complete this solar project.

NOW THEREFORE BE IT RESOLVED, the Town of East Hariford, hereby approves the purchasing of
eleciricity and the associated net metering credits through the CCM Energy Purchasing Solar Program
pursuant to a Power Purchase Agreement with True Green Capital or its affiliates that has been selected
through a competitively bid Reqguest for Qualifications and has agreed to install, own, operate and mainfain an
on-site photovolfaic electric generation system or systems that will supply electricity to Connecticut Light and

Power at no cost to the Town of East Hartford.

BE IT FURTHER RESOLVED, the East Hartford Town Council hereby authorizes the Mayor to execute the
Power Purchase Agreement on behalf of the Town; the details of the agreement shall be mutually determined
between the Mayor and the company whose signatures will indicate approval of specific terms and conditions.

On call of the vote, motion carried 9/0,

Flood Protection System Rehabilitation: Supplemental Agreement Authorization

MOTION By Barbara Rossi
seconded by Linda Russo
to authorize the town to enter into a supplemental professional service

agreement with GEI Consultants, Inc. which will increase the contract for
the Civil Works and Closure Structure Repair Project, originally approved
by the Town Council on April 20, 2011, by $47,913, revising the total
contract to an amount not to exceed $251,698.00; such suppiemental
agreement is necessary to provide the construction administrative and
inspection services needed to complete the oversight of the project.
Motion carried 9/0.

Take Steps East Hartford

MOTION By Linda Russo
seconded by Barbara Rossi
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to approve the outdoor amusement permit application entitled
“Take Steps East Hartford", submitted by Mary Kate Doherty,
National Walk Manager for the Crohn’s & Colitis Foundation of
America, to conduct a 5K walk in Great River Park on Saturday,
May 10, 2014 from 6AM to 2PM with music from 9AM to 1PM,
subject to compliance with adopted codes and regulations of the
State of Connecticut, the Town of East Hartford, and any other
stipulations required by the Town of East Hartford or its agencies,
and to waive the associated permit fee under the provisions of
Section 5-6(a) in the Town of East Hartford Code of Ordinances, as
this walk is to benefit the Crohn's & Colitis Foundation of America.
Motion carried 9/C.

Great River Park Car Show

MOTION By Bill Horan
seconded by Barbara Rossi
to approve the outdoor amusement permit application, entitled
Great River Park Car Show, submitted by Ted Fravel, Director of
the East Hartford Parks and Recreation Department, to conduct a
car show for viewing with awards and live musical entertainment at
Great River Park on Thursday, May 15, 2014 between 3:30PM and
8:30PM with music between 6PM and 8PM at the Great River Park
Amphitheater, with a rain date of Thursday, May 22™ utilizing the
same times for the car show and music, subject o compliance with
adopted codes and regulations of the State of Connecticut, the
Town of East Hartford, and any other stipulations required by the
Town of East Hartford or its agencies.
Motion carried 9/0.

Summer Movie Series

MOTION By Ram Aberasturia
seconded by Barbara Rossi
to approve the outdoor amusement permit application, entitled
“Summer Movie Series 2014" submitted by Jean McGill, Event
Coordinator for Goodwin College, Inc. to conduct a series of family
oriented movies on the parking lot of the main building at Goodwin
College, One Riverside Drive with food vendors on site, from 7PM
to 11:30 PM on the following three Fridays in 2014: May 16", July
25" and September 12™: subject to compliance with adopted codes
and regulations of the State of Connecticut, the Town of East
Hartford, and any other stipulations required by the Town of East
Hartford or its agencies; and to waive the associated permit fee,
under the provisions of Town Ordinance 5-6(a) as Goodwin College
is sponsoring these movies as free and open to the public.
Motion carried 9/0.
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9" Annual Abelon Memorial Walk

MOTION

By Marc Weinberg

seconded by Ram Aberasturia

to approve the outdoor amusement permit application entitled “9"
Annual Abelon Memorial Walk" submitted by Rachel Buck, Event
Organizer for the East Hartford Public Schools, to conduct a walk to
provide information regarding pancreatic cancer on Saturday, May

17" on the grounds of the Connecticut International Baccalaureate
Academy, 857 Forbes Street from approximately 7:30AM to 2PM,; subject
to compliance with adopted codes and regulations of the State of
Connecticut, the Town of East Hartford, and any other stipulations required
by the Town of East Hartford or its agencies, and to waive the associated
permit fee under the provisions of Section 5-6(a) in the Town of East
Hartford Code of Ordinances, as this is a not-for-profit student initiated
event.

Motion carried 9/0.

OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TO THE ADMINISTRATION

Ram Aberasturia urged ali Councillors call the state liquor commission to inquire on the

status of the liguor permit requested by BCG for the East Hartford Golf Course.

COUNCIL ACTION ON EXECUTIVE SESSION MATTERS

None

OPPORTUNITY FOR RESIDENTS TO SPEAK

None
ADJOURNMENT
MOTION By Esther Clarke

seconded by Bill Horan
to adjourn (11:00 p.m.).
Motion carried 9/0.

The Chair announced that the next meeting of the Town Councit would be on May 15"

May 6, 2014
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East Hartford Plan of Conservation and Development

Proiject Background

In 2012, the Town of East Hartford began the process of reviewing and
updating its 2003 Plan of Conservation and Development {“POCDY or
“Plan”) . In embarking on this update, the Town used the 2003 Plan as a
foundation, recognizing that many of its goals and recommendations
remain valid, while seeking to reflect those current conditions,
demographic shifts and development trends that have changed in the
past 10 years and have significant implications for planning efforts.
Key changes since 2003 include reversal of the Town’s decades-long
population decline; major new and potential development activity at
Rentschler Field, Silver Lane and the riverfront area; the emergence
of Goodwin College as a major land user and employer; and national and
regional economic forces that affect East Hartford’s jobs and economic

development outlook.

To reflect these shifts, the 2014 POCD includes an additional chapter
to provide in-depth analysis of several specific study areas that
present major development potential: the riverfront area, the Silver
Lane commercial corridor and the Goodwin Cocllege/South Main Street

area.

Plan Goals and Objectives
The overarching goals of this Plan are as follows:

* Preserve the Town’'s sound housing stock and stable neighborhoods.

* Regulate infill develcopment in keeping with the character and
scale of surrounding neighborhoods and development,

= Preserve and enhance the Town's open space and recreation areas.

» Create linkages among open space, community facilities and
residential neighborhoods.

" Revitalize and rejuvenate the Town Center.
* Implement improvements to the Town's commercial corridors.

* Connect redevelopment areas such ag Rentschler Field, Founders’
Plaza and the Good win College areas with the Town Center and
with each other,

= Promote economic development to attract and retain business.

* Promote future development efforts which provide new housing,
recreation, business and employment opportunities.

®* Support quality-of-life improvements.

Executive Summary



East Hartford Plan of Conservation and Development

In support of these broad goals, the following gcals address specific
chapters cof the Plan:

Demographics

Ensure that FEast Hartford can accommodate a population encompassing a
range of ages, ethnicities and income levels.

Land Use and Zoning

Promote balanced use of land fto enhance fiscal benefit and protect
gquality of life.

Ensure that 2zoning regulations support the desired use of land and
appropriately control development while allowing for creativity and
flexibility to achieve planning cbjectives.

Environmantal Resources

Promote the conservation and preservation of natural resources as part
of future development activity.

Parks, Open Space and Recreation

Provide a system of linked public and private open space that offers
both passive and actlive recreation opportunities and that protects
environmentally sensitive areas.

Maximize access to and utilization of parks and recreation facilifties
for all residents.

Promote the conservation and preservation of open space and natural
rescurces as part of future development activity.

Improve and protect the guality of life in the Town by encouraging the
improved use, maintenance and rehabilitation of the park and open
space system to ensure they are adequate in extent, strategic 1in
location and equitable in distribution in order to meet the unigue
active and pasgsive needs of the Town’s population.

Community Facilities

East Hartford should provide community facilities and services which
respond to residents’ needs in a timely, efficient and cost-effective
manner,

Effectively manage and control stormwater drainage to minimize hazards
to property and the public and protect East Hartford’s built and
natural environment.

Historic Resources

Preserve the Town’s historic resources tc enhance gquality of life and
promote economic development.
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East Hartford Plan of Conservation and Development

Housing

Focus on enhancing and preserving East Hartford’s neighborhoods

Provide opportunities for the development of a diverse range of new
housing, including market-rate as well as affordable, that meets the
needs of people at various stages in their life.

Increase the percentage of cowner occupied housing within the Town and
support programs that assist homeowners 1in rehabilitating and
maintaining their homes,

Transportation and Circulation

East Hartford should maintain an efficient transportation system which
meets the needs of community residents, while respecting existing land
use and development patterns. The Town should maximize use of the
existing road network to suppert employment centers and work to
improve the aesthetics of its highways and commercial streets.

Provide general roadway Iimprovements and implement transportation
strategies as development and reinvestment of existing properties
occurs. Such improvements should serve to mitigate and calm traffic
flow; improve traffic circulation, parking, vehicular and pedestrian
safety; and encourage multi-modal transportation.

Provide financially viable improvements that encourage economic and
pbhysical revitalization, especially those projects with clear funding
sources.

Economic Development

Promote econcmic development activity to attract new business and
employment opportunities as a way to benefit population, housing and
economic trends in East Hartford.

Build on the existing industrial and manufacturing base to promote new
diversified business investment in the town.

Recreate Main Street as a showcase of the town, establishing the
central business district and the southern end (Goodwin College area
south of the Charter Oak Bridge and north of Brewer Street) as vital
and active nodes for living, eating, working and entertainment.

Take advantage of the lIlocation, views and amenities associated with
the riverfront as leverage for economic development and tax base for
the Town.

Plan for and develop viable and attractive commercial areas outside of
the central bhusiness district to meet the needs for goods and services
of residents and visitors to East Hartford.
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East Hartford Plan of Conservation and Development

Summary of Plan Recommendations

Land Use and Zoning

" Consider limiting the front 50% of floor area on the ground floor
of buildings located within the B-5 zone along Main Street, and
the B-2 zone along Main Street between Willow Street and Brewster
Street, to restaurants, retail and personal-service uses. Make
any use otherwise allowed in these zones that is proposed for the
front 50% of the ground-floor space subject to a special permit.

* Consider creation of a “Campus Focus Area” overlay zone,
encompassing Geodwin College, the adjacent residential
neighborhood to the east and the former Willgoos site to the
south, to coordinate development in a manner that preserves the
contextual neighborhood character and commercial uses along Main
Street, while supporting the college’s expansion. The overlay
district could include design guidelines or form-based zoning
approaches.

" Review Lhe special permit requirements for residential uses in
business zones to facilitate a mixed-use pattern of development,
especially in the Central Business District and along key
commercial corridors.

* Review the regulations governing the I-3 zone for clarity and to
reflect desired uses. Consider eliminating day-care facilities
and restaurants as permitted principal useg in this zone, and
revising the regulations to indicate what uses are permitted,
rather than what uses are not.

* Review the regulations for regtaurants and hotels to determine
whether some provisions for establishments with ligquor licenses
are still needed (for example, the minimum room requirement for
hotels and motels serving alcoholic beverages) .

» Review the regulations on outdoor dining to streamline the
provisions and provide greater predictability and simplicity,
while continuing to make these uses subject to a special permit.

" Review parking regulations to avoid excessively large parking
lots and allow for more landscaping. In particular, consider
lowering the parking requirements for multifamily residential and
manufacturing uses, to be consistent with current best practices,
with the following suggested ratios:

Multifamily:
Studio: 1 space

One-bedroom: 1.25 spaces
Two-bedroom: 1.75 spaces
Three or more bedrooms: 2 spaces
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East Hartford Plan of Conservation and Development

Mamufacturing:
1 space per 800 sgquare feet of floor area

Consider adding a provision for shared parking among different
users of the same site, based on a provision of complementary
uses with different peak parking demands. Also consgider allowing
for shared parking lots across property lines, subject to special
permit, to facilitate greater efficiency in site planning and
fewer curb cuts along major roadways.

Consider adding a provision for land-banking, which allows
applicants wishing to provide parking in excess of the required
amount to retain the space for that additional parking as unpaved
land area, unless and until it is subsequently determined to be
needed based on actual demand.

Consider allowing for payment of fees in-lieu of parking for
applicants who cannot provide required parking on-site due to the
particular characteristics of the property. Such fees would be
designated for a Town fund dedicated solely for public parking
needs, including the acguisition of land.

Update the zoning regulations and map to eliminate
inconsistencies, provide for greater clarity and determine
whether all zoning districts are necessary to remain (for example
the I-1 zone).

Aggressively enforce building maintenance and fire codes and work
with commercial property owners to promote building reinvestment
throughout the Town, but especially in the CBD and along key
commercial corridors such as Silver Lane and Burnside Avenue.

Environmental Resources

Incorporate a provision into the zoning regulations that calls
for aquifer protection in order to preserve the water supply in
East Hartford, should it be needed in the future to supply
drinking water.

Review zoning and subdivision regulations for opportunities to
tighten controls of impervious coverage.

Consider adding a provision or incentive in the Town Ordinance
for green buildings using LEED-type certifications (e.g. a rebate
on building permit fees based on the level of certification
compliance) .

Encourage site planning features that promote bicycling and
walking, such as bulb-outs, bike racks, crosswalks, benches,
continuous sidewalks and buildings oriented toward the street.

Executive Summary



East Hartford Plan of Conservation and Development

Encourage green building practices including the use of pervious
pavements, green roofsg, rain gardens and bicswales.

Require on-site stormwater retention to the greatest extent
practicable, consistent with best management practices.

Establish regulations for buffers and setbacks as appropriate
along the Connecticut River and along large and/or designated
high functioning wetland areas.

Upgrade municipal equipment as possible to meet higher
environmental standards.

Support energy consgervation programg, such as the use of
EnergyStar products and exploration of a “green homes program.”

Consider lowering the threshold for the provision of interior
landscaping in parking areas, perhaps to 30-40 spaces, to allow
for further reduction of paved areas and reduce the *heat island”
effect.

Examine existing regqulations for groundwater and surface water
protection to determine whether or not they adequately address
current groundwater issues and concerns. Consider encouraging or
requiring additional measures to enhance local recharge,
including installation of roof-drain dry wells and in-garden
recharge areas, disconnection of drainage conveyances that pass
over porous soils and replacement of paved areas with porous

surfaces.

Parks, Open Space and Recreation

Continue efforts to make commections among existing parks and
greenways, leveraging the redevelopment of Rentschler Field and
the expansion of Goodwin College to gain meaningful and linked
public space.

Evaluate whether five public pools are still needed based on
changing demographics and fiscal realities, and consider whether
one or more of the pools could be replaced with splash pad
facilities. Such replacement would be based on the current and
anticipated usage at each pools, as well as current conditions
and the cost to rehabilitate each pool to modern standards.
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East Hartford Plan of Conservation and Development

Undertake a master plan for Gorman Park, to determine what uses
would be most appropriate given overall open space and
recreational needs in the Town.

Explore alternatives for underutilized Town-owned open spaces,
including transferal to a land trust; establishing public-private
partnerships for development of these spaces into usable
recreational assets that generate revenue and user fees; and
allowing these spaces to be used for urban farming activities or
community gardens.

Community Facilities

Continue to improve waste disposal and recycling programs, using
latest applicable best practices.

Consider ending future acquisition of additional cemetery space
and focus instead on maintenance of existing plots.

Coordinate with the MDC on necessary infrastructure improvements
to accommodate future growth in East Hartford.

Continue to monitor the flood protection system along the
Connecticut River, and fund additional improvements as necessary
to retain certification from the Army Corps of Engineers.

Proceed with renovations for fire stations #1 and #2 and complete
other station and equipment upgrades, as necessary and based on
available funding, with current technology.

Complete renovations to the Raymond Library and monitor the needs
to the other facilities, including the potential for cost-saving
strategies through cooperation with surrounding municipalities.

Undertake improvements to senior citizen facilities in accordance
with identified needs.

Undertake a comprehensive drainage study of East Hartford,
including review of the technical standards of the Town's
Engineering Department,

Evaluate the need for a new Department of Public Works complex,
based on an assessment of the cost of a new facility against the
department’s needs and the future maintenance costs of existing
facilities.
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East Hartford Plan of Conservation and Development

Historic Resources

Consult the Town's inventory of historic structures as part of
future development and redevelopment efforts to identify
peotential impacts on historic resources and the potential for
preservation or need for mitigating actions.

Consider seeking Naticnal Register degignation for a district
called "“The Mills at Burnside,” tc encompass operating millg

along the Hockanum River along portions of Church Street and

Forbes Street.

Housing

Explore available State and Federal programg that assist
homecwners in rehabilitating and maintaining their homes,
particularly elderly homeowners.

Facilitate the development of alternative housing options for
geniors to encourage their continued residence in the Town.

Develop and support programs that assist renters to become first-
time home buyers, for example, programs available through the
Connecticut Housing Finance Authority.

Support the diversification of the housing stock to include more
market-rate units to attract a wider range of potential
residents, particularly singles, young couples and empty nesters.
Such housing could be considered for key development and
redevelopment areas, including Founders Plaza, the Connecticut
River waterfront and Rentschler Field.

Transportation and Circulation

Suppeort ConnbDOT’'g road diet plan for Burnside Avenue and consider
bicycle paths to increase connectivity along adjacent local
roads.

Ensure that redevelopment of Rentschler Field includes a north-
south roadway to connect with Brewer Street, in addition to the
north-gouth connection to Main Street.

Evaluate the use of traffic calming and access management
strategies in the CBD, along key commercial corridors and in
regidential neighborhoodsg, to create more pedestrian-friendly
areas. Any techniques ghould be implemented based on discussion
with appropriate public safety agencies.

Executive Summary



East Hartford Plan of Conservation and Development

Consider the creation of a center-landscaped median along Main
Street to improve overall aestheticg. All designs should be
compatible with the existing traffic signal networks in place.

Undertake major rehabilitation work on streets exhibiting
structural base problems simultanecusly with a program of
annually sealing streets in good condition to postpone future
costly repairs.

Economic Development

Encourage mixed-use infill development in the CBD, with a focus
on Main Street as a major commercial noede and pursuit of adaptive
re-use of historic structures.

Promote enhanced public access to the Connecticut River
waterfront in development or redevelopment plans for properties
along the river.

Facilitate redevelopment of strategic commercial or industrial
areas with warehouses and other retrofitted space that meets the
needs of businesses seeking to expand or relocate.

Implement outreach and training programs for minority and small
businesses and strengthen communication with existing businesses,
in coordination with the Chamber of Commerce, to ensure that
their ongoing needs are being addressed and to assist in
expansion or relocation opportunities.

Undertake a comprehensive skillset analysis to determine where
skill mismatches among the Town’s workforce may be occurring.
Based on this study, work with the public school systems and the
private sector to develop educational and industrial training
programs to enhance the competitiveness of the workforce.

Special Study Areas

Promote infill mixed-use development {including residential uses)
in underutilized areas of the Founders Waterfront District core,
including improved roadway conditions and the egtablishment of
gateways through landscaping, pedestrian amenities and signage.

Focus on key development or redevelopment sites in the Founders
Waterfront District, such as the area north of the Riverview
Square office building off East River Drive, the parcel at the
gouthwestern corner of Main and Governor Streets, the former
Kahoot’'a property and the sites on either side of Pitkin Street.

Executive Summary



East Hartford Plan of Conservation and Development

» Preserve the contextual character of the existing residential;
neighborhcod centered along Ensign Street, recognizing that some
conversion of residential buildings to office use may be
appropriate, so long as the character and the scale of the area
are maintained.

= Support the extensgion of public access along the Connecticut
River waterfront near Goodwin College, northward to link to Great
River Park, and southward tc the Putnam Bridge. Consider
partnering with the college to provide access to existing docks
along this portion of the river, including provision of public
activities such as fishing, kayaking or development of a marina.

* Promote the mixed-use development of key sites in the vicinity of
Goodwin College, including properties on Main Street on either
side of Ensign Street, the site at the Ensign Street/Riverside
Drive intersection and the former Willgoos property.

" Support the proposed extension of the Charter 0Oak Greenway to
connect with the Riverwalk trail network through the Silver Land
corridor.

* Consider buffering, landscaping and screening options along
Silver Lane to ease the visual trangition between residential and
commercial/industrial properties and enhance urban design.

= Review the appropriateness of the B-1, I-2 and I-3 zones along
Silver Lane, given the type and scale of existing development.

* (onsider a residential zoning designation for the vacant parcels
west of the Phillips Farm condominium complex.

* Support improved signage, continuous sidewalks and the provision
of additional traffic 1lights and crosswalks, as appropriate,
along Silver Lane to improve aesthetics and the pedestrian
experience.

= TImprove linkages between the Founders Waterfront District core
area to the waterfront through the extension of pathways up the
slopes of the flood controcl embankment and creation of a
waterfront public amenity.

* Improve the entrance to the Hockanum River Linear Park through
better signage and lighting, and enhance the connection between

Executive Summary



East Hartford Plan of Conservation and Development

this peoint of the trail and where it continues on the east side
of Main Street to the north.

* Extend sidewalks along Pitkin Street to reinforce pedestrian
connectivity between the Founders Waterfront District and the
established residential neighborhood.

* Facilitate landscaping and streetscaping improvements along Main
and Pitkin Streets to improve aesthetics and create a stronger
sense of arrival in the Founders Waterfront District.

" Support the extension of Riverside Drive to connect with Pent
Road, providing additional access to Main Street and Route 2 via
High Street,

" Support improvements along Ensign Street with sidewalks and
streetscaping amenities, to enhance the pedestrian experience and
reinforce this street as the "“main entrance” to the Goodwin
College waterfront area.

* Explore roadway modifications along Silver Lane, including a
potential widening to five lanes, to improve traffic flows,
especially between Simmons Road and Forbes Street.

Executive Summary




TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: May 7, 2014

TO: Richard F, Kehoe, ChairM

FROM: Mayor Marcia A. Leclerc

RE: RESOLUTION: Certified Local Government Grant

Attached is a memo from Paul O'Sullivan, Grants Manager, advising that we are eligible to
apply for grant funding from the State Historic Preservation Office. The monies would be
used for a pre-development study for the East Hartford Post Office on Main Street.

Please place the attached information and Resolution on the Town Council Agenda dated
May 15, 2014 for review and approval to apply for this funding.

Thank you.

C: P. O’Sullivan, Grants Manager
E. Buckheit, Development Director

M. Walsh, Finance Director




I, Angela M. Attenello, the duly appointed Clerk of the Town Council of the Town of East Hartford, a
corporation organized and existing under the laws of the State of Connecticut, hereby certify that
the following is a true copy of a Resolution adopted at a meeting of the East Hartford Town Council
of said corporation, duly held on the 6th day of May, 2014.

RESOLUTION

WHEREAS, the State Historic Preservation Office has made funding available under the
Supplemental Certified Local Government (CLG) Grants Program; and

WHEREAS, Supplemental CLG Grants may be used to support activities sponsored by CLG
municipalities for a wide range of historic preservation planning activities; and

WHEREAS, the Town desires to perform a pre-development study on the East Hartford Post Office
on Main Street to determine its best future use;

NOW THEREFORE LET IT BE RESOLVED; That Marcia A. Leclerc, Mayor of the Town of East Hartford,
is authorized to make application to, and execute and approve on behalf of this corporation, any
and all documents, contracts, and amendments as may be required by the State Historic
Preservation Office as they pertain to this Supplemental Certified Local Government Grant,

AND I DO CERTIFY that the above resolution has not been in any way altered, amended, or
repealed, and is now in full force and effect.

iN WITNESS WHEREOF, | do hereunto set my hand and affix the corporate seal of said Town of East
Hartford the 5" day of May, 2014.

Angela M. Attenello, Town Council Clerk




£

Memorandum

To: Mayor Marcia A, Leclerc
CC: Eileen Buckheit

From: Paul O‘Sul]ivan@@,ﬁ
Date: 5/7/2014

Re: Council Resolution for Certified Local Government Grant

Attached is a draft Town Council resolution authorizing you to apply for a $10,000
Supplemental Certified Local Government Grant (CLG) from the State Historic
Preservation Office (SHPO) for a pre-development study tor the East Hartford Post
Office on Main Street.

I have been notified that SHPO has changed the guidelines for the CLG grant
making the project eligible for this program. Previously, only structures owned by a
town were eligible for these funds. The new guidelines make the program less
restrictive and allow applications for structures in which a town has an interest.

Since the CLG grant comes from state funds, the goal is to use these funds as the
required match for our application to the federally-funded Historic Preservation
Technical Assistance Program from the Connecticut Trust for Historic Preservation.
The plan is to use the CLG grant funds as the match to the CT Trust fuuds, and vice-
versa, meaning the study could be performed at no cost to the Town.

The Town Council authorized the CT Trust application at their February 4™ meeting,
I met with a representative of the Trust at the Post Office on May 1, 2014 to fulfill
the staff survey portion of that group’s application process. I am currently working
on the final application for this grant.

[ respectfully request that this resolution for the CLLG grant be placed on the agenda
for the Council meeting on May 15" 2014. 1 will be in attendance at the meeting in
case the members of the Council have any questions.



Department of Economic and
Community Development

State Historic Preservation Office ‘ T ZZ revitionr

Certified Local Government Grant Overview

The State Historic Preservation Office (SHPO)} offers two grants to Connecticut municipalities that have
been formally designated as Certified Local Governments by the National Park Service of the U.S.
Department of the Interfor. Please refer to the corresponding guidelines for the Supplemental Certified
Local Government Grant and the CLG Historic Preservation Enhancement Grant which can be found on

our website.

Supplemental Certified Local Government Grants are funded by the Community Investment Act. "The
Community investment Act” {also known as Public Act 05-228) was signed inte law on luly 11th, 2005.
The Act provides increased funding for open space, farmiand preservation, historic preservation and
affordable housing.

Historic Preservation Enhancement Grants are funded by the Historic Preservation Fund of the US
Department of the Interior, National Park Service.

All work must be completed by a consultant who meets the Secretary of the Interior’s Professional
Qualifications Standards as published in the Code of Federal Regulations, 36 CFR Part 61. The use of
state and/or federal funds requires an open bidding process. Project consultants cannot be pre-selected
and any potential consultants cannot play any role in the design of the project or application.

Application Information

Applications are due by the 10" of each month. All complete applications will be reviewed by SHPO
staff and considered for funding. Once an application is reviewed, SHPO will contact the applicant with
any questions or to request points of clarification.

if the application is complete, applicants will be asked to make a presentation to the Historic
Preservation Council who votes to recommend the awards of grants. The Historic Preservation Council
meets the first Wednesday of each month. The Historic Preservation Council votes to recommend the
award to the Advisory Committee on Culture and Tourism who ultimately awards the grant.

3|Fage



Department of Economic and
Community Development

stifl revoiutronar

State Historic Preservation Office

Selection Process

The following criteria are the basis for the review of Survey and Planning Grant applications:

Clear narrative describing the proposed project {limited to 2 pages)
Ability of the product to have a positive impact on local historic preservation efforts
Thoroughness and appropriateness of the project budget
Feasibility of the product’s/program’s success
The benefit of the project to the town, if the property is not owned by the municipality
Evidence that the product will do one or more of the following:
a. Inventory and survey the state’s cultural resources
Encourage new awareness of historic preservation at the local level
Expand the scope of current public education outreach
Produce written or website materials for property owners and/or town officials
Nomination of historic resources to the State or National Registers of Historic Properties

EREE LI~ L =2

Produce high-qualiity pre-development documents
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TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: May 7, 2014

TO: Richard F. Kehoe, Chair

FROM: Mayor Marcia A. Leckerv

RE: RESOLUTION: CDBG 40™ Program Year Action Plan

Attached is the proposed action plan for the Community Development Block Grant 40"
Year. The proposed projects are listed with anticipated funding amounts for the period
September 1, 2014 through August 31, 2015. All necessary legal notices have been
published in the Hartford Courant.

Please place the attached information and Resolution on the Town Council Agenda dated
May 15, 2014.

Thank you.

C: P, O'Sullivan, Grants Manager
E. Buckheit, Development Director

M. Walsh, Finance Director



RESOLUTION

WHEREAS, The Town of East Hartford is entitled to
Fortieth Program Year funding under Title I of the Housing
and Community Development Act of 1974, as amended, at
$547,539; and

WHEREAS, receipt of this entitlement grant is
contingent upon the submission of a Fortieth Program Year
Action Plan, and Certifications of Compliance; and

WHEREAS, citizen input was obtained, in accordance
with the Grants Administration Office’s Citizen Participation
Plan, at three Public Hearings held on November 6, 2013 and
in the morning and evening of March 10, 2014,

NOW, THEREFORE, BE IT RESOLVED that the Town
Council of the Town of East Hartford recognizes the need for
funding the objectives contained in the Fortieth Program Year
Action Plan and endorses this Plan as reflecting the Town’s
Community Development needs.

AND, FURTHER, BE IT RESOLVED that the Town
Council does support and authorize the submission of the
Forticth Program Year Action Plan, and Grantee
Certifications to the U.S. Department of Housing and Urban
Development and authorizes its Mayor, Marcia A. Leclerc, to
act as representative of the Town and to enter into contract
and any amendments thereof with the U.S. Department of
Housing and Urban Development.



TO: Marcia A. Leclerc, Mayor
FROM: Paul M. O'Sullivan, Grants Manage@)@%

SUBJECT:  Council Referral — CDBG 40th Program Year Action Plan
DATE: May 7, 2014

| am writing to request that the attached Resolution, endorsing the proposed 40th
Program Year Community Development Block Grant Action Plan for the period
September 1, 2014 through August 31, 2015, be placed on the Town Council
agenda for Thursday, May 15, 2014. The proposed Action Plan budget totals
$547,639.

The activities chosen for funding in our proposed Action Plan, approved by you
on March 21, 2014, reflect community development needs, citizen comments
received at three public hearings, and the objectives of our Consolidated Plan.
Notices regarding the proposed Action Plan were printed in The Hartford Courant
on October 15, 2013, December 27, 2013, February 18, 2014, and April 8, 2014,
per HUD regulations.

Attachments (2)

cc: Eileen Buckheit, Development Director



TOWN OF EAST HARTFORD
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM
40" YEAR ACTION PLAN
September 1, 2014 - August 31,2015

ADMINISTRATION
Program Administration $109,508
Oversight, management, monitoring and coordination of the Community Development

Block Grant Program. Eligible activity under 24 CFR 570.206.

PUBLIC SERVICES
CRT - East Hartford Communify Shelter $35,000
Funding to supplement the operating budget at the East Hartford Community
Shelter for the homeless located at 381-385 Main Street. Eligible activity
under 24 CFR 570.201(e), meets HUD national objective criteria under 24
CFR 570.208(a)(2)(i)}(A).

Housing Education Resource Center, Inc, $12,500
Funding for the provision of fair housing services including town-wide
education and counseling to tenants and landlords, as well as foreclosure
prevention. Eligible activity under 24 CFR 570.201(e), meets HUD national
objective criteria under 24 CFR 570.208(a)(2)(i)(B).

InterCommunity, Inc. 85,000
Funding for the delivery of services to East Hartford residents with mental
illness through the Supportive Enviropmental Care for Urgent Referral
Evaluations (SECURE) Program. Eligible activity under 24 CFR 570.201(e),
meets HUD national objective criteria under 24 CFR 570.208(a)(2)(i)B).

Interfaith Ministries, Inc. 9,000
Funding to supplement the operating budget of the Friendship Center’s free
hot meal program. Eligible activity under 24 CFR 570.201(e), meets HUD
national objective criteria under 24 CFR 570.208(a)(2)(i)D).

Interval House, Inc. 55,000
Funding for domestic violence shelter and counseling services for low and
moderate income East Hartford clients. Eligible activity under 24 CFR 570.201(¢),
meets HUD national objective criteria under 24 CFR 570.208(a)2){(I)(A).

Senior Support Services $10,250
Funding for the delivery of services to East Hartford’s elderly population.
Eligible activity under 24 CFR 570.201(e), meets HUD national objective
criteria under 24 CFR 570.208(a)(2)(i)}(A).

Youth Services Bilingual Counselor $3,000
Funding to support the hiring of a part-time Spanish-speaking counselor
to help provide free counseling services to East Hartford families.
Eligible activity under 24 CI'R 570.201(e), meets HUD national
objective criteria under 24 CFR 570.208 (a)(2)()(B).



PROJECTS

Commercial Rehabilitation $50,000
Funding for limited fagade improvements to commercial properties along
major thoroughfares in low to moderate income areas, including but not limited
to sign replacement. Eligible activity under 24 CFR 570.202(a)(3), meets HUD
national objective criteria under 24 CIFR 570.208(a)(1).

Hockanum Park and Shea Gardens Community Room Generator $44,650
Funding for an emergency generator at East Hartford Housing Authority’s
Community Room serving Hockanum Park and Shea Gardens residents.
Eligible activity under 24 CFR 570.201(c), meets HUD national objective
criteria under 24 CFR 570.208(a)(2)(i)(C).

Housing Rehabilitation $150,000
Funding for limited housing rehabilitation of one to four unit ownet-occupied
properties inhabited by low and moderate income families. Eligibie activity
under 24 CFR 570.202(a)(1), meets HUD national objective criteria under 24
CIR 570.208(a)(3).

Streeiscape $113,631
Funding for physical improvements to the central business district, including
but not limited to, tree planting, trash receptacles, sidewalk replacement, public
signage and benches. Eligible activity under 24 CFR 270.201(c), meets HUD
national objective criteria under 24 CFR 570.208(a)(1).

TOTAL $3547,539




TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE; May 5, 2014
TO: Richard F. Kehoe, Chair
FROM: Mayor Marcia A, Lecie;b\/l/—\

RE: RESOLUTION: Brewer Street Reconstruction

The State of Connecticut, Department of Transportation, requires a Resolution approved by
the Town Council, to authorize the Mayor to enter into an agreement for the Reconstruction

of Brewer Street, Project #42-318.

Please place the attached information and Resolution on the Town Council Agenda dated
May 15, 2014.

Thank you.

C: T. Bockus, Director, Public Works

D. Horan, Town Engineer







TOWN OF EAST HARTFORD
DEPARTMENT OF PUBLIC WORKS

MEMORANDUM

TO: Mayor Marcia Leclerc %
FROM: Tim Bockus, Director of Public Works /

DATE: May 1, 2014

RE: 42-318 Reconstruction of Brewer Street — Phase I & II

Town Council Resolution for the
State-Town Agreement on the Design of Improvements

We received original agreements from the State of Connecticut, Department of Transportation for
the design of improvements to Brewer Street from Main Street (CT Route 517) to 200 feet east of
Glenn Road (see attached). This agreement, once final, will serve to reimburse the Town for design
activities by the selected firm, once the RFQ process is complete and we have a negotiated
agreement for those services.

Rich Gentile has reviewed the State-Town agreement and is prepared to sign “as to form”; Cindy
Bennett reviewed the insurance requirements.

The DOT requires a resolution of the Town Council (see attached) confirming that you are
authorized to sign the State-Town agreement. The DOT is requiring that two (2) copies of the

signed agreement are returned to the Bureau of Engineering and Construction no later than May 14,
2014 (see the attached cover letter from the DOT).

>> Please place the resolution on the Town Council Agenda for the May 15, 2014 meeting.

J\Brewer Street [ & INFinancial\State Reimbursement\2014-04-11 m from TB to Mayor on TC Resolution.doc







Agreement No.,
CORE ID No.

AGREEMENT

BETWEEN THE STATE OF CONNECTICUT

AND
THE TOWN OF EAST HARTFORD
FOR THE
DEVELOPMENT OF CONTRACT PLANS, SPECIFICATIONS AND ESTIMATES

FOR

RECONSTRUCTION OF BREWER STREET

UTILIZING FEDERAL FUNDS UNDER THE

URBAN COMPONENT OF
THE SURFACE TRANSPORTATION PROGRAM

State Project No. 42-318 Federal-Aid Project No. 1042(123)

THIS AGREEMENT, concluded al Newinglon, Connecticut, this day of R
201 , by and between the State of Connecticut, Departiment of Transportation, James Redeker,
Comumissioner, acting herein by Thomas A. Harley, P.E., Bureau Chief, Bureau of Engineering and
Construction, duly authorized, hereinafter referred to as the “State”, and the Town of East Hertford,
Town Hall, 740 Main Street, East Hartford, Connecticut 06108, acting herein by The Honorable
Marcia A, Leclerc, Mayor, hereunto duly authorized, hereinafier referred to as the “Municipality”, or
collectively referred to as the “Parties™,

WITNESSETH, THAT,

WHEREAS, the Municipality has requested that design activitics be undertaken in
conjunction with the Reconstruction of Brewer Street from its intersection with Route 517 to a point
approximately 200 feet east of Glenn Road, a distance of approximately 2,000 feet, hereinafter
referred to as "improvements,” and

WHEREAS, said improvements include, but are not limited to, full depth pavement
reconstruction, installation of granite curbing, new sidewalks with handicap ramps and crossings at
the appropriate locations, coinplete replacement of the traffic signal at the intersection of Brewer
Street and Glenn Road, and complete replacement of the drainage system including the existing box
culvert carrying Pewterpot Brook, herein identified as State Project No. 42-318 and Federal-aid
Project No. 1042(123), licreinafter referred to as the Project, and




WHEREAS, the Moving Ahead for Progress in the 21% Century Act (MAP-21) provides
funding authorization "for Federal-aid highways, highway safety programs, and transit programs, and
for other purposes,” and

WHEREAS, Section 13a-165 of the Connecticut General Statutes, as revised, provides that the
Commissioner of Transportation is authorized. .. “(b) to apply forand to obtain moneys, grants, or other
benefits from the United States or any agency thereof in connection with roads, bridges or highways
and (c) to approve all programs, conclude all agreements, accep! all deeds, make all claims for
payment, certify all matiers and do any and all other acts and things necessary or desirable to meet the
requirements of and obtain such moneys, grants or benefits from the United States or other agency
thereof.”, and

WHEREAS, the Municipality has requested that federal funding be obligated so that Project
related design activities could be authorized.

NOW, THEREFORE, KNOW YE THAT:
THE PARTIES HERETO AGREE AS FOLLOWS:

DEFINITIONS:

The following definitions shall apply to this Agreement:

The term “Claims” as used herein is defined as all actions, suits, claims, demands,
investigations and proceedings of any kind, open, pending or threatened, whether mature,
unmatured, contingent, known or unknown, at law or in equity, in any forum,

The term “Municipality Parties” as used herein is defined as a Municipality’s members,
directors, officers, shareholders, partners, managers, principal officers, representatives, agents,
servants, consullants, employecs or any one of them or any other person or entity with whom the
Municipality is in privity of oral or written contract and the Municipality intends for such other
person or entity to perform under the Agreement in any capacity.

The term “Project” as used lierein is defined as the Reconstruction of Brewer Street from
its intersection with Route 517 to a point approximately 200 feet east of Glenn Road, a distance
of approximately 2,000 feet.

The term “Records” as used herein is defined as all working papers and such other
information and materials as may have been accumulated by the Municipality in performing the
Agreement, including but not limited to, documents, data, plans, books, computations, drawings,
specifications, notes, repotts, records, estimates, summaries, menioranda and correspondence,
kept or stored in any form.

The term “State” as used herein is defined as State of Connecticut, inclnding the
Department of Transportation (“Department”), and any office, department, board, council,
conmunission, institution or other agency or entity of the State.

ARTICLE I, THE MUNICIPALITY SHALL:




(H Designate an individual to act as liaison with the State and consultant(s) to provide for
the proper interchange of information concerning the Project. The signatory of this Agreement or
his/her successor theteto will be considered the liaison unless other provisions are made. The liaison
will be responsible for coordination with municipal agencies, monitoring consultant progress, and
assuring that prime consultant(s) conform to disadvantaged business enterprise requirements,

(2)  Design the Project to standards acceptable to the State and the Federal Highway
Administration and within the designated time frame established for the Project.

(3)  Usethe "Consultant Selection, Negotiation and Contract Monitoring Procedures for
Municipal Administered Projects,” dated November 2007, to retain or employ assistants or
consultants for the development of the required contract plans, specifications, estimates, and other
project information, reports, statements, studies and environmental permit applications, Whritten
documentation of procedures utilized for retention, employment or selection of such assistants and/or
consultants shall be provided to the State.

“) Submit to the State for review, before execution, any proposed agreements between
the Municipality and its consultant(s), to affirm compliance with State and Federal requirements,
Written approval of all agreements, supplements to agreements, and extra work claims pettaining to
the Project will be obtained from the State before work is authorized by the Municipality.

(3)  Agree that no reimbursable costs may be incurred by the Municipality in conjunction
with consultant agreements or supplements to consultant agreeinents prior to the State's written
approval of same,

(6)  The Municipality hereby acknowledges and agrees to cownply with the guidelines set
forth in Exhibit A, Schedule 1 (attached hereto), Policy No. F&A-30, dated April 12, 2006; Subject:
Maximum Fees for Architects, Engineers and Consultants and the Office of Policy and
Management’s General Letter No. 97-1, dated November 21, 1996, set forth in Exhibit A, Schedule 2
(attached héreto).

If the Federal Highway Administration’s approval is required prior to entering into a
supplemental agreement, as stipulated in the attached Policy Statement, the Municipaiity must
submit their request to the initiating unit. The initiating unit will forward the Muntcipality’s request
to the Federal Highway Administration for review and provide the Municipality with the Federal
Highway Administration’s decision, '

The Municipality shall ensure that all parties are in compliance with the audit requirements
set forth in Title 48, Section 31 of the Code of Federal Regulations (CFR) and Title 23, Section 172
CFR, as revised, when retaining consultants,

(7)  Pay for professional engineering services or other assistance in developing the
construction contract plans, specifications, estimates, specialized reports, and preliminary right-of-
way activities for the Project. Approved expenditures will be reimbursed by the State under the




provisions of Article L., Paragraph (9); Article I1., Paragraph (24); and Article L., Paragraph (31) of
this Agreement,

(8)  Agree, inthe event municipal equipment is used to obtain test pit or other information
for the development of plans, specifications and estimates, that equipment rates, based on a
municipal audit acceptable to the State, will be used for billing. In the absence of acceptable
municipal rates, the vental rate shall be established in accordance with Section 1.09.04(d) of the
“State of Connecticut, Depattment of Transportation, Standard Specifications for Roads, Bridges,
and Incidental Construction — Form 816,” and Supplemental Specifications, as revised.

(9)  Submit invoices titled “Invoice Summary and Processing Form (ISP)”, municipal
certification of the invoices, supporting payroll data, and direct cost charges for expenses incurred
for maximum periods of sixty (60) days during active design periods of the Project. Each voucher
submitted for payment will be accompanied by a progress report certified by the Municipality of the
phase of work and percentage of woik completed for the invoice period. Municipal costs shall be
limited to actual payroll, fringe benefits associated with payroll and approved direct cost charges for
the Project. A listing of all municipal personnel, including titles, salaries or rates of pay, and fringe
benefit factor will be provided to the State by the Municipality prior to the start of work for all
municipal personnel to be assigned to engineering aclivities on the Project.

(10)  Acknowledge and agree to comply with the requirements of "Agreements with Goals,
Special Provisions, Disadvantaged Business Enterprises as Subcontractors and Material Suppliers or
Manufacturess for Federal Funded Projects,” sct forth in Exhibit A, Schedule 3 (attachcd herewith),
dated October 16, 2000, as may be revised from time to time.

(11) Reimburse the State for all expenditures incurred by the Statc on the Project in the
event the Project is canceled by the Municipality without "good canse.” However, the Municipality
may request cancellation of the Project, and if determined by the State and the Federal Highway
Administration to be justifiable and with "good cause," Federal participation in expenditures will be
approved up to the percentage of acceptable work completed to the approved date of cancellation. A
shift in municipal priorities or lack of municipal funding is considered to be within the control of the
Municipality and will not be considered as "good cause.” -

(12)  Conduct a public involvement progratn in compliance with State requirements.

(13) Submit to the State for review, any plans, specifications, estimates, and other
information developed for the Project by municipal engineering forces or by its consultant. Such
plans, specifications, estimales, and other information shall be submitted to the State in accordance
with the Consultant Administration & Project Development Manual of the Department of
Transporfation, as revised.

(14)  Permit the State and Federal Highway Administration to review, at any time, all work
performed under the terms of this Agreement.



(15) Inaccordance with Section 13a-98f of the General Statutes of Connecticut, as revised,
“issue an appropriate order fo any utility to readjust or relocate in or remove its utility facility at its
own expense from any such federal surface transportation urban program roadway or facility as is
deemed necessary by the municipality,”. .. “provided the cost of readjusting, relocating or removing
any municipally-owned wutility facility shall be apportioned on the same basis as the cost of
constructing such roadway or facility,”... located within the municipal right-of-way and the
Municipality shall take all necessary legal action provided under Section 7-148 of the Connecticut
General Statutes, as revised, to enforce compliance with the issuance of such order.

Any delays resulting in charges or claims by the Municipality’s contractor which are the
result of the failure of any utility to readjust or relocate in or remove its facilities within the area
impacted by the Project because of the failure of the Municipality to carry out its responsibility, as
outlined in the first paragraph of this Article I, Paragraph (15), shall become the responsibility of the
Municipality.

(16)  Assume full legal responsibility for the accuracy of all products of its work or that of
its consultant or other assistants under this Agreement and shall so indicate by having the signature
and the Connecticut Professional Engineer's Seal of the municipal engineer and/or its consultant
engmeer in charge of the work performed under the terms of this Agreement affixed on the title
sheet(s) of all plans and/or documents,

In addition, the title sheet(s) of all plans and/or documents shall be signed by the authorized
individual within the Munieipality responsible for receipt of "official notices,”

(17)  With respect to the operations that the Munieipality performs or engages a design
consultant to perform, and also those that are performed by subconsultants of the design consultant,
in conjunction with the Project, the Municipality shall carry, and/or shall require its design
consultant (i) to carty and (ii) to impose on its subconsultants the requitement to carry, for the
duration of the Project, the following insurance:

(a) Commercial General Liability Insurance, including Contractual Liability
Insurance, providing for a fotal limit of One Million Doliars ($1,000,000) for all damages arising out
of bodily injuries to or death of all persons in any one accident or occurrence, and for all damages
arising out of injury to or destruction of property in any one accident or oceurrence, and, subject to
that limit per accident, a total (or aggregate) limit of Two Million Dollars ($2,000,000) for all
damages arising out of bodily injuries to or death of all persons in all accidents or oecurrences and
out of injury to or destruction of property during the policy period, with the State being named an
additional insured party.

(b) Automobile Liability Insurance with respect to the operation of all motor
vehicles, including those hired or borrowed, used in connection with the Construction Project,
providing for a total limit of One Million Dollars ($1,000,000) for alt damages arising out of bodily
injuries to or death of alf persons in any one accident or occurrence, and for all damages arising out
of injury to or destruction of property in any one accident or occurrence, with the State being named




an additional insured party. In cases where an insurance policy shows an aggregate limit as part of
the automobile liability coverage, the aggregate limit must be at least Two Million Dollars
($2,000,000), with the State being named an additional insured party.

(¢) Valuable Papers Insurance Policy until the work has been completed and
accepted by the State. Said Policy will assure the State that all records, papers, maps, stalistics,
survey notes, all tracings, highway and bridge design and other data or documents shall be
reestablished, recreated, or restored if made unavailable by fire, theft, flood, or other cause. The
Municipality, or its consultants and/or subconsultants, shall retain in its possession duplications of all
survey plans and field notes, and duplications of all products of its work under this Agreement, if and
when it is necessary for the originals to be removed from its possession during the time that this
policy is in force. This Policy shall provide coverage in the amount of Seventy-five Thousand
Dollars ($75,000) when the insured items are in its possession, and in the amount of Twenty
Thousand Dollars ($20,000) regardless of the physical location of the insured items.

(d) Workers’ Compensation Insurance, and, as applicable, insurance required in
accordance with the U.S, Longshore and Harbor Workers® Compensation Act, inaccordance with the
requirements of the laws of the Statc of Connecticut, and of the laws of the United States
respectively.

(e) Professional Liability Insurance for errors and omissions in the minitnum amount
of Two Million Dollars ($2,000,000), with the appropriate and proper endorsement to its
Professional Liability Policy to cover the Indemnification clause in this Agreement as the same
relates to negligent acts, errors or omissions in the work performed by the Municipality, design
consultant, or subconsultant, as applicable. The Municipality, design consultant, or subconsultant
may, at its elcction, obtain a policy containing a maximum Two Hundred Fifty Thousand Dollars
($250,000) deductible clause, but if it should obtain a policy containing such a clause the
Municipality, design consultant, or subconsultant shall be liable, as stated above herein, to the extent
of the deductible amount. The Municipality, design consultant, or subconsultant shall continue this
hability insurance coverage for a period of three (3) years from the date of acceptance of the
completed design or Project subject to the continued commercial availability of such insurance, Ttis
understood that the above insurance may not include standard liability coverage for pollution or
environmental impairment. However, the Municipality, design consultant, or subconsultant shail
acquire and maintain pollution and environmental impairment coverage as part of this Professional
Liability Insuranc, if such insurance is applicable to the work performed by the Municipality, design
consultant, or subconsultant under this Agreement.

(0 In the event the Municipality, design consultant, or subconsultant, as applicable,
secures excess/umbrella liability insurance to meet the minimum coverage requircments for
Commercial General Liability or Automobile Liability Insurance coverage, the State of Connecticut
must be named as an additional insured on that policy.

(g) Said eoverages must be provided by an inswrance company or companies
satisfactory to the State, except that, with respect to work petformed directly and exclusively by the



Municipality, the Municipality may request that the State accept coverage provided under a
municipal self insurance program. If requested by the State, the Municipality must provide evidence
of its status as a sclf-insured entity and deseribe its financial condition, the self-insured funding
mechanism and the specific process on how to file a claim against the self insurance program, If
such self-insurance coverage with respect to any insurance required herein is acceptable to the State,
in its sole discretion, then the Municipality shall assume any and afl claims as a self-insured entity,
and the respective insurance requirements stated herein will not be applicable.

(h) The Municipality shall produce, within five (5) business days, a copy or copies of
all applicable insurance policies when requested by the State. In providing said policies, the
Municipality may redact provisions of the policy that are proprietary. This provision shall survive the
suspension, expiration or termination of this Agreement. The Municipality shall insert this required
provision into its agreements with its design consultant, if applicable, and shall require its design
consultant to insert this required provision into its agreements with its subconsultants.

(18)  Agree that the State, on written notice, may suspend, postpone, abandon, or terminate
this Agreement, and such action shall in no event be deeined a breach of contract, Such suspension,
postponement, abandonment, or termination may come about for the convenience of the State or may
become necessaty as a result of the Municipality's and/or its consultant's failure to render to the
State's satisfaction the services required under this Agreement, including the progress of work on
such services. Upon receipt of written notification from the State that this Agreement is to be
terminated, the Municipality and/or its consultant shall immediately cease operations on work being
perforined under this Agreeinent and shall assemble all material that has been prepared, developed,
furnished, or otherwise obtained under the terms of this Agreement. Said materials shall include, but
not be limited to, documents, plans, computations, drawings, notes, records and correspondence, The
State shall review this material and will determine the amount of acceptable work performed under
the termis of this Agreement. The Municipality agrees to accept the State's evaluation of the percent
of work completed to the date of suspension, postponeinent, abandomment or termination,

(I9) Comply with the provisions contained in Exhibit A entitled "Administrative and
Statutory Requirements," a copy of which is atiached hereto and hereby made part of this Agreement.

(20) Deposit with the State, upon demand, a sum of Eighteen Thousand Five Hundred
Dollars ($18,500), as described in Article II., Paragraph (31) hereof, which sum. represents the
Municipal ten percent (10%) share of the estimated cost of all participating services provided by the
State,

(21)  Agree that in the event the right-of-way acquisition phase, or the consiruction phase,
does not commence by the close of the tenth (10™) Federal fiscat year following the Federal fiscal
year in which the Preliminary Engineering phase is authorized, the Municipality will reimburse the
State, when requested, the sum or sums expended by the State for all costs associated with this
Agreement,




(22)  (a) Indemnify, defend and hold harmless the State and its officers, representatives,
agents, servants, employees, successors and assigns from and against any and all (1) Claims arising,
directly or indirectly, in connection with the Agreement, including the acts of commission or omission
(collectively, the "Acts") of the Municipality or Municipality Parties; and (2) liabilities, damages,
losses, costs and expenses, including but not limited to, attorneys' and other professionals’ fees, arising,
directly or indirectly, in connection with Claims, Acts or the Agreement. The Municipality shall use
counsel reasonably acceptable to the State in cairying out its obligations under this section. The
Municipality’s obligations under this section to indemnify, defend and hold harmless against Claims
includes Claims concerning confidentiality of any part of or all of the Municipality’s bid, proposal or
any Records, any intellectual property rights, other proprietaty rights of any person or entity,
copyrighted or uncopyrighted compositions, secret processes, patented or unpatented inventions,
articles or appliances furnished or used in the performance.

(b) The Municipality shall not be responsible for indemnifying or holding the State
harmless fiom any liability arising duc to the negligence of the State or any third party acting under
the direct control or supervision of the State.

(c) The Municipality shail reimbusse the State for any and all damages to the real or personal
property of the State caused by the Acts of the Municipality or any Municipality Parties. The State
shall give the Municipality reasonable noticc of any such Claims,

(d) The Municipality’s duties under this section shall remain fully in effect and binding in
accordance with the terms and conditions of the Agreement, without being lessened or compromised in
any way, even where the Municipality is alleged or is found to have metely contributed in pait to the
Acts giving rise to the Claims and/or where the State is alleged or is found to have contributed to the
Acts giving rise to the Claims.

(¢) The Municipality shal! carry and maintain at all times during the tenn of the Agreement,
and during the time that any provisions survive the term of the Agreement, sufficient general liability
insurance to satisfy its obligations under this Agteement. The Municipality shall name the State as an
additional insured on the policy. The State shall be entitled to recover under the insurance policy even
if a body of competent jurisdiction determines that the Department or the State is contributorily
negligent.

(f) This section shall survive the termination of the Agreement and shall not be limited by
reason of any insurance coverage.

(23)  Agree that nothing in this Agreement shall preclude the Municipalily from asserting its
Governmental Immunity rights in the defense of third party claims. The Municipality’s Governmental
Immunity defense against third party elaims, however, shall not be interpreted or deemed to be a
limitation or compromise of any of the rights or privileges of the State, at law or in equity, under this -
Agreement, including, but not limited to, those relating to damages. '



ARTICLE Il. THE STATE SHALL:

(24)  Use apportionments made available to the State under the urban component of the
Surface Transportation Program and State matching funds to reimburse the Municipality for the
Federal and State shares of participating Project costs, Ninety percent (90%) of the certified amount
expended by the Municipality and/ot its consultant and approved by the State as participating Project
costs under the terms of this Agreement will be reimbursed by the State,

(25)  Provide services which may include, but not be limited to, technical assistance in
engineering reviews, property map reviews, title seatch, cost estimate reviews, environmental
reviews, public hearing assistance, recording and transcription, contract development, fee review and
negofiations, and liaison with other governmental agencies that may be necessary for proper
development of the Project.

ARTICLE III. THE STATE AND MUNICIPALITY MUTUALLY AGREER:

(26)  That final payment will be based on a post-engineering audit performed by (be State
using the percentages set forth in Article II., Paragraph (24), and Article HIL, Paragraph (31) of this
Agreement. The Municipality is also required to perform an audit in accordance with Article (5) of
Exhibit A.

(27)  To enter into agreements relative to acquisition of rights-of-way, construction, and
utility adjustinents with inunicipally-owned facilitics as are necessary to complete the Project.

(28)  That this Agreement shall terminate when one of the following conditions is met:

(a) Upon salisfactory completion of the conditions stated herein.

(b)  Uponmutual consent of the Municipality, the State, and the Federal Highway

Administration.

(¢) Upon written notice from the State that the Agreement is terminated,
including cancellation or termination by the State Labor Commissioner under the terms of
this Agreement.

(29)  Thatany Official Notice from one such party to the other such party, in order for such
notice to be binding thereon, shall;

(a) Be in writing (hardcopy) addressed to:




(i) When the State is to receive such Notice -

Commissioner of Transportation

Connecticut Department of Transportation
2800 Berlin Turnpike

P.O. Box 317546

Newington, Connecticut 06131-7546;

(i)  When the Municipality is to receive such Notice -

Mayor

Town of East Hartford

Town Hall

740 Main Street

East Hartford, Connecticut 06108

(b) Be delivered in person with acknowledgement of receipt or be mailed by the United
States Postal Service - "Certified Mail" to the address recited herein as being the
address of the party to receive such notice; and

(c) Contain complete and accurate information in sufficient detail to properly and
adequately identify and describe the subject matter thereof.

The term "Official Notice," as used herein, shall be construed to include, but not be limited
to, any request, demand, authorization, direction, waiver, and/ot consent of the party(ics) as well as
any document(s), including any clectronically-produced versions, provided, permitted, or required
for the making or ratification of any change, revision, addition to, or deletion from, the document,
contract, or agrectnent in which this "Official Notice" specification is contained.

_ Further, it is understood and agreed that nothing hereinabove contained shall preclude the

parties from subsequently agreeing, in writing, to designate alternate persons (by name, title, and
affiliation) to which such notice(s) is(ate) to be addressed; alternate means of conveying such
notice(s) to the particular party(ies); and/or alternate locations to which the delivery of such notice(s)
is(ave) to be made, provided such subsequent agreement(s) is(are) concluded pursuant to the
adherence to this specification.

(30)  (a) That if the extra work requested, in wriling, by the Municipalily results in an
accumulative cost less than the amount identified under Item B of Article IIL, Paragraph (31) hereof,
said cost shall be funded under the terms of this Agreement; if the State granted written approval of
said cost increases.

(b) If the exira work requested, in writing, by the Municipality results in an
accumulative cost greater than the amount identified under Item B of Article ITI,, Paragraph (31)
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hereof, the State and Municipality shall enter into a supplemental agreement, it federal funding is
available and the State granted written approval of said cost increases.

(¢} If the actual expenditures incurred by the State result in an accumulative cost less
than the amount identified under Items (C+D) of "Atticle T, Paragraph (31) hereof, said
expenditures shall be funded under the terms of this Agreement.

(d) If the actual expenditures incurred by the State result in an accumulative cost
greater tban the amount identified under Items (C+D) of Article H1., Paragraph (31) hereof, the State
and the Municipality shall enter into a supplemental agreement, if federal funding is available,

(31)  That the estimated cost for the preliminary engineering phase of the Project is as
follows:

ESTIMATED ENGINEERING CQSTS

State Project No. 42-318 Federal-aid Project No. 1042(123)
A, Municipal Cost,.......couueeriininn. PR b e s e e e YOS L sar e as $340,000
B. Municipal Extra Work Allowance ...........co.vimneennenn. e ey s $35,000
G BaEE Ot e i iv it e $168,000
D, State Extra Work AOWANCE ... iu vt eeve e iienens $17,000
E. Total Costs (ABHCID). e $560,000
F. Federal Share (80% 0f E)....cvvviriviriii i es e e ennens $448,000
G, State Share (10% 0F B) .. ivvriiiiieiiiiiienre i ererieeere e ree s erioraireas $56,000
H. Municipal Share (10% 0f B)......ivvriiiiiiiiiiniieie e ereereseeesenseeesronns $56,000
I. Maximum Amount of Reimbursement to Municipality (90% of [A-++B])........ $337,.500

J. Amount to be deposited by the Municipality in accordance with Article L.,
Paragraph (20) of this Agreement (10% of [CHD v virieivieeerireieiseeeseveceenesns $18,500

The maximum amount of reimbursement to the Municipality under the terms of this
Agreement is Three Hundred Thirty-seven Thousand Five Hundred Dollars ($337,500) unless
revised under the provisions of Article IIT., Paragtaph (30) of this Agreement.

(32)  That the State will assume no liability for payment under the terms of this Agreement
until the State has received Federal authorization to proceed with the preliminary engineering phase

I




of the Project and the Municipality is notified, in writing, by the State that said Agreement has been
approved by the Attorney General of the State of Connecticut. A written notice to proceed with
design activitics will be issued by the State upon execution of the Agreement.

(33)  The Agreement itself is not an authorization for the Municipality to begin the Projector
hegin performance in any way. The Municipality may begin the Project or begin performance only
after it has received written Official Notice to proceed order against the Agreement. A Municipality’s
commencement of the Project or commencing performance without Official Notice in accordance with
this Article TT1., Paragraph (33) does so at the Municipality’s own risk.

(34)  That the Parties deem the Agreement to have been made in the City of Hartford, State
of Connecticut. Both parties agree that it is fair and reasonable for the validity and construction of
the Agreement to be, and it shall be, governed by the laws and court decisions of the State of
Connecticnt, without giving effect to its principles of conflicts of laws. To the extent that any
immunities provided by Federal law or the laws of the State of Connecticut do not bar an action
against the State, and to the extent that these cowtts are comnts of competent jurisdiction, for the
purpose of venue, the complaint shall be made returnable to the Tudicial District of Hartford only or
shall be brought in the United States District Court for the District of Connecticut only, and shall not
be transferred to any other coutt, provided, however, that nothing here constitutes a waiver or
compromise of the sovereign immunity of the State of Connecticut. The Municipality waives any
objection which it may now have or will have to the laying of venue of any Claims in any forum and
further irrevocably submits to such jurisdiction in any suit, action or proceeding.

(35)  The Parties acknowledge and agree that nothing in the Agreement shall be construed
as a modification, compromise or waiver by the State of any rights or defenses of any immunities
provided by Fedcral law or the laws of the State of Connecticut to the State or any of its officers and
employees, which they may have had, now have or will have with respect to all niatters arising out of
the Agreement. To the extent that this paragraph conflicts with any other paragraph, this paragraph
shall govern.

(36)  That the sole and exclusive means for the presentation of any claim against the State
atising from or in connection with this Agreement shall be in accordance with Chapter 53 of the
Connecticut General Statutes (Claims against the State) and the Municipality further agrees not to
initiate legal proceedings in any State or Federal Court in addition to, or in lieu of, said Chapter 53
proceedings.
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Agreement No,

IN WITNESS WHEREOF, the patties hereto have set their hands and seals on the day and year
indicated.

STATE OF CONNECTICUT
Departinent of Transportation
James Redeker, Commissioner

By (Seal)
Thomas A. Hatley, P.E,
Bureau Chief
Bureau of Engineering and
Construction

Date:

TOWN OF EAST HARTFORD

APPROVED AS TO FORM: By (seal)
Marcia A. Leclerc
Mayor

Richard Gentile

Asst. Corporation Counsel Date:

Date:

APPROVED AS TO FORM:

Attorney General
State of Connecticut

Date:
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EXHIBIT A
ADMINISTRATIVE AND STATUTORY REQUIREMENTS

THE MUNICIPALITY AGREES:

(1) That this Agreement is subject fo the provisions of Executive Order No. Three of Governor Thomas J. Meskill,
promulgated June 16, 1971, concerning labor employment practices, Executive Order No. Seventeen of Governor
“Thowmas J. Meskill, promulgated February 15, 1973, concerning the listing of employment openings and Executive Order
No. Sixteen of Governor John G. Rowland promulgated August 4, 1999, concerning violence in the workplace, all of
which are incorporated into and are made a part of the Agreement as ifthey had been fully set forth in it, The Agreement
may also be subject to the applicable parts of Bxecutive Order No. 7C of Governor M. Jodi Rell, pronulgated July 13,
2006, concerning contiacting reforms and Exeeutive Order No. 14 of Governor M. Jodi Rell, promulgated April 17,
2006, concerning procurement ol cleaning products and services, in accordance with their respective terms and
conditions. H Executive Orders 7C and 14 are applicable, they are deemed to be incorporated into and are made a part of
the Agreement as if they had been fully set forth init. Althe Municipality’s request, the Departiment shall provide acopy
of these orders to the Municipality.

(2) To acknowledge and agree to comply with the policies enumerated in this Exhibit A, Schedule 4 (attached hereto),
"Connecticut Department of Transportation, Policy Statement, Policy No. F&A-10 Subject: “Code of Ethics Policy,"
fune 1,2007.

(3) That suspended or debarred contractors, consulting engineers, suppliers, materialmen, lessors, or other vendors may
not submit proposals for a State contract or subcontract during the period of suspension or debarment regardless of theit
anticipated status at the time of contract award or cominencement of work.

(a) The signature on the Agreement by the Municipality shall constitute cerlification that to the best of ifs
knowledge and belief the Municipality or any person associated therewith in the capacity of owner, partner, director,
officer, principal investigatot, project director, manager, anditor, or any position involving the administration of Federal
or State funds:

(1) Is not presently debarred, suspended, proposed for debarment, declaced ineligible, or voluntarily excluded
from covered {ransactions by any Federal deparimeut or agency;

(ii) Has not, within the prescribed statutory time period preceding this Agreement, been convicted of or had a
civil judgment rendered against him/her for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or local) {ransaction or confract under a

public transaction, violation of Federal or State antitrust statutes or corninission of etnbezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(iii) Is not presently indicted for or otherwise criminally or civilly eharged by a governmental entily (Federal,
State or focal) with commission of any of the offenses enumerated in paragraph (a)(ii) of this certification; and

(iv) las not, within a five-year period preceding this Agreement, had one or more public transactions (Federal,
State or local) terminated for cause or default.

(b) Where the Municipality is unable to cextily to any of the statements in this certification, such Municipality
shall attach an explanation to this Agreement.

‘The municipality agrees fo insure that the following certification be inctuded in each subcontract Agreement to
which it is a party, and further, to require said certification to be included in any subcontracts, sub-subcontracts and
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purchase orders:

() The prospective subcontractors, sub-subcontractors participants certify, by submission of its/their
proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participation in this transaction by any Federal
depariment or agency.,

(i) Where the prospective subcontractors, sub-subcontractors participants are unable fo certify to any
of'the statements in this certification, such prospective participants shall attach an explanation to this
proposal,

(4) Asacondition o receiving federal financial assistance under the Agreement, if any, the Municipality shall comply
with Title VI of the Civil Rights Act of 1964 (42 U.S.C. §§ 2000d — 2000d-7), all requircments imposed by the
regulations of the United Sfates Depattinent of Transportation (49 CFR Part 21) issued in implementation thereof, and
the Titte VI Contractor Assurances in this Exhibit A, Schedule 5 (attached hereto).

(5) That the municipality receiving federal funds must comply with the Federal Single Audit Act of 1984, P.L. 98-502
and the Amendments of 1996, P.L, 104-156. The municipality receiving state funds must comply with Connecticnt
Gengeral Statutes § 7-396a, and the State Single Audit Act, §§ 4-230 through 236 inclusive, and regulations promulgated
thereunder,

FEDERAL SINGLE AUDIT: Each municipality that expends a total amount of Federal awards: 1) equal foor
in excess of $500,000 in any fiscal year shall have either a single andit made in accordance with OMB Circular A-133,
"Audits of States, Local Governments, and Non-Profit Organizations" or a program-specifie audit (i.e. an audit of one
federal program); 2) less than $500,000 shail be exempt for such fiscal year,

STATE SINGLE AUDIT: Each municipality that expends a total amount of State financial assistance: 1) equal
to or in excess of $300,000 in any fiscal year shall have an audit made in accordance with the State Single Audit Act,
Connecticut General Statutes (C.G.S.) §§ Sections 4-230 to 4-236, hereinafier referred to as the State Single Audit Act or
a program audit; 2) less than $300,000 in any fiscal year shall be exempt for such fiscal year.

The éontents of the Federal Single Audit and the State Single Audit (collectively, the “Audit Reports”) must be
in accordance with Government Auditing Standards issued by the Comptroller General of the United States,

The Audit Reports shall include the requirements as outlined in OMB Circular A-133, "Audifs of States, Local
Governments, and Non-Piofit Organizations" and the State Single Audit Act, when applicable. Such Audit Reports shall
include management letters and audit recommendations,

The audited muaicipality shall provide supplementary schedules with the following program/grant information:
the program/grant number, CONNDOT project number, Federal project nuinber, phase and expenditures by phase. The
sum of project expenditures should agree, in total, to the program/grant expenditures in the Audit Reports. Federaland
State programs/grants should be listed separalely, (See Exhibit A, Schedule 6, attached herewith entitled “Supplementary
Program Information” for format.)

) Somie programs/projects may have a "Matching” requirement, the matching portion of which must be met fiom
local finds. Where matching requirements exist, the audit must cover the eomplete program/project, including all
expenditures identified with or allocated to the particular progranV/project at the focal level, whether the expenditures are
from Federal, State or Focal Funds.

Any differences between the project expenditures identified by the auditor and those amounts approved and/or
paid by the Connecticut Department of Transportation must be reconciled and resolved immediately.

Except for those projecis advertised by the State, the municipality agrees that all fiscal records perfaining to the
projeet shall he maintained for three (3) years afler expiration or earlier termination of this Agreement or three (3) years
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after veceipt of the final payment, whichever is later. If'any litigation, claim, or audit is started before the expiration of
the three (3) year period, the records shall be retained until all litigation, claims, or audit findings involving the records
have been finally and irrevocably resolved. These rccords shall include the contract, contractor’'s monthly and final
estimates and invoices, construction orders, correspondence, field books, computations, contractor's payrolls, EEO/AA
records/reports, and any other project related records. Such records will be made available {o the State, State Auditors of
Public Accounts and/or Federal Auditors upon request. The audited municipality must obtain written approval frotn the
appropriate division within the Connecticut Department of Transportation prior to destruction of any records and/or
documents perlinent fo this Agreement.

The municipalily sball require that the workpapers and reports of the independent Cettified Public Accountant
(“CPA”) be maintained for a minimum of five (5) yeats from the date of the Audit Reports,
p

The State, including the State Auditors of Public Accounts, reserves the right to audit or review any
records/workpapers of the entity or municipality and the CPA pertaining to the Agreement.

(6) Certification for Federal-Aid Contiacts-(For confracts exceed ing $100,000)

That the Municipality certifies, by signing and submitting this Bid, Agreement, Contract, or Proposal, to the best of
his/her/its knowledge and belief, that; ‘

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the Municipality, to any
person for influencing or attempting to influence an officer or employee of any Federal agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congess in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, rencwal, amendment, or modification of a Federal contract, grant, loan, or
cooperative agreement,

(b) ¥ any funds other than Federal appropriated funds liave been paid or will be paid to any person for
influencing or attempting to infiuence an officer or employee of any Federal agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Meinber of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the Municipality shall complete and submit Standard Fortn-LLL, "Disclosure of Lobbying
Activities," in accordance with its instructions, Ifapplicable, the Disclosure Form-LLL in this Exhibit A, Schedule
7 (attached herefo), shall be completed and submitted with the Bid, Agreement, Contfract, aud/or Proposal.

This Certification js a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this Certification is a prerequisite for making or entering into this transaction
imposed by Séction 1352, Title 31, U.S. Code. Any person who fails fo file the required Certification shalt be subject to
a civil penalty of not less than $10,000 and not more than $100,000 for each such failnre,

The Municipalily also agrees by submitting his/her/its Bid, Agreement, Contract, or Proposal that he/she/it
shall require that the language of this Certification be included in all lower tier subcontracts which exceed $100,000
and that all such subtecipients shall certify and disclose accordingly. These completed Disclosure Forms-LLL, if
applicable, shall be mailed to the Connecticut Department of Transportation, P.O, Box 317546, Newington,
CT 06131-7546, (o {he attention of the project manager. :

(7) That this clause applies to those municipalities who are or will be responsible for compliance with the terms of the
Americans Disabilities Act of 1990 ("Aet"), Public Law 101-336, during the term of the Agreement. The
Municipality represents that it is familiar with the terms of this Act and that it is in compliance with the Act, Failure
of the Municipality to satisfy this standard as the same applies to performance under this Agreement, either now or
during the term of the Agreement as it may be amended, will render the Agreement voidable at the option of the State
upon notice to the Municipality. The Municipality warrants that it will hold the Stale harmless and indemnify the
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State from any liability which may be imposed upon the State as a result of any failure of the Municipality to be in
compliance with this Act, as the same applies to performance under this Agreement.

(8) That when the Municipality receives State or Federal funds it shall incorporate the “Connecticut Required
Agreement Provisions, Specific Equal Employment Opporlunity Respousibilities” (SEEOR), dafed March 3, 2009, as
may be amended from time to time, as a material term of any agrcements it enfers into with its contractors, consulting
cngineers or other vendors, and shall require the contractors, consulting engineers or other vendors to include this
requirement in any of its subcontracts. The Municipality shall also atfach a copy of the SEROR, as part of any
agreements with contractors, consulting engineers or other vendors and require that the contractors, consulting
engineers or other vendors attach the SEEOR to ifs subconiracts.




Schedule 1

CONNECTICUT DEPARTMENT OF TRANSPORTATION

POILICY SN

POLICY NO. F&A-30
April 12,2006

SUBJECT: Maximum Fees for Architects, Engineers, and Consultants

H is Department policy that maximum fees for architects, enginecrs, and consulfants shatl be in accordance
with the provisions of Chapter 11 of United States Code Title 40, Part 36 of Title 48 of the Code of
Federal Regulations (CFR) and 23USC 11 2(b)2:

Under the terms of these federal regulations, the Departiment "shall accept indirect cost rates
established in accordance with the Federal Acquisition Regulations for 1-year applicable
accounting periods by a cognizant Federal or State govermment agency... " and™...shall apply
such rates for the purpose of contract estimation, negotiation, administration, reporting and
confract payment and shall not be limited by administrative or defacto ceilings of any kind."

Travel - shall be the maximum established per the State Travel Regulations (managers' apreement).

If  project is federally funded in any phase, the above stated new requirements shall apply to ail new
agreeinents negotlated on or subsequent to December 1, 2005. New agrecments that do not have federal
funding in any phase, inclnding construction will continue to apply the requirements of the Office of
Policy and Management’s (OPM) General Leiter 97-1, Supplemental agreements negotiated on or afer
December 1, 2005, that are merely a continuation or refinement of work, shall continue to adhere to the
maximumns as contained in OPM’s General Leiter 97-1. Supplemental agreements that result in a new
phase of work or more than a continuation or refinement of work will use the above stated new
requirements. Supplemental agreements on federally funded projects that continue to utilize the oPM
CGieneral Letter 97-1 maximums requive the approval of the Federal Highway Administration before
processing, Existing on-call assignments may be complefed using the maximums in OPM’s Generai Letter
07-1, as well as, new on-call assignments (projects) that have no federal funding. New on-call assignments
(projects) that have federal funding must use the above stated new requircments. Extra work claims for
existing agreements shall continue to adhere fo those maximums established in OPM’s General Letter 97-
1. Computer Aided Design and Drafting (CADD) will be reimbursed through the overhead rate only.

This policy also applies to those entities (i.e., towns, utilities, ete.) that receive federal funding for any
phase of a projeet.

(This Policy Statement supersedes Policy Statement No. F&A-30 dated December 17, 1996)

Stephen E. Korta, IT
Commissioner
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STATE OF CONNECTICUT

OFFICE OF POLICY AND MANAGEMENT

November 21, 1996

GENERAL LETTER NO. 97-1

TO: All State Agencies
FROM: Michael W. Kozlowski, Secretary
" Office of Policy & Management
SUBJECT: Contract Fees for Al'chitccts, IEngincers and Consultants on State
Projects

All Contracts for architects, engineers and consultanis on capital projects or studies related
thereto, shall be awarded on the following basis:

I. Principals -Maximum of $35/hour

A. Corporations Principal is defined as follows:

a. A corporate officer administratively responsible to the Corporation for the contract.
The principai elassification (whether corporate or other) is intended to inelude the
principal’s effort on the contract relating only fo managing, directing and/or
administering of the contract. Inno event will the number of Principat hours
established be in excess of 5% of the total confract salary hours established during
negotiations,

b. A principal may also work on the confraet in the “employec” classification, for
example; as a Project Manager, Drafisman, Senior Engineer, etc, While performing
those services for which qualified, the principal’s rate of pay shall be within the
salary range for the specific classification. -

2. Assistants - Actual payroll at straight time rates. Overtime at actual rates subject (o
prior approval. '

3. Overhead and Profit - Actual but not to exceed 150% for a Home Office project;
125% for a Field Office project and 165% for an Environmental project

4, Travel - Maximum is established per the Stare Travel Regulations (Manager’s
Agreement,)

Each such contract must contain appropriate language to clearly acknowledge the
parameters by this letter,




Sochedule 3

AGREEMENTS WITH GOALS
SPECIAL PROVISIONS
DISADVANTAGED BUSINESS ENTERPRISES
AS SUBCONTRACTORS AND MATERIAL SUPPLIERS OR MANUFACTURERS
FOR FEDERAL FUNDED PROJECTS

Revised — Qctober 16, 2000

NOTE: Certain of the requirements and procedures stated in this special provision are applicable prior to the
exccution of the Contract document.

I

H.

ABBREVIATIONS AND DEFINITIONS AS USED IN THIS SPECIAL PROVISION

«CDOT” means the Connecticut Department of Transportation.

“NOT* means the U.S. Department of Transportation, including the Office of the Secretary, the Federal
Highway Administration ("FHWA”), the Federal Transit Administration (“FTA”), and the Federal Aviation
Administration (“FAA™).

“Broker” means a patty acting as an agent for others in negotiating contracts, agreements, purchases, sales,
etc,, in return for a fee or commission.

“Contract,” “agreeinent” or “subcontract” means a legally binding relationship obligating a seller to furnish
supplies or services (including, but not limited to, construction and professional services) and the buyer to pay
for them. For the purposes of this provision a lease for equipment or products is also considered to be a
Contract,

“Contractor,” means a consultant, second party or any other entity doing business with CDOT or, as the
context may require, with another Contractor.

“Disadvantaged Business Enterprise” (“DBE”) means a small business conceri:

1. That is at least 51 percent owned by one or more individuals who are both sociatly and economically
disadvantaged or, in the case of a corporation, in which 51 percent of the stock of which is owned by one
or more such individuals; and

2. Whose management and daily business operations are controlled by one or more of the socially and
cconomnically disadvantaged individuals who own it,

“)OT-assisted Contract” means any Contract between a recipient and a Contractor (at any tiet) funded in
whole or in part with DOT financial assistance, including letters of credit or loan guarantees.

“Good Faith Efforts” means efforts to achieve a DBE goal or other requiremnent of this part which, by their
seope, intensity, and appropriateness to the objective, can reasonably be expected to fulfill the program
requitement. Refer to Appendix A of 49 Code of Federal Regulation (‘CFR”) Part 26 — “Guidance
Concetning Good Faith Efforts,” a copy of which is attached to this provision, for gnidance as to what
constitutes good faith efforts.
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I “Small Business Concern” means, with respect to firms seeking to participate as DBEs in DOT- assisted Contracts,
a small business concem as defined pursuant to Section 3 of the Small Business Act and Small Business
Administration (“SBA”) regulations itnplementing it (13 CER Part 121) that also does not exceed the cap on
average aniwal gross receipts specified in 49 CFR Part 26, Section 26.65(b).

J. “Socially and Econotnically Disadvantaged Individuals” means any individual who is a citizen (or lawfully admitted
permanent resident) of the United Staies and who is—

1. Any individual who CDOT finds on a case-by-case basis to be a sociafly and economically disadvantaged
individual,

2. Any individuals in the following groups, members of which are rebuttably presumed to be socially and
econonrically disadvantaged:

i, “Black Awericans,” which includes persons having erigins in any of the Black racial groups of Africa;

ii. “Hispanic Americans,” which includes persons of Mexican, Puerto Rican, Cuban, BDominican, Central or South
American, or other Spanish or Portuguese culture or origin, regardless of race;

i, “Native Americans,” which includes persons who are American Indians, Eskimos, Aleuts, or Native Hawaiians;

iv. “Asian-Pacific Americans,” which includes persons whose origins are froin Japan, China, Taiwan, Korea, Burma
(Myanmar), Vietnam, Laos, Cambodia (Kampuchea), Thailand, Malaysia, Indonesia, the Philippines, Brunei,
Samoa, Guam, the U.S, Trust Territories of the Pacific Islands (Republic of Palau), the Coinmonwealth of the
Northern Marianas Islands, Macao, Fiji, Tonga, Kirbati, Juvalu, Nauru, Federated States of Micronesia, or Flong

Kong;

v. “Subcontinent Asian Americans,” which includes persons whose origins are from India, Pakistan, Bangladesh,
Bhutan, the Maldives Islands, Nepal or Sri Lauka;

vi. Women;

* vii, Any additional groups whosc members are designated as socially and economically disadvantaged by the SBA, at
such time as the SBA designation becomes effective.

. GENERAL REQUIREMENTS

A. The Contractor, sub-recipient or subcontractor shall not discriminate on the basis of race, colot, national origin, or sex
in the performance of this Contract, The Coniractor shall camy out applicable requirements of 49 CFR Part 26 in the award
and administration of DOT-assisted Confracts. Failure by the Contractor to carry out these requirements is a material
breach of this Contract, which may result in the terination of this Contract or such other remedy, as the DOT deems

appropriate.
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The Contractor shall cooperate with CDOT and DOT in implementing the requirements concerning DBE
utilization on this Contract in accordance with Title 49 of the Code of Federal Regulations, Part 26 entitled
“Participation by Disadvantaged Business Enterprises in Department of Transportation Financial Assistance
Programs” (“49 CFR Part 26™), as revised. The Contractor shall also cooperate with CDOT and DOT in reviewing
the Contractor’s activities relating to this Special Provision. This Special Provision is in addition to all other equal
opportunity employment requirements of this Contract,

The Contractor shall designate a linison officer who will administer the Contractor’s DBE program, Upon
execution of this Contract, the name of the liaison officer shall be furnished in writing to CDOT’s Division of
Contract Compliance. ‘

For LLe purpose of this Special Provision, DBEs to be used to satisfy the DBE goal must be certified by CDOT's
Division of Contract Compliance for the type(s) of work they will perform.

If the Contractor altows work designated for DBE participation required under the terms of this Contract and
required under 111-B to be performed by other than the named DBE organization without concurrence from
CDOT’s unit administering the Contract, CDOT will not pay the Contractor for the value of the work performed
by organizations other than the designated DBE.

At the completion of afl Contract work, the Contractor shail submit a final report to CDOT’s unit administering the
Contract indicating the work done by, and the dollars paid to DBEs, If the Contractor does not achieve the
specitied Contract goals for DBE participation, the Contractor shall also submit written documentation to the
CDOT unit administering the Contract detailing its good faith efforis to satisfy the goal that were made during the
performance of the Contract. Docunentation is to include but not be limited to the following:

1. A detailed statement of the efforts made to select additional subcontracting opportunities to be performed by
DBEs in order to increase the likelihood of achieving the stated goal,

9. A detailed statement, inclading documentation of the efforts made to contact and solicit bids/proposals with
CDOT certified DBEs, including the names, addresses, dates and telephone nurabers of each DBE
contacted, and a description of the information provided to cach DBE regarding the scope of services and
anticipated time schedule of work items proposed to be subcontracted and nature of response from firms
contacted.

3. Provide a detailed statement for each DBE that submitted a subcontraet proposal, which the Contractor
considered not to be acceptable stating the reasons for this conclusion.

4. Provide documents to support contacts made with CDOT requesting assistance in satisfying the Contract
specified goal.

5. Provide documentation of all other effotts undertaken by the Contractor to meet the defined goal,
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G. Failure of the Contractor at the completion of all Contract work to have at least the specified percentage of this
Contract performed by DBEs as required in III-B will result in the reduction in Contract payments to the
Contractor by an amount deterntined by multiplying the fotal Contract value by the specified percentage
required in I1I-B and subtracting from that result, the dollar payments for the work actually performed by
DBEs, However, in instances where the Contractor can adequately document or substantiate its good faith
efforts made to meet the specified percentage to the satisfaction of CDOT, no reduction in payments wilf be

imposed,

H. All records must be retained for a period of three (3) years following acceptance by CDOT of the Contract and
shall be available at reasonable times and places for inspection by authorized representatives of CDOT and
Federal agencies. If any litigation, claim, or audit is started before the expiration of the three (3) year period,
the records shall be retained until all litigation, claims, or audits findings involving the records are resoived.

Nothing contained herein, is intended to relieve any Conbractor or subcontractor or material supplier or
manufacturer from compliance with all applicable Federal and State legislation or provisions conceming equal
employment opportunity, affirmative action, tondiscrimination and related subjects during the term of this Contract.

SPECIFIC REQUIREMENTS:

C.

In order to increase the participation of DBEs, CDOT requires the following;

The Contractor shall assure that certified DBEs will have an opportunity to compete for subcontract work on this
Confract, particularly by arranging solicitations and time for the preparation of proposals for services to be provided
so as to facilitatc the participation of DBEs regardless if a Coniract goal is specified or not.

Contract goal for DBE participation equaling __10% ‘percent of the total Contract value has been established for
this Contract. Compliance with this provision may be fulfilled when a DBE or any combination of DBEs perform
work under Contract in accordance with 49 CER Part 26, Subpart C, Section 26.55, as revised. Qnly work actually
performed by and/or services provided by DBEs which are certified for such work and/or services can be counted
foward the DBE poal. Supplies and equipment a DBE purchases or leases from the prime Contractor of its affiliate
can not be counted toward the goal,

If the Contractor does not document conmitinetts, by subcontracting and/or procurement of material and/or
services that at least equal the goal stipulated in II-B, or document a plan which indicates how the Contractor
intends to meet the goal in the future phase(s) of the work, the Contractor must document the good faith efforts that
outline the steps it took to meet the goal in accordance with VII.

Prior to execution of the Contract the Contractor shall indicate, in writing on the fotms provided by CDOT to the
Director of Contract Administration or CDOT’s unit administering the Contract, the DBE(s) it will use to achieve
the goal indicated in IT1-B. The suhmission shall include the name and address of each DBE that will participate in
this Contract, a description of the work each wiil perform and the dollar amount of participation. This information
shall be signed by the named DBE and the Confractor, The named DBE shatl be frém a list of certified DBEs
available from CDOT. In addition, the named DBE(s) shall be ecrtified to perform the type of work they will
be contracted to do,
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D. The prime Contractor shall provide a fully exceuted copy of each agreement with each DBE named to achieve the
goal indicated in IT-B to CDOT’s unit administering the Contyact,

E. The Contractor is required, should there be a change in a DBE they submitted in III-C, to submit
documentation to CDOT’s unit administering the Contract which will substantiate and justify the change, (i.e.,
documentation to provide a basis for the change for review and approval by CDOT’s unit administering the
Contract) prior to the implementation of the change. The Contractor must demonstrate that the originally
named DBE is unable to perform in conformity to the scope of service or is unwilling to perform, of is in
default of its Contract, or is overextended on other jobs. The Contractor’s abilily fo negotiate a niore
advantageous agreement with another suhcontractor is not a valid pasis for change, Documentation
shall include a letter of release from the originally named DBE indicating the reason(s) for the release,

F. Contractors subcontracting with DBEs to perform work or services as required by this Special Provisiou shall not
terminate such firms without advising CDOT’s unit administering the Contract in writing, and providing adequate
documentation to substantiate the reasons for termination if the DBE has not started or completed the work or the
services for which it has been contracted to perform,

G. When 2 DBE is unable or unwilling to perform or is terminated for just cause the Contractor shall make good taith
efforts to find other DBE opporfunities to increase DBE participation to the extent necessary to at least satisfy the
goal required by II-B.

H. In instances where an alternate DBE is proposed, a revised submission to CDOT’s unit administering the Confract
together with the documentation required in 1I-C, 1II-D, and II-E, must be inade for ils review and approval.

1. Each guarter after execution of the Contract, the Contractor shall submit a report to CDOT’s unit administering the
Contract indicating the work done by, and the dollars paid (o the DBE for the current quarter and to date.

IV. MATERIAL SUPPLIERS OR MANUFACTURERS

A. Ifthe Contractor elects to utilize a DBE supplier or manufacturer to satisfy a portion or all of ihe specified DBE
goal, the Contractor must provide the CDOT with:

1. An executed “Connecticut Department of Transportation DBE Supplier/Manufacturer Affidavit”
(sample attached), and

2. Substantiation of payments made to the supplier or manufacturer for materials used on the project.

B. Credit for DBE suppliers is limited to 60% of the value of the maferial to be supplied, provided such material is
obtained from a regular DBE dealer. A regular dealer is a fim that owns, operates, or maintains a store, warehouse
or other establishment in which the materials or supplies required for the performance of the Contract are bought,
kept in stock and regularly sold or leased to the public in the usnat course of business, To be a regular deater, the
firm must engage in, as its principal business, and in its own name, the purchase and sale of the products in
question, A regular dealer in such bulk items as steel, cement, gravel, stone and petroleum products, need not keep
such products i stock if it owns or operates distribution equipment. Brokers and packagers shall not be regarded as
material suppliers or manufacturers.
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C. Credit for DBE manufacturers is 100% of the value of the manufactured product. A manufacturer is a firm that
operales or maintains a factory or establishment that produces on the premises the materials or supplies obtained by

the Department of Transporfation or Contractor,

V. NON-MANUFACTURING OR NON-SUPPLIER DBE CREDIT;

A. Coniractors may count towards their DBE goals the following cxpenditures with DBESs that ave not manufaciurers
or suppliers:

1. Reasonable fees or commissions eharged for providing a bona fide service such as professional, technical,
consultant or managerial services and assistance in the procurement of essential personncl, facilities, equipment
materials or supplies necessary for the performaice of the Contract provided that the fee or commission is
determined by the CDOT to be reasonable and consistent with fees customarily allowed for simifar services.

2. The fees charped for delivery of inaterials and supplies required on a job site (but not the cost of the materials
and supplics themselves) when the hauler, irucker, or delivery service is a DBE but is not also the
manufacturer of or a regular dealer in the materials and supplies, provided that the fees are determined by the
CDOT to be reasonable and not excessive as compared with fees customarily allowed for similar services.

3. The fees or commissions chiarged for providing bonds or insuranee specifically required for the performance of

the Contract, provided that the fees or ecmmissions are determined by the CDOT to be reasonable and not
excessive as compared with fees customarily allowed for sitilar serviees.

VI. BROKERING

A, DBrokering of work by DBEs who have been approved to perform subcontract work with their own workforee and
equipment is not allowed, and is a Contract violation.

B. DBEs iavolved in the brokering of subcontract work that they were approved to perform may be decertified.
C. Firms involved in the brokering of work, whether they are DBEs and/or majdrity firms who engage in willful

falsification, distortion or misrepresentation with respect to any facts related to the project shall be referred to the
U.S. Department of Transportation’s Office of the Inspeetor General for prosecution under Title 18, U.S. Code,

Section 10.20.
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VILREVIEW OF PRE-AWARD GOOD FAITH EFFORTS

A.

If the Contractor does not document commitments by subcontracting and/or procurement of material and/or
services that at lenst equal the goal stipulated in TII-B hefore execution of the Contract, or document a plan which
indicates how the Contractor intends to meet the goal m future phase(s) of the work, the Contractor must
document the good faith efforts that outline the specific steps it took to ineet the goal. Execution of the Contract
will proceed if the Contractor’s good faith efforts arc deemed satisfactory and approved by CDOT. To obtain
such an exception, the Contractor must subtnit an application to CDOT’s Director of Contract Adwministration or
CDOT’s unit administering the Contract, which documents the specific good faith efforts that were made to meet
the DBE goal. Application forms for Review of Pre-Award Good Faith Efforts are available from CDOT’s
Division of Contract Administration.

The application must include the following documentation:

1. a statement setting forth in detail which parts, if any, of the Contract were reserved by the Contractor and not

available for subcontracting;
2. a statement setting forth all parts of the Contract that are likely to be sublet;

3, a statement setting forth i detail the efforts made to select subcontracting work in order to likely achieve the stated

goal;

4, copies of all letters sent to DBEs;

5. a statement Listing the dates and DBEs that were contacted by telephone and the result of each contact;

6. a statement listing the dates and DBEs that were contacted by means other than telephone and ihe result of each
contact;

7. copies of letters received from DBEs in which they declined to bid or submit proposals;

8. a statement setting forth the facts with respect to each DBE bid/proposal received and the reason(s) any such
bid/proposal was declined,

0. a statement setting forth the dates that calls were made to CDOT’s Division of Contract Compliance seeking
DBE referrals and the result of each such call; and

10, any information of a similar uature relevant to the application.

All applications shall be submified to the Director of Contract Administration or CDOT’s unit administertug the
Contract. Upon receipt of the submission of an application for review of pre-awaid good faith efforts, CDOT’s
Director of Contract Administration or CDOT’s unit administering the Contract shall submit the documentation fo
the Division of Contract Compliance who will review the documents and determine if the package is complete
and accurate and adequately documents the Contractor’s good faith efforts. Within fourteen (14) days of receipt
of the documentation, the Division of Contract Compliance shall notify the Contractor by certified mail of the
approval or denial of its good faith efforts.
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C. [Ifthe Contractor’s application is denied, the Contractor shall have seven (7) days upon receipt of written notification
of denial to request administrative reconsideration, The Contractor’s request for administrative reconsideration
should be sent in writing to: Director of Contract Administration or CDOT’s unit administering the Contract, P.O.
Box 317546, Newington, CT 06131-7546. The Director of Coniract Administration or CDOT’s unit administering
the Contract will forward the Contractor’s reconsideration request to the DBE Screening Commitice. The DBE
Screening Comnittee will schedule a meeting within fourteen (14) days from receipt of the Contractors request for
administrative reconsideration and advise the Contractor of the date, time and location of the meeting, At this
meeting the Contractor wiil be provided with the opportunity to present written documentation and/or argument
concerning the issue of whether it made adequate good faith efforts to meet the goal, Withh seven (7) days
following the reconsideration imeeting, the chairperson of the DBE Screening Committee will send the contractor via
certificd mail a weitten decision on its reconsideration request, explaining the basis of finding either for or against
the request. The DBE Screcning Cominittee’s decision is final. If the reconsideration is denied, the Contractoy
shall indicate in writing to the Director of Contract Administration or CDOT’s unit administering the
Conftract within fourteen (14) days of receipt of writien notifieation of denial, the DBEs it will use to achieve
the goal indicated in ITI-B,

D.  Approval of pre-execution good faith efforts does not relieve the Contractor from its obligation to make additional
good faith efforts to achieve the DBE goal should contracting oppottunities arisc during actual performance of the

Contract work.
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APPENDIX A TO 49 CFR PART 26 -- GUIDANCE CONCERNING GOOD FAITH EFFORTS

I When, as a recipient, you establish a Contract goal on a DOT-assisted Contract, a Bidder/Contractor must, in
order to be responsible and/or responsive, make good faith efforts to meet ihe goal. The Bidder/Contractor can meet
this requirement in either of two ways. Fiist, the Bidder/Confractor can meet the goal, documenting commitments
for participation by DBE firms sufficient for this purpose. Second, even if it doesn’t meet the goal, the
Bidder/Contractor can docunient adequate good faith efforts, This means that the Bidder/Contractor must show that
it took all necessary and reasonable steps to achieve a DBE goal or other requiretnent of this part which, by their
scope, infensily, and appropriateness fo the objective, could reasonably be expected to obtain sutficient DBE
participation, even if they were not fully successful.

1L In any situation in which you have established a Contract goal, Part 26 requires you to use the good faith
efforts mechanism of this patt, As a recipient, it is up to you to make a fair and reasonable judgment whether a
Bidder/Contractor that did not meet the goal made adequate good faith efforts. It is important for you to consider the
quality, quantity, and intensity of the different kinds of efforts that the Bidder/Contractor has made. The efforts
employed by the Bidder/Contractor should be those that one could reasonably expect a Bidder/Contractor to take if
the Bidder/Contractor were actively and aggressively trying to obtain DBE paticipation sufficient to meet the DBE
Contract goal. Mere pro forma efforts are not good faith efforts to mect the DBE Contract requirements. We
emphasize, however, that your determination concerning the sufficiency of the firm’s good faith efforts is a
judgment call: meeting quantitative formulas is not required.

1. The Department also strongly cautions you against requiring that a Bidder/Contractor meet a Contract goal
(i.e., obtain a specified amount of DBE participation) in order to be awarded a Condract, even though the
Bidder/Contractor makes an adequate good faith efforts showing. This rule specifically prohibits you from ignoring
bona fide good faith efforts.

V. The following is a list of types of actions which you should consider as part of the Biddes/Contractor’s good
faith efforts to obtain DBE participation. It is not intended to be a mandatory checklist, nor is it intended to be
exclusive or exhaustive, Other factors or types of efforts may be relevant in appropriate cases.

A. Soliciting through all reasonable and available means (e.g. attendance at pre-bid meetings, advertising and/or
written notices) the interest of all certified DBEs who have the capability to perform the work of the Contract.
The Bidder/Coniractor must solicit this interest within sufficient time to allow the DBEs to respond to the
solicitation. The Bidder/Contractor must determine with certainty if the DBEs are interested by faking
appropriate steps to follow up initial solicitations.

B. Selecting portions of the work to be performed by DBEs in order to increase the likelitood that the DBE goals
will be achieved. This includes, where appropriate, breaking out Contract work items into economically feasible
units to facilitate DBE participation, even when the prime Contractor might otherwise prefer to perform these
work items with its own forces.
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Providing interested DBEs with adequate information about the plans, specifications, and requirements of the
Contract in a timely manner to assist them in responding to a solicitation.

() Negotiatitig in good faith with interested DBEs. It is the Bidder/Contractor’s responsibility to make a portion
of the work available to DBE subconiractors and suppliers and to select those portions of the work or mmaterial
needs consistent with the available DBE subcontractors and suppliets, so as to facilitate DBE participation.
Evidence of such negotiation includes the names, addresses, and telephone numbers of DBEs that were
considered; a description of the information provided regarding the plans and specifications for the work
selected for subcontracting; and evidence as to why additional agreements could not be reached for DBEs to

perforia the work,

(2) A Bidder/Contractor using good business judginent would consider a number of factors in negotiating with
subcontractors, including DBE subcontractors, and would take a firm’s price and capabilities as well as Coutract
goals into consideration, However, the fact that there may be some additional costs involved in finding and
using DBE:s is not in itself sufficient reason for a Bidder/Contractor’s failure to meet the Contract DBE goal, as
long as such costs are reasonable. Also, the ability or desire of a prime Contractor to perforn the work of a
Contract with its own organization does not relieve the Bidder/Contractor of the responsibility to make good
faith efforts. Prime Contractors are not, however, required to accept higher quotes from DBEs if the price
difference is excessive or unreasonable,

Not rejecting DBEs as being unqualified without sound reasons based on a thorough investigation of their
capabitities. The Contractor’s standing within its industry, meinbership in specific groups, organizations, or
associations and political or social affiliations (for example union vs, non-union employee status) are not
legitimate causes for the rejection or non-solicitation of bids/proposals in the Contractor’s efforts to meet the

project goal.

Making efforts to assist interested DBEs in obtaining bonding, lines of credit, or insurance as required by the
recipient or Coufractor.

. Making efforts to assist interested DBEs in obtaining necessary equipment, supplies, materials, or retated
assistance or services,

. Effcetively using the services of available minority/women community organizations; minority/women
Contractors’ groups; local, state, and Federal minority/women business assistance offices; and other
organizations as allowed on a case-by-case basis to provide assistance in the recruifment and placement of

DDEs.
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In determining whether a Bidder/Contractor has made good faith efforts, you may take into account the performance of
other Bidder/Contractors in meeting the Contract. For example, when the apparent successful Biddet/Contractor fails to
meet the Contract goal, but others meet it, you may reasonably raise the question of whether, with additional reasonable
efforts, the apparent successful Bidder/Contractor could have met the goal. If tho apparent successful Bidder/Contractor

fails to meet the goal, but meets or exceeds the average DBE participation obtained by other Bidder/Contractors, you may

view this, in conjunction with other factors, as evidence of the appavent successful Bidder/Contractor having made good

faith efforts.

11 OoF 12 GENERAL



CONNECTICUT DEPARTMENT OF TRANSPORTATION
DBE SUPPLIER/MANUFACTURER AFFIDAVIT

This affidavit must be completed by the State Contractor’s DBE notarized and attached to the Contractor’s request to utilize a DBE
supplier or manufacturer as a credit towards its DBE Contract requiremenis; failure to do so will result in not receiving credit towards
the Contract DBE requirement.

State Project No.

Federal Aid Project No.

Description of Project

f , acting in behalf of
amc of person signing Affidavif) BE person, firm, association or organization)
P
of which I am the , certify and affinn that
(Title of Person) (DBE person, firm, association or organization)

is a certified Connecticut Department of Trausportation DBE. I further cextify and affirm that I have read and understand 49 CFR,
Scc. 26.55(e)(2), as the same may be revised.

I further certify and affirnn that will assume the actual and
(DBE person, firm, association or organization)

contractual respousibility for the provision of the materials and/or supplies sought by
(State Contractor)

1f a manufacturer, T produce goods from raw materials or substantially alter them before resale, or if a supplier, I perform a commercially
usefitl function in the supply process.

T understand that false statements made herein are punishable by Law (Sec, 53a-157), CGS, as revised),

{MNaine of Organization or Firm)

(Signature & Title of Official making the Affidavit)

Subseribed and sworn to before me, this day of 20 '

Notary Pubiic (Commissioner of the Superior Court)

My CommissionExpires
CERTIFICATE OF CORPORATION

I, .certify that [ am the {(Official)
of the Organization named in the foregoing mstrument; that 1 have been duly authorized to affix the seal of the Organization to such
papers as require the seal; that who signed said instrument on behalf of the Organization, was then of
said Organization; that said instrument was duly signed for and in behalf of said Qrganization by authority of its governing body and
is within the scope of its organizational powers.

(Sigoature of Person Certifying) (Date)
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Schedule 4
CONNECTICUT DEPARTMENT OF TRANSPORTATION

POLICY STRTEREY

POLICY NO. F&A-10
June 1, 2007

SUBJECT: Code of Ethics Policy

The purpose of this policy is to establish and maintain high standards of honesty, integrity, and quality of
performance for all employees of the Department of Transportation (“DOT* or “Department”). Ind jviduals
in government service have positions of significant trust and responsibility that require them to adhere to
the highest ethical standards, Standards that might be acceptable in other public or private organizations
ate not necessarily acceptable for the DOT.

It is expected that all DOT employees will comply with this policy as well as the Code of Ethics for Public
Officials, and strive to avoid even the appearance of impropriety in their relationships with members of the
public, other agencies, private vendors, consultants, and contractors. This policy is, as is permitted by faw,
in some cases stricter than the Code of Ethics for Public Officials. Where that is true, employees are
required to comply with the more siringent DOT policy.

The Code of Ethics for Public Officials is State law and govems the conduct of all State employees and
public officials regardiess of the agency in which they serve. The entire Code, as well as a summary of its
provisions, may be found at the Office of State Ethics’ web site:www.ct.gov/ethics/site/default.asp. For
formal and inforal interpretations of the Code of Bthics, DOT employees shoutd contact the Office of
State Bthics or the DOT’s Eihics Compliance Officer or her designee.

All State agencics are required by law to have an ethics policy statement. Additionally, all State agencies
are required by law to have an Ethics Liaison or Ethics Compliance Officer. The DOT, because of the size
and scope ol its procurement activities, has an Lthics Compliance Officer who is responsible for the
Department’s: development of ethics policies; coordination of ethics training programs; and monitoring of
programs for agency compliance with its cthics policies and the Code of Ethics for Public Officials. At
least annually, the Ethics Compliance Officer shall provide cthics training to agency personnel involved in
contractor selection, evaluation, and supervision, A DOT employee wlio has a question or is unsure about
the provisions of this policy, or who would like assistance contacting the Office of State Ethics, shoutd
contact the Bthics Compliance Officer or her designee.

The DOT Ethics Compliance Officer is: To contact the Office of State Ethics:
Denise Rodosevich, Managing Attorney Office of State Ethics
Office of Legal Services 20 Trinity Street, Suite 205
Hariford, CT 06106
For questions, contact the Ethics Tel. (860) 566-4472
Compliance Officer’s Desiguee: , Facs. (860) 566-3806

Web: www.ethics.state.ct.us

Alies M. Sexton, Prineipal Attorney
Office of Legal Services

2800 Berlin Turnpike

Newington, CT 06131-7546

Tel. (860} 594-3045
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Enforcement

The Department expects that all employees will comply with alf laws and policics regarding cthical
conduct. Violations of the law may subject an employee to sanctions from agencies or authorities outside
the DXOT. Whether or not another agency or authority imposes such sanetions, the Department retains the
independent right to review and respond to any ethics violation or alleged ethics violation by its employees,

Violations of this policy or ethics statutes, as construed by the DOT, may result in disciplinary action up fo

and including dismissal from State service,

Prohibited Actlvities

i,

Gifis: DOT employees (and in some cascs their family members) are prohibited by the Code of Ethics
and this Policy from accepling a gift from anyone who is: (1) doing business with, or seeking to do
business with, the DOT; (2) directly regulated by the DOT; (3) prequalificd as a contractor pursuant to
Conn. Gen, Stat, §4a-100 by the Commissioner of the Department of Administrative Services (DAS);
or (4) known to be a registered lobbyist or a lobbyist®s representative, These four categories of
people/entitics are referred to as “restricted donors.” A list of registered lobbyists can be found on the
web site of the Office of State Ethics (www.ct.gov/ethics/site/default.asp). A list of prequalified
consultants and contractors, 7.e., those seeking fo do business with the DOT, ean be found on the
DOT’s Internet site under “Consuitant Information” and “Doing Business with ConnDOT,”

respectively,

The term “gift” is defined in the Code of Ethics for Public Officials, Conn. Gen. Stat. §1-79(¢), and
has munerous exceptions. For example, one exception permits the acceptance of food and/or beverages
valued up fo $50 per calendar year from any one donor and consumed o an occasion or oceasions
while the person paying or his representative is present. Therefore, such food and/or beverage is not a
“gifl.” Another exception permits the acceptance of items having a value up to ten dollars ($10)
provided the aggregate vatue of all things provided by the donor to the recipient during a calendar year
does not exceed fifty dollars ($50). Therefore, such itemns are not a “gift.” Depending on the
circumnstances, the “donor” may be an individual if the individual is bearing the expensc, or a donor
may be the individual’s employer/group if the individual is passing the expense back to the
employer/group hefshe represents.

This pelicy requires DOT employees to immediately retusn any gift (as defined in the Code of Ethics)
that any peeson or entity attempts to give to the employee(s). If any such gift or other item of value is
received by other than personal delivery from the subject person or entity, the item shall be taken to the
Office of Human Resources along with the name and address of the person or entity who gave the
item. The Office of Human Resources, along with the recipient of the item of value, will anange for
the donation of the item to a local charity (e.g., Foodshare, local soup kitchens, etc.). The Office of
Human Resources will then send a letter to the gift’s donor advising the person of the item’s donation
to charity and requesting that no such gifis be given to DOT employees in the future,

Contracting for Goods or Services for Personal Use With Department Confractors, Consuliants, or
Vendors: Executive Order 7C provides that: “Appointed officials and state employees in the Executive
Branch are prohibited from contracting for goods and services, for personal use, with any person doing
business with or seeking business with his or her agency, unless the goods or services are readily
available to the general public for the price which the official or state employee paid or would pay.”

Gift Exclianges Betweent Subordinates and Supervisors/Senior Staff: A recent change in the Code of
Ethics prohibils exchanges of gifts valued at $100 or more between (i.e., to and from) supervisors and
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employees under their supervision. The Citizen’s Ethics Advisory Board has advised that: (1) the
monetary limit imposed by this provision is a per-gift amount; (2) glfts given between supervisors and
subordinates (or vice versa) in celebration of a “major life event,” as defined in the Code of Ethics,
need not comply with the $100 limit; and (3) the limitations imposed by this provision apply to a direct
supervisor and subordinate and to any individual up or down the chain of comnmand, The Citizen’s
Ethics Advisory Board has also advised that supervisors or subordinates may not pool their money to
give a collective or group gift valued at $100 or more, even though each of the individual contributions
is less than $100. :

4. Acceplance of Gifts to the State: A vecent change to the Code of Ethics for Public Officials modified
the definition of the term “gift* (o limit the application of the so-called “gilt to the State” exception, In
general, “gifts to the State” are goods or services given (o a State agency for use on State property or to
support an event and which facilitate State action or functions. Before accepting any benefit as a “gift
to the State,” DOT employees should contact the Ethics Compliance Officer.

5. Charitable Organizations and Events: No DOT employee shall knowingly accept any gift, discounl,
or other item of monetary value for the benefit of a charitable organization from any person or entity
seeking official action from, doing or seeking business with, or conducting activities regufated by, the
Deparlment.

6. Use of Office/Position for Financial Gain: DOT employees shall not use their public office, position,
or infiuence from holding their State office/position, nor any infornation gained in the eourse of their
State duties, for private financial gain (or the prevention of financial loss) for themselves, any family
member, any member of their household, nor any “business with which they are assoeiated.” In
general, a business with which one is associated includes any entity of which a DOT employec or
his/her immediate family meraber is a director, owner, limited or general partner, beneficiary of a trust,
liolder of 5 percent or more stock, or an officer (president, treasurer, or executive or senior vice
president).

DOT employees shall not use or distribute State information (except as permifted by the Freedom of
Information Act), nor use State time, personnel, equipment, or materials, for other than State business
purposes,

1. Other Employment: DOT employees shall not engage in, nor accept, other employment that will either
impair their independence of judgment with regard to their State duties or require or induce thein to
disclose confidential information gained through their State duties, '

Any DOT employee who engages in or accepts other employment (including as an independent
contractor), or has direct ownership In an outside business or sole proprietorship, shall complete an
Employment/Qutside Business Disclosure Form (see attached) and submit it to the Department’s
Human Resources Administrator. Diselosure of other employment to the DOT Human Resources
Adruinistrator shall not constitute approval of the other employment for purposes of the Code of Ethics
for Public Officials.

Tnquiries concerning the propriety of a BOT employee’s other employment shall be directed to the
Office of State Ethics to assure compliance with the Code of Bthics for Public Officials. Employees
anticipating accepting other employment as described above should give ample time (at least one
inonth) to the Office of State Ethics to respond to such outside employnent inquiries. No employee of
the DOT shall allow any private obligation of employment or enterprise to take precedence over
his/her responsibility to the Department.

8. Oufside Busiiess Interests: Any DOT employee who hiolds, direetly or indirectly, a financial interest
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9.

3R

12.

in any business, firm, or enterprise shall complete an Employment/Outside Business Disclosure Forin
(sec attached) and submit it to the Department’s Human Resources Administrator, An indirect financial
interest includes sitnations where a DOT employee’s spouse has a financial interest in a business, firtn,
or enferprise. A financial interest means that the employee or his spounse is an owner, membet, partner,
or shareholder in a non-publicly traded entity. Disclosure of such outside business interests to the DOT
Humnan Resources Adminisirator shall not constitute approval of the ouiside business interest under
this Policy or the Code of Ethics for Public Officials. DOT employees shall not have a financial
interest in any business, finn, or enterprise which will either impair their independence of judgnent
with regard {o their Siafe duties or require or induce them {o disclose confidential information gained
{hrough iheir State duties, Inquiries concerning the propriety of a DOT employee’s outside business
interesis shall be directed fo the Office of State Ethics fo assure compliance with the Code of Ethics for
Public Officials.

Coniracts With the State: DOT employees, their immediate faomily members, and/or a business with
which a DOT employee is associated, may not enter into a contract with the State, other than pursuant
to a court appointment, valuied at $100 or more unless the contract has been awarded through an open
and public process.

. Sanctioning Another Person’s Ethics Violation: No DOT officiat or employee shall counsel,

authorize, or otherwise sanction action thaf vioiates any provision of the Code of Ethics.

Certain Persons Have an Obligation to Report Ethics Violatlons: If the DOT Commissioner, Deputy
Commissioner, or “person in charge of State agency procurement” and confracting has reasonable
cause to believe that a person has violated the Code of BEthics or any law or regulation concerning
ethics in State confracting, he/she must report such belief to the Office of State Ethics, All DOT
employees are encouraged to disclose waste, fraud, abuse, and corruption about which they becomne
aware to the appropriate authority (see also Policy Statement EX.0.-23 dated March 31, 2004),
including, but not limited to, their immediate supervisor or a superior of their immediate supervisor,
the DOT Office of Management Services, the Ethies Compiiance Officer, the Auditors of Public
Accounts, the Office of the Attorney General, or the Office of the Chief State’s Attorney.

Post-State Employment Restrictlons: Tn addition to the above-staied policies of the Department, DOT
employees are advised that the Code of Ethics for Public Officials'bars certain conduct hy State
employees affer they leave Staie service. Upon leqving State service:

s Confidential Informarion: DOT employees must never disclose or use confidential information
gained in Stafe service for the financiat benefit of any person.

» Profiiblted Representation: DOT employees must never represent anyone (other than the State)
concerning any “partieular matter” in which they participated personally and substantially while m
State service and in which the State has a substantiat interest. -

DOT employees also must not, for one year after leaving State service, represent anyone other than the
State for compensation hefore the DOT concerning a matter in which the State has a substantial
interest. In this context, the term “represent” has been very broadly defined, Therefore, any former
DOT employee contemplating post-State employment work that might involve interaction with any
hureau of DOT (or any Board or Commission administratively under the DOT) within their first year
after leaving State employment should contact the DOT Ethics Compliance Officer and/or the Office
of State Ethics. :

« Employment With Stale Vendors: DOT employees who participated substantially in, or supervised,
the negotiation or award of a State confract valued at $50,000 or more must not accept employment
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with a party to the contract (other than the State) for a period of one year after resigning from State
service, if the resignation occurs within one year after the contract was signed,

13. Ethlcal Conslderatlons Concerning Bldding and State Contracts: DOT employees also should be
aware of various provisions of Part IV of the Code of Ethics that affect any person or firin who: (1) is,
or is seeking to be, prequalified by IDAS under Conn. Gen, Stat, §4a-100; (2) is a party to a large State
construction or procurement contract, or seeking to enter into such a contract, with a Stale agency; or

" (3) is a party to a consultant services contract, or seeking to enter into such a contract, with a State
agency. Thcse persons or firms shatl not:

« With the intent fo obtain a competitive advantage over other bidders, solicit any information firom an
employee or official that the contractor knows is not and will not be available to other bidders for a
large State construction or procurement contract that the contractor is seeking;

« Intentionally, willfully, or with reckless disregard for the truth, charge a State agency for work not
performed or goods not provided, including submitting meritless change orders in bad faith with the
sole intention of increasing the contract price, as well as falsilying invoices or bills or charging
unreasonable and unsubstantiated rates for services or goods to a State agency; and

« Infentionally or willfully violate or attempt fo circumvent State competitive bidding and ethics laws,
Firms or persous that violate the above provisions may be deemed a nenresponsible bidder by the DOT.
In addition, no person with whom a State agency has contracted to provide consulting services to plan
specifications for any contract, and no business with which such person is associated, may servc s a
consultant to any person seeking to obtain sucb contract, serve as a contractor Tor such contract, or serve as

a subcontractor or consultant o the person awarded such contract,

DOT employees who believe Lhat a contractor or consulfant inay be in violation of any of these provisions
should bring it to the aftention of their manager.

Trainiug for DOT Employees

A copy of this poliey will be posted throughout the Depariment, and provided to cach employee either in
hard copy or by e-mail. As set forth above, State law requires that certain employees involved in
contractorfconsultant/vendor selection, evaluation, or supervision must undergo annual ethics training
coordinated or provided by the Etliics Compliance Officer, If you believe your duties meet these criteria,
you should notify your Bureau Chief to facilitate compilation of a training schednte, In addition, the DOT
Ethics Compliance Officer can arrange for periodic ethics training provided by the Office of State Ethics.
Finally, the Department wiil make available, on its web site or otherwise, a copy of this policy to all
vendors, contractors, and other business entities doing business with the Department.

Importani Ethics Reference Materials

Tt is strongly recommended that every DOT employee read and review the following:

$ Code of Etbics for Public Officials, Chapter 10, Part I, Conn. General Statutes Sections 1-79
through 1-89a found at: www.ct.gov/ethics/site/default.asp

» FEthics Regulations Sections 1-81-14 through 1-81-38, found at:
www.ct.gov/ethics/site/default.asp
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» The Office of State Ethics web site includes summaries and the full text of formal ethics advisory
opinions inferpreting the Code of Ethics, as well as suinmaties of previous enforcement actions:
www.ct.gov/ethics/site/default,asp, DOT employees are sirongly encouraged to contact the
Department’s Ethies Cotnpliance Officer or her designee, or the Office of State Ethics with any
questions or concerns they may have,

(This Policy Statement supersedes Policy Statement No. F&A-10 dated January 6, 2006)

Attachinent
List 1 and List 3
{(Managers and supervisors are requested to distribute a copy of this Policy Statement to all employees

under their supervision.)

cc: Office of the Governor, Department of Adminisirative Services, Office of State Ethics
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Schedule 5

TITLE VI CONTRACTOR ASSURANCES

For this document Contractor means Consultant, Consulting Engineer, Second Party, or other entity doing business
with the Siate and Confract shall mean the same as Agreement,

During the perforinance of this Contract, the contractor, for itself, its assignees and successors in interest (heremafior
referred to as the *Contractor™) agrees as follows; )

1. Compliance with Regulations: The Conlractor shalk compl{)with the regulations relative to
nondiscrimination in federally assisted 1‘\Jrc-grams of the United States e[;artmcnt of ‘Transportation (hereinafter
*JSDOT™, Title 49, Code of Federal Regulations, Part 21, as they may be amended from time to time (herelnafter
referred 1o as the “Regulations™), which are herein incorporated by reference and made a part of this contract.

2, Nondiserimination: The Coniractor, with regard to the work performed by it during the Contract, shall not
discriminate on the grounds of race, color, national origiy, sex, age, ot isabllity in the sefection and retention of
subcontractors, including procurements o materials and feases of equipment. The Contractor shall not participate
either directly or indirectly in the discrimination prohibited by Subsection 5 of the Retgulations, including
employment practices when the Contract covers a prograin set forth in Appendix B of the Regulations.

2. Solicitations for Subcontracts, Including Procurements of Materlals and Ec uipment: Inall
solicitations either by competitive bidding or negotiation made by the Contractor for work to be performed under a
subconfract, mcluditig procurements of materials or leases of equipment, each potential subcontractor or su]]aplller
shall be notified by the Contractor of the Contractor's obligations under this contract and ihe Reguiations relative to
nondiscrimination on the grounds of race, color, national origin, sex, age, or disability.

4. Tnformation and Reporis: The Conlractor shall provide all information and reports required by the
Regulations or directives issued pursuant thereto and shall permiE access to its books, records, accounts, other
sowrces of information, and its facilities as may be determined by the Connecticut Department of Transportation
%ConnDOT) or the Funding Agency (FHWA, FTA and FAA) to'be pertinent to ascerfaln compliance with such

egulations, orders, and instructions. Where ;d;}y information required of a Contractor is in the exclusive possession
of another who fails or refuses to furnish this information, the Contraetor shall so certify to ConnDGT or the Funding

Agency, as appropriate, and shall set forth what efforts it has made fo obtain the information.

5. Sanctions for Noncompliance: In the event of the Contractor's noncompliance with the nondiscrimination
Emwsmns of this Contract, the ConsDOT shall impose such sauctions as it or the Funding Agency may deterntine to
¢ appropriate, inciuding, bt not linited to;

A. Withholding contract payments until the Contractor is in-compliance; and/or
B. Cancellation, termination, or suspension of the Contract, in whole or in part.

.6, Incorpovation of Provisions: The Contractor shali include the provisions of paragraphs 1 through 5 in
every subconiract, includinLE procurements of materials and leases of equipinent, unless exempt by the Regulations or
directives issued pursuant thereto. The Contractor shall take such actlon with respect to any subcontract or .
procurement as the ConnDOT or the Funding Agency may direct as a means of enforcing such provisions including
sanctions for noncompliance, Provided, however, that in the event a Contractor becomes involved in, or is
threatened with, litigation with a subcontractor or sup‘;l)lier as & result of such direction, the Contractor mnay request
the ConnDOT to enter into such litigation to protect the interests of the Funding Agency, and, in addition, the

Contractor may request the United States to enter info such litigation to protect the interests of the United States.



Schedule 6
SUPPLEMENTARY PROGRAM INFORMATION

FEDERAL
FEDERAL

PROGRAM/GRANT FEDERAL -

IDENTIFICATION  CONNDOT PROJECT : PHASE (1) EXPENDITURES
NUMBER PROJECT NO. NO. (PE, ROW, CONST, CE) (BY PHASE) (2)

(1) PRELIMINARY ENGINEERING (PE), RIGHTS OF WAY (ROW), CONSTRUCTION (CONST), CONSTRUCTION
ENGINEERING (CE)

(2) THE SUM OF THE PROJECT EXPENDITURES SHOULD AGREE, IN TOTAL, TO THE PROGRAM
EXPENDITURES,

STATE
STATE
PROGRAM/GRANT
INDENTIFICATION CONNDOT PHASE (1) EXPENDITURES
NUMBER PROJECT NO. (PE, ROW, CONST, CE) (BY PHASE) (2)

(1) PRELIMINARY ENGINEERING (PE), RIGHTS OF WAY (ROW), CONSTRUCTION (CONST),
CONSTRUCTION ENGINEERING (CE)

(2) THE SUM OF THE PROJECT EXPENDITURES SHOULD AGREE, IN TOTAL, TO THE PROGRAM
EXPENDITURES.



Schedule 7
DISCLOSURE OF LOBBYING ACTIVITIES Approved by OM8
Complete this form to disclose lobbying activilies pursuant to 31 U.S.C. 1352 . 0348-0046
{See reverse for public burden disclostire.)
1. Type of Federal Action: 2. Status of Federal Action; 3. Report Type:
[] a. contract [] a bid/offer/application 1 » initial filing

b. grant b, initial nward Db, material change
c. cooperative agreement ¢. post-award For Material Change Only:
d. loan year quarter
¢. loan guarantee date of last report
f. toan insurance

4, Nane and Address of Reporting Entity:

D Prime l:[ Subawardee
Tier , if known:

Congressional Distriet, if knowm:

5. If Reporting Entity in No, 4 is Subawardee, Enter Name and
Address of Prime:

Congressional Distriet, if known :

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable: B

‘8. Federal Action Number, if knowsn !

9, Award Amonnt, If known :
3

10. a. Name and Address of Lobbying Entity
(if individual, fast name, first name, Ml):

(attach Confinuation Sh

b. Individuals Perforvining Services (including address if
different from No. 10a )
(Tast name, fivst name, MI ).

eet{s) SF-LLLA, if necessary)

11. Amount of Payment (check all that appiy):

S EI aciunl D planned

13, Type of Payment (check all that apply).

D A, vetainer

D b, one-time fee

12, Form of Payment (check «ll that apply):

[] n cash

D b, in-kindy specify:  hature
value

D ¢, commission
I:l d. contingent fee
I:l e deferred

I:] L other; specify:

14, Bricf Deseription of Services Perfovrmed ov to be Performed and Date(s) of Service, including officer(s),
employee(s), or Mecmber(s) contacted, for Payment Indicated in Item 11:

(attach Continuation Sheei(s) SF-LLLA, {f necessary}

15, Continuation Sheet{s) SF-LLLA attached:

D Yes D Ng

16, nfornution reqaested through this form is anthodized by title 31 US.C. section 1352, THs
disclosuse of kobbylag actlviiles is a material sepreseatation of Bt upon which refiancs was placed by
A tler shove when tkis transactioa was made or entered Into, This disclosure Is required pursuent to
11 11.5.C. 1352, This infornuation will be reported to the Congress semi-anoually and will be
avaitabla for public inspection. Any person who Bails to fle the sequlred disclosace shall b sotject to
a ¢l penaliy of rot bess that $10,000 and not movo than $160,009 for each such failure,

Signature:

Print Name;

Title:

Tederal Use Only: .~ 0 T

Telephone No.: Date:
[T e TR S o Authorized for Local Reproduction
Standard Form LLL {Rev. 797}




JNSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shali be compleled by the reporting entily, whether subawardee or prtme Federal recipient, at the iniliation o recelpt of a
covered Federal aclion, or a material change 1o a previous filing, pursuant to fllie 31 U.S.C. secilon 1352. Thae filing of a form is required for sach
paymant or agreement io make payment to any lobbying entity for influencing or aliempting to influence an officer or employee of any agency, a
Member of Congress, en officer or employee of Congress, or an employse of a Member of Gongress In connection with a covered Federal action.
Use the SF-LLLA Continuation Sheet for additional information if the space on the foim Is inadecquate. Complele all iems that apply for both lhe initial
fling and material change report. Refer to the implemenling guidance published by the Office of Management and Budget for addilionalinformallon.

1. Identify the type of covared Federal aclion for which lobbying activity Is and/or has been secured o Influence the cufcome of a covered Federei
action.

2. Identify the slatus of the covered Federal aclion.
3. [dentify the appropriate classilicalion of this report. If this s a follow up report caused by a malerial change fo the informalion previously

reported, entsr the year and guarter in which the citange occurred. Enter the dala of the last proviously submitted report by this reporting enlity
for lhis covered Federal aclion.

4. Entar the full name, address, clty, State and zip code of lhe reporiing entily. Include Congresstonat District, if known. Check the approp:iate
classification of the reporting entity that designales if it Is, or expects to be, a prime or subawerd reciplent. idenlify the tier of the subawardes,
a.g., the first subawardes of the prime s the 1s tier. Subawards include but are not limited to subcontracls, subgrants and ceniract awards under

grants,

5. Ifthe organization fling the report in item 4 checks "Subawardee,” lhen enter the full name, address, ¢lty, Siate and zip code of the prime
Federal reciplent. Include Congressional District, if known,

6. Enter the name of the Federal agency making the award or loan commilment. include at leas! one organizallonal level below agency name, if
known. For exampls, Department of Transporietion, United States Coast Guard.

7. Enter the Federal program nams of description for the covered Federal aclion {ifem 1). If known, entet the full Calalog of Federal Domaeslic
Assistanco (CFDA) number for grants, cooperallve agreements, foans, and foan commilments.

8. Enter the most appropriate Federal idenliiying numbar available for the Fedaral action ideniifled inilem 1 {o.g., Request for Proposal (RFF)
number; Invitallon for Bid (IFB) number; grant announcement number; the contracl, grant, or loan award number; the application/proposal contro}
number assigned by the Faderal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Faderat agency, enter the Federal amount of the
awardfiean commilment for the prime entity identified in llem 4 or 5.

10. {a) Enter the full name, address, ¢lly, State and zlp code of the lobbying entily engaged by the reporting entity idenfified In ilem 4 to influence
the covered Federal aclion,

(b} Enter the fuli names of the individual(s) performing services, and include full address if different from 10 (a). Enler Last Name, First Name,
and Middle Initial (M1).

11. Enler Lhe amount of compensation paid or reasonably expecled o be paid by the reporting enlity {itemd} to the lobbying entily {item10}.
Indicate whether the payment has baen made (aclual} or will be tnade (plenned). Check all boxes that apply. if this {s a material change repont,
enter the cumulative amount of payment made or planned lo be made.

12. Check the appropriale box{es), Check all boxes that appiy. !f payment is mada through an [n-kind contribulion, specify the nalure and value of
the in-kind paymen.

13. Check the appropriale box{es). Chec all boxes that apply. If olher, specify nalure.

14, Provide a specific and délailed descriplion of iha services that the lobbyist has performed, or will be expected to perform, and lhe date(s) of any
services rendered, Include all preparalory and related aclivity, nof just time spent in actual contacl with Federal officials, identify the Federal
official(s) or employee(s} contacled or the officer(s), employee(s), or Member(s) of Congress lhat were conlacled.

15. Chack whether or nol a SF-LLLA Conlinuatlon Sheel(s) is attached.

16. The certifying official shal sign and date the form, piini hisfher name, lilte, and {elephona number.

According to the Papenvork Reduction Acl, as amendad, no parsons are required fo raspond Lo a collection of information unless it displays a valid
OMB Conlrol Number. The valid OMB control number for lhis Information collection is OMB No. 0348-0046. Public reporting burden for this colleclion
of Information Is estimated to averege 30 minules per response, Including time for reviewing Instructions, searching existing data sowces, galharing
and maintaiing Lhe dala needed, and completing and reviewing lhe colleclion of information. Send comments regarding the burden eslimate or any
olher aspact of this collection of Informatton, including suggestions for reducing this burden, to the Office of Management and Budgel, Paperwork
Reduction Profect (0348-0046), Washington, DC 20503,
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MAYOR
FAX (860) 289-1249

www easthartfordet.gov

SCOTT M. SANSOM £L00L,
CHIEF OF POLICE East HartfoxdYSohneetictit 06108-2638

April 8, 2014

Richard F. Kehoe, Chairman
East Hartford Town Council
740 Main Street

East Hartford, CT 06108

Re: Outdoor Amusement Permit Application -
“27'" Annual Memorial Mile Road Race”

Dear Chairman Kehoe:

Attached please find a copy of the amusement permit application submitted by

the East Hartford Parks & Recreation Department by Ted Fravel, its Director and
the East Hartford Board of Education Physical Education Department. The
applicants seek to conduct the 27th Annual Memorial Mile Road Race, on Monday,
May 26, 2014 from approximately 10:20 AM to completion. The race will start on
Scotland Road - proceed west on Burnside Avenue and finish on Burnside Avenue
west of Hillside Street. Registration and check-in will beat Martin Park, 307 Burnside
Avenue. This race precedes the Memorial Day Parade.

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed by
the Directors of the Fire, Heaith, Parks & Recreation, Public Works Departments and
the Offices of the Corporation Counsel and Finance.

The Offices of Corporation Counsel and Finance along with the Fire, Health, Parks
& Recreation and Public Works Departments approve the application as submitted
and state there are no anticipated costs to their Departments for this event.

The Police Department conducted a review of the application and the following
comments/recommendations are made:
*» The Police Department can provide adequate police protection for the
event. The site is suitable for the outdoor amusement, the expected crowds are
of moderate size, and the area has sufficient parking available. As this event
is run in conjunction with the town Memorial Day Parade, the anticipated cost
to the Department for this event is a part of the Parade estimate of
$15,000.00.

Respectfully submitted for your information.

Sincerely,

S Sa—

Scott M. Sansom
Chief of Police

Cc. Applicant




TOWN OF EAST HARTFORD POLICE DEPARTMENT

OUTDOOR AMUSEMENT PERMITS
31 SCHOOL STREET
EAST HARTFORD, CT 06108-2638
(860) 528-4401

OUTDOOR AMUSEMENT PERMIT
APPLICATION

Marcia A. Leclerc Scott M. Sansom
Mayor Chief of Police

THIS APPLICATION IS DUE NOT LESS THAN 30 DAYS PRICR TO THE EVENT APPLIED FOR

1. Name of Event:
27th Annual Memorial Mile
2, Date(s) of Event:

Monday, May 26, 2014

3. Applicant’s name, home & work phone numbers, home address, and e-mail address (NOTE: If applicant is
a partnership, corporation, limited linbility company, club or association give the full legal name of the
Applicant ) :

East Hartford Parks & Recreation Department

860-291-7164
50 Chapman Place, East Hartford, CT 06108

juhrig@easthartfordct.gov

4, If Applicant is a partnership, corporation, limited Liability company , club, or association, list the names of
all partners, members, directors and officers AND provide their business address.

East Hartford Parks & Recreation Department, 50 Chapman Place, East
Hartford, CT 06108, cfo Theodore Fravel, Parks & Recreation Director and
East Hartford Board of Education Physical Education Department.

5. List the location of the proposed amusement: {(Name of facility and address)
Start Clearwater Paper on Scotland Rd/Finish Burnside Ave. west of Hillside St

6. List the dates and hours of operation for each day (if location changes on a parlicular day, please list):
Monday, May 26, 2014 at 10:20AM preceding the Memorial Day Parade.

7. Provide a detailed description of the proposed amusement:

One mile race will start on Scotland Rd. proceed west on Burnside Ave. and
finish on Burnside west of Hillside St. Registration and check-in will be at
Martin Park, 307 Burnside Ave. Race precedes the Memorial Day Parade.

EHPD FORM # 127, Revised 01-10-14 Page 1 of 4 pages



8.  Will music or other entertainment be provided wholly or partially outdoors?

D Yes NO

a. If *YES,” during what days and hours will music or entertainment be provided (note: this is
different from hours of operation)?

9. What is the expected age group(s) of participants?
From under 8 years old to 90 years old and over.
10, What is the expected attendance at the proposed amusement:
(If more than one performance, indicate time / day / date and anticipated attendance for each.)

100 runners.

11. Provide a detailed description of the proposed amusement’s anticipated impact on the surrounding
community. Please comment on each topic below:
a. Crowd size impact:

N/A

b.  Traffic control and flow plan at site & impact on surrounding / supposting streets:

Parade traffic contro! will be in place. Access to Martin Park required.
c.  Parking plan on site & impact on surrounding / supporting streets:

Parking will be inside Martin Park.

d.  Noise impact on neighborhood:

N/A

e.  Trash & litter control plan for the amusement site and surrounding conmunity during and immediately
after the proposed amusement:

Park Maintenance will clean up and remove alt litter or trash.

f.  Listexpected general disruption to neighhorhood’s normat life and activities:

Momentary traffic stoppage along same route that Parade will follow.

g.  Other expected influence on surrounding neighborhood:

N/A

12. Provide a detailed plan for the following:
a.  Accessibility of amusement site to emergency, police, fire & medical personnel and vehicles:

The route is fully accessible fo emergency vehicles.
b.  Provisions for notification of proper authorities in the case of an emergency:

Cell phones and two-way radios will be available.
c.  Any provision for on-site emergency medical services:

No.

d.  Crowd control plan;
Same as for the Parade.

e.  If on town properly, the plan for the return of the amusement site to pre-amusement condition:
Staff will clean up Martin Park area after conclusion of event.

f.  Provision of sanitary facilities:
Lavatories in Martin Park will be used.

13. Will food be provided, served, or sold on site:

Pre-packaged faad, water and sports beverages will be provided.
Food available |¢ | Yes No AND contact has been made with the East Hartford Health

Department D Yes No.

EHPD FORM # 127, Revised 01-10- 14 Page 2 of 4 pages



14, Does the proposed amusemeni involve the sale and/or provision of alcoholic beverages to amusement
attendees,

I:l Yes No  Alcoholic beverages will be served / provided.
If *YES’, describe, in delail, any and all arrange meants and what procedures shall be employed:
a. For such sale or provision,

b. To ensure that alcohal is not sold or provided to minors or intoxicated persons.

I:l Check if copy of the liquor permit, as required by State law, is included with application.

15, Include any other information which the applicant deems relevant {ie: time waivers and fee waiver requests
should go here):

CGS Sec, 53a-157. False Statement: Class A Misdemeanor.

A person is guilty of False Statement when he intentionally makes a false written statement under oath or
pursuant to a form bearing notice, authorized by law, to the effect that false statements made therein are
punishable, which he does not believe to be true and which statement is intended to mislead a public servant in
the performance of his official duties.

a,  False Statement is a Class A Misdemeanor.

b. The penalty for a Class A Misdemeanor is imprisonment for a term not to exceed one (1) year, or a
fine not 10 exceed $1,000, or both a fine and imprisonment,

I declare, under the penalties of False Statement, that the information provided in this application is irue and correct
to the best of my knowledge:

Theodore Frave!

(Legal Name of Applicant)

M (€ Theodore Fravel 03/11/2014

(Applicant Sig[‘lalure) (Printed Name) (Date Signed)
Parks & Recreation Director

(Capacity in which signing)

(Send application electronically to cfrank @easthartfordct, gov)

FOR OFFICE USE

Insurance Certificate Inciuded: I:I YES NO
Liquor Permit Included: B YES NO
Certificate of Alcohoi Liability Included: YES NO
Time Waiver Request Included: YES NO
Fee Watver Request Included: YES NO

EHPD FORM # 127, Revised 01-10-14 Page 3 of 4 pages



Received By: / &/ (/L/ mbé
Employee Number. qd i O’ :
Date & Time Signed: g"’lj‘f:{’ '—7 (9\8 AM Pyt

Time remaining before event: 30 days.

If roads or sidewalks will be closed o public use as a result of this event the applicant must comply with signage
requirements per Section 5-4 and present a signed affidavit attesting to this at the Town Council meeting.

EHPD FORM # 127, Revised 01-10-14 Page 4 of 4 pages
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TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scott M. Sansom Marcia A. Leclerc
Chiel of Police Mayor

Administrative Review of Amusement Permit

Event Date: May 26, 2014

Event: 27" Annual Memorial Mile Road Race

Applicant: East Hartford Parks & Recrcation Department by Ted Fravel and
the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed and the following
recommendation is made:

D4 1. the application be approved as submitted.

U 2. the application be revised, approved subject to the condition(s} set forth in the attached
comments.

] 3. the application be disapproved for the reason(s) set forth in the attached comments.

Fire Department

Il Health Department

El Parks & Recreation Department

] Public Works Department

El Corporation Counsel

< Anticipated Cost(s) if known $ 0

William Perez, Assistant Fire Chief March 14, 2014

Signature Date

Comments:
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TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scott M. Sansom Marcia A. Leclerc
Chief of Police Mayor

Administrative Review of Amusement Permit

Event Date: May 26, 2014

Event: 27" Annual Memorial Mile Road Race

Applicant: East Hartford Parks & Recreation Department by Ted Fravel and
the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed and the following
recommendation is made:

X

1. the application be approved as submitted,

2. the application be revised, approved subject to the condition(s) set forth in the attached
comments.

3. the application be disapproved for the reason(s} set forth in the attachied comments.

Fire Department

Health Department

Parks & Recreation Department
Public Works Department
Corporation Counse!

O O00OOxXkO O 0O

Anticipated Cost(s) if known § 0

fézé%/ééaiﬂwﬁ%y 54%4;

Slgnature Date

Comments;
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TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Marcia A. Leclerc
Chief of Police Mayor

Scolt M. Sansom

Administrative Review of Amusement Permit

Event Date: May 26, 2014

Event: 27" Annual Memorial Mile Road Race

Applicant: East Hartford Parks & Recreation Department by Ted Fravel and
the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was comnpleted and the following
recommendation is made:

X I, the application be approved as submitted.

] 2. the application be revised, approved subject to the condition(s) set forth in the attached
comments.

Il 3. the application be disapproved for the reason(s) set forth in the attached comments.

Il Fire Department

] Health Department

X Parks & Recreation Department

] Public Works Department

UJ Corporation Counsel

O Anticipated Cost(s) if known $%0.00

Ted Frauel 3/31/14

Signature Date

Cominents:
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Frank, Carol

[

From: Milkove, Tess

Sent: Friday, March 14, 2014 8:44 AM

To: Frank, Carol

Cc Bockus, Tim

Subject: RE: 27th Annual Memorial Mite Road Race
Carci,

i have reviewed this application andd Pursuant 1o Town Ordinance 5.3, { recommend that the application be approved.

There are no anticipaied costs to the departiment.

Tess Milkove . F

Assistant Director of Public Works
Town of East Hartford

740 Mairn Street

East Hartford, U7 06108

Phore 860 291 7365

Fax (860 291-7370

From: frank, Carol

Sent: Thursday, March 13, 2014 12:12 PM

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentite, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess: O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim

Subject: 27th Annual Memoriat Mile Road Race

Good afternocn all.

Attached please find the Ouvtdoor Amusement Permit Application, map and your Director's Review and Notice in
connection wiih the above captionad event,

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

if you should have any questions, please feel free to contact me.

Regards,

Carol A Frank

East Hartford PPolice Department
Support Services Buraau

31 School Street

Fast Hartford, €7 06108




Cop Coamd/

Frank, Carol

From; Gentile, Richard

Sent: Tuesday, March 18, 2014 8:57 AM

To: Frank, Carol

Subject: RE: 27th Annual Memorial Mile Road Race

No comments or concerns

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:12

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,

Jim
Subject: 27th Annual Memorial Mife Road Race

Good afternoon all.

Attached please find the Outdoor Amusement Permit Application, map and your Director's Review and Notice in
connection with the above captioned event. = '

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

If you should have any questions, piease feel free to contact me.

Regards,

Carol A. Frank

East Hartford Police Department
Support Services Bureau

31 School Street

East Hartford, CT 06108

Ph: 860-291-7631
Fax: 860-610-6290
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Frank, Caro!

R SR R R
From: Bennett, Cindy
Sent: Thursday, March 13, 2014 12:30 PM
To: Frank, Carol
Subject: RE: 27th Annual Memorial Mite Road Race

This is a tark 2 rec sponsored activity and would fall under the Town lability program. No ins certificate required.
F i Y Y prog q

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:12 PM

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim

Subject: 27th Annuai Memorial Mile Road Race

Good afterncon all.

Attached please find the Cutdnor Amusement Permit Application, map and your Director's Review and Notice in
connection wiith the ahove captioned event. :

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, anid interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

i you should have any guestions, please feel free to contact me.

Regards,

Carol A. Frank

East Hartford Police Department
Support Services Burcau

31 School Street

East Hartford, €1 06108

Ph: 860-291-7631
Fax: 860-610-62390
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Frank, Carol

From: DeiMaine, Michael

Sent: Thursday, March 13, 2014 3:03 PM

To: Frank, Carol

Subject: RE: 27th Annual Memorial Mile Road Race
Carol,

| see no issue with this application.

Sergeant Michael DeMaine

Public Information Officer/ Special Events
East Hartford Police Department

31 School Street

East Hartford, T 06108

Office (860)291-7583

Fax (860)289-124%

mdemaine@easthari fordet.zov

-----0rigina; i1essage-----

Fromi: Frank, Carol

Senk: Thursday, March 13, 2014 12:12

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennery, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc,
Marcia; Millkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria;

Thurnauer, Beau; Uhrig, Jim
Subject: 27th Annual Memorial Mile Road Race

Good afterncon ail.

Attached ptease find the Outdoor Amusement Permit Application, map and your Director's Review and Notice in
connaciion with the ahove captioned event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through
Outizck or pring, sign, and Intercffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday,

March 27, 2014, Thank you.

If you should have any questions, please feel free to contact me.

Regardus,

Carol A, Frang

East Hartford Police Department
SUppOTE SErvices Bureau

31 School street

East Haitford, CT 06108

Ph: 860-241-75631
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Frank, Caro!

IR

From: Grew, Greg

Sent: Thursday, March 13, 2014 11:25 PM

To: Frank, Carol

Subject: RE: 27th Annual Memorial Mile Road Race
Carol:

Per town ordinance 5-3 my review and approval is not required. Permits may be required for temporary installations of
tents or electrical.

Thanks
Greg

MILTON GREGORY GREW, AlA
Director of Inspections & Permits
{Building/Zoning/Property Maint.}
TOWN OF EAST HARTFORD

740 Main Street

East Hartford, Ct 06108

Direct (860)291-734%

Cell {(860}874-8034
www.easthartivrdet.zoy

----- Original Miessage -

From: Frank, Carot

Sent: Thu 3/33/2014 12:12 PM

To: Bockus, Tiny; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cinay; Cohen, Bruce; DeMaine, Michael; Gentite, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; U Connedi, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim

Subject: 27th Annual Mernorial Miie Road Race

Good afterncon all.

Attached piease {iiid the Gutdoor Amusement Perinit Application, map and your Director's Review and Notice in
connection with the above captioned event.

Piease note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.
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East Hartford Police Department
Support Services Bureau

31 School Street

East Hartford, CT 06108

Dear Carol,

Please see the attached Outdoor Amusement Permit Applications for the following Riverfront Recapture produced
events:

e Riverfest, July 12"
* Riverfront Summer Pops, May 24", June 28", and July 26"
* Riverfront Swing Night, August 23rd
¢ Head of the Riverfront Rowing Regatta, October 5%
Also included in this package:
» Copy of Riverfront Recapture’s liquor concessions permit
¢ Copy of Riverfront Recapture’s catering liquor permit
¢ List of Riverfront Recapture Board Members

We are looking forward to working with the Town of East Hartford to produce another successful Riverfront Recapture
events season. If you have any questions about the events in consideration, please do not hesitate to contact me.

Sincerely, -
s WD
Joshua Urrutia

Events Manager
Riverfront Recapture

50 Coturbus Boulevard e tat Floor e Haridford, OT D1a e p BAL Y1305 o 7 840 7130158 riveriront.org




TELEPHONE
(860) 528-4401

MARCIA A, LECLERC TOWN O

MAYOR
FAX (860) 289-1249

SCOTT M. SANSOM it
CHIEF OF POLICE East Hartford)ySonneeti

www.easthartfordct.gov

May 5, 2014

Richard F. Kehoe, Chairman
East Hartford Town Council
740 Main Street

East Hartford, CT 06108

Re: Qutdoor Amusement Permit Application -
“Riverfront Summer Pops”

Dear Chairman Kehoe:

Attached please find a copy of the amusement permit application submitted by

Riverfront Recapture by Joshua M. Urrutia, Public Events Manager. The applicant
seeks to conduct 3 summers Pop Concerts with music and beer and wine to be sold in
a designated area in Great River Park. The concerts are scheduled for the following

dates and times in 2014:

Saturday, May 24 (Rain date: Sunday, May 25) -7 PM -9 PM
Saturday, June 28 (Rain date: Sunday, June 29) -7 PM -9 PM
Saturday, July 26 {Rain date: Sunday, July 27)-7PM -9 PM

Pursuant to Town Ordinances (TQ) 14-7(b) and (TO) 14-10 (13), the applicant
requests authorization to sell or dispense alcoholic beverages in connection with this
event. **A CURRENT AND UPDATED CONCESSION PERMIT MUST BE PRQVIDED
TO THE TOWN PRIOR TO THE MAY 24'" EVENT DATE AND A CURRENT LIQUOR

PERMIT PRIOR TO THE JUNE 28" EVENT DATE.**

As part of Riverfront Recapture’s agreement with the Town of East Hartford, the
applicant respectfully requests that this event he considered a Town of East
Hartford sponsored event and ail related fees waived.

Pursuant to Town Ordinance {TO) 5-3, a review of the application was completed by
the Directors of the Fire, Health, Parks & Recreation, Public Works Departments and
the Offices of the Corporation Counsel and Finance.

The Office of Corporation Counsel approves the application as submitted.

The Risk Management Department states that Riverfront Recapture will need to
provide a certificate of liability insurance for One (1) Million Dollars naming the Town
of East Hartford, City of Hartford and the MDC as additional insured for liabilities
associated with their event.

The Fire Department approves the application as submitted and states there is no
anticipated cost to their Department.



The Health Department recommends approval provided appropriate temporary food
service permit applications be submitted to the Health Department a minimum of two
(2) weeks prior to the event. It further states that the anticipated cost to the
Department is unknown.

The Parks & Recreation Department approves the application as submitted. The
anticipated cost to the Department is unknown.

The Public Works Department approves the application as submitted and states that
the applicant should note there are sections of East River Drive which are posted “no
parking”. It further states there are no anticipated costs to the Department,.

The Police Department has reviewed the application and offers the following
comments:

* The Police Department can provide adequate police protection for these events.
The site is suitable for the proposed amusements. The crowd is expected to be
moderate in size, and the area has sufficient parking available.

* These events can be conducted with a minimal impact upon the surrounding
neighborhoods while maintaining a near-normal flow of traffic on the streets
adjacent to the site.

* The anticipated cost to the Department for the hiring of one (1) officer for
each of the three (3) events is $728.34 ($242.78 per event).

Respectfully submitted for your information.

Sincerely,
SMMSM"/

Scott M. Sansom
Chief of Police

Cc: Applicant




TOWN OF EAST HARTFORD POLICE DEPARTMENT

OUTDOOR AMUSEMENT PERMITS
31 SCHOOIL STREET
EAST HARTFORD, CT 06108-2638
(860) 528-4401

OUTDOOR AMUSEMENT PERMIT
APPLICATION

Marcia A. Leclerc Scott M.."'Sansom
Mayor Chief of Police

THIS APPLICATION IS DUE NOT LESS THAN 30 DAYS PRIOR TO THE EVENT APPLIED FOR

Name of Event: Riverfront Summer Pops
Date(s) of Event:
Saturday, May 24th, 2014/ Rain Date Sunday, May 25th
Saturday, June 28th, 2014/ Rain Date Sunday, June 29th
Saturday, July 26th, 2014/ Rain Date Sunday, July 27th
Applicant’s name, home & work phone numbers, home address, and e-mail address (NOTE: If applicant is
a partuership, corporation, limited liability company, club or association give the full legal name of the
Applicant ) : Riverfront Recapture, Inc.
50 Columbus Blvd. First Floor
Hartford, CT 06106
860.713.3131
Jjurrutia@riverfront.org
4. If Applicaut is a partnership, corporation, limited liability company , club, or association, list the names of
all partners, members, directors and officers AND provide their business address. Riverfront Recapture,
Ine. Executive Commitice
Robert M. Annon, Jr, (At-Large Member), Jodi Brennan (At-Large Member), Ranjana Chawla (Vice
Chair-Fundraising), Christopher R. Cloud (At-Large Member), Thomas P. Cody (Chairman), James F.
(ileason (Vice-Chair Management), David Klein (Treasurer),Marcia Leclerc, Joseph R. Marfuggi
(President), Rita Ortiz (Secretary), Agnes Peelle, Christina B, Ripple (At-Large Member),David R. Robb
(Immediate Past Chair), Camilo Sema (Vice-Chair-Planning & Dev.), Chuck Sheehan, Lyle Wray
Riverfront Recapture, Inc. 2012 - 2013 Board of Directors
Paul Alfonso, Robert M. Annon, Jr., Harold Blinderman, Jodi Brennan, Christopher Byrd, Patrick
Caultield, Ranjana Chawla, Susan B, Clemow, Christopher R. Cloud, Thomas P, Cody, Frank C. Collins,
Jr., Melody Currey, Wiiliam DiBella, Paul H. Eddy, Doenna Fritzer, Donald S, Gershman, James F.
Gleason, Margarct Gregg, Astrid T. Hanzalek, Mary Hobart, Dave Jenkins, Raquel Kennedy, David
Klein, Barry N. Lastra, Robert G. Lautensack, Jr., Marcia Leclerc, Kathy Lilley, Marjorie Morrissey,
Thomas F. Mullaney, Jr., C. Roderick O'Neil, Rita Ortiz, David B. Panagore, Agues Peclle, Leslie Perry,
Marilyu Pet, Kenneth A. Pouch, Jr., Michael J. Puckly, John H. Riege, Christina B, Ripple, David R,
Robb, Richard Rodriguez,Chuck Sheehan, Camilo Serna, Robert R. Simpson, Joyce Smitb, Margaret V.
Tedone, Tobin Treichel, Donald Trinks, Andrew Wallace, Marc Weinberg, Donald K, Wilson, Jr.
Lyle Wray
3. List the location of the proposed amusement: (Name of facility and address) Great River Park, 333 Bast
River Drive, East Hartford
6. List the dates and hours of operation for cach day (if'location changes on a particular day, please list):
a. Saturday, May 24", 2014/ Rain Date Sunday, May 25" - 7:00pm to 9:00pm
b. Saturday, June 28", 2014/ Rain Date Sunday, June 29" - 7:00pm to 9:00pm
c. Saturday, July 26™ 2014/ Rain Date Sunday, July 27" - 7:00pm to 9:00pm
7. Provide a detailed description of the proposed amusement:
A pops concert in the amphitheater at Great River Park

Heo® -
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14. Does the proposed amusement involve the sale and/or provision of alcoholic beverages to amusement
attendees,

[H Yes [ ] No Alcoholic beverages will be served / provided.

H*YES’, describe, in detail, any and all arrangements and what procedures shall be employed:
a.  For snch sale or provision, Beer and wine to be sold in a designated area

b. To ensure that alcohol is not seld or provided to minors or intoxicated persons.
ID check and wristbands issued

Check if copy of the liquor permit, as required by State law, is included with application. Will forward
a copy of renewed liquor perniit when it is available

15, Include any other information which the applicant deems relevant (ie: time waivers and fee waiver reqnests
should go here): As part of Riverfront Recapture’s agreement with the Towu of East Hartford, Riverfront
respectfully requests that this event is considered a Town of East Hartford sponsored event and all related

fees are waived.

CGS Sec. 53a-157. False Statement: Class A Misdemeanor.

A person is guilty of False Statement when he intentionally makes a false written statement under oath or
pursuant to a form bearing notice, authorized by law, to the effect that false statements made therein are
punishable, which he does uot believe to be true and which statement is intended to mislead a public servant in
the performance of his official duties.

a.  False Statement is a Class A Misdemeanor.

b.  The penalty for a Class A Misdemeanor is imprisonment for a term not to exceed one (1) year, or a
fine not to exceed $1,000, or both a fine and imprisonment.

I declare, under the penaliics of False Statement, that the information provided in this application is {rue and correct
to the best of my knowledge:

JO:)L‘U(J :M. M((Ut %’0\

{Legal Name of Applicant)

Yoole> W s~ Joshua M Uciih 9‘/{97//6/

(Applicant Signature) {Printed Name) (Date Signed)

Events Managed

{Capacity in which signing)

(Send application electronically to cfrank@easthartfordet.gov)

FOR OFFICE USE

Insurance Certificate lincluded: YES
Liquor Permit Included: (@)
Certificate of Alcohol Liability Included: YES
Time Waiver Request Included: YES
Fee Waiver Request Included: YES

EHPD FORM # 127, Revised ¢1-10-14 Pape 3 of 4 pages
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TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scott M. Sansom Marcia A, Leclerc
Chief of Police Mayor

Administrative Review of Amusement Permit

Event Dates: Saturday, May 24 (Rain date: Sunday, May 25)
Saturday, June 28 (Rain date: Sunday, June 29)
Saturday, July 26 (Rain date: Sunday, July 27)

Event: Riverfront Summer Pops
Applicant: Riverfront Reecapture by Joshua M. Urrutia, Public Events
Manager

Pursuant to Town Ordinance (TO) 5-3, a review of the application was compieted and the following
recommendation is made:

X 1. the application be approved as submitted,

2. the application be revised, approved subject to the condition(s) set forth in the attached

comments.
U] 3. the application be disapproved for the reason(s) set forth in the attached comments.
X Fire Department
U] Health Department
] Parks & Recreation Department
] Public Works Department
U] Corporation Counsel
= Anticipated Cost(s) if known §$ 0
William Perez, Assistant Fire Chief March 31, 2014
Signature Date

Comments:



TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scotl M. Sansom Marcia A. Leclere
Chief of Police Mayor

Administrative Review of Amusement Permit

Event Dates: Saturday, May 24 (Rain date: Sunday, May 25)
Saturday, June 28 (Rain date: Sunday, June 29)
Saturday, July 26 (Rain date: Sunday, July 27)

Event: Riverfront Summer Pops
Applicant; Riverfront Recapture by Joshua M. Urrutia, Public Events
Manager

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed and the following
recommendation is made:

1. the application be approved as submitted.

2. the application be revised, approved subject to the condition(s) set forth in the attached
cominents,

3. the application be disapproved for the reason(s) set forth in the attached comments.

Fire Department

Health Department

Parks & Recreation Department
Public Works Department
Corporation Counsel

O OO0OxO O OX

Anticipated Cost{(s) if known $ unknown

oy T i s

Signature Date

Comments:

Approval recommended provided that appropriate temporary food service permit applications be
submitted to the Health Dept. a minimum of two weeks prior to the event.




TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scott M. Sansom Marcia A. Leclerc
Chiel of Police Mayor

Administrative Review of Amusement Permit

Event Dates: Saturday, May 24 (Rain date: Sunday, May 25)
Saturday, June 28 (Rain date: Sunday, June 29)
Saturday, July 26 (Rain date: Sunday, July 27)

Event: Riverfront Summer Pops
Applicant: Riverfront Recapture by Joshua M. Urrutia, Public Eveats
Manager

Pursuant to Town Ordinance (TQ) 5-3, a review of the application was completed and the following
recommendation is made:

<

I. the application be approved as submitted.

2. the application be revised, approved subject to the condition(s) set forth in the attached
comments.

3. the application be disapproved for the reason(s) set forth in the attached comments.

Fire Department

Heatth Department

Parks & Recreation Departinent
Public Works Department
Corporation Counsel

O oOOo=Oog 0o g

Anticipated Cost(s} if known §

Ted Fnavel 51514

Signature Date

Comments:
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Frank, Carol

From: Milkove, Tess

Sent: Monday, March 31, 2014 10:06 AM
To: Frank, Carol

Cc: Bockus, Tim

Subject: RE: Riverfront Summer Pops

Carol,

| have reviewed this application and Pursuant to Town Ordinance 5.3. | recommend that the application be approved.
The applicant should note there are sections of East River Drive which are posted “no parking.”

There are no anticipated costs to the department.

Tess Milkove, PE

Assistant Director of Public Works
Town of East Hartford

740 Main Street

Fast Hartford, CT 06108

Phone 860 291 7365

Fax (860) 291-7370

From: Frank, Carol

Sent: Tuesday, March 18, 2014 10:10 AM

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg, Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,

Jim
Subject: Riverfront Summer Pops

Good morning all.

Attached ptease find the Outdoor Amusement Permit Application and Caterer & Concession Permits and your Director's
Review and Notice in connection with the above captioned event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Tuesday, April 1, 2014. Thank

you.

If you should have any questions, please feel free to contact me.

Regards

Carol A. Frank
East Hartford Police Department
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Frank, Carol

o Cee
From: Gentile, Richard

Sent: Friday, May 02, 2014 11:25 AM
To: Frank, Carol

Subject: Riverfront

It is OK to move forward with the applications. The Corporation Counsel’s Office has reviewed the applications and has
no concerns on the same.

Richard P. Gentile

Assistant Corporation Counsel
Town of East Hartford

740 Main Street

East Hartford, CT 06108
860.291.7215 (Office)
860.291.0145 (fax)
rpeentileddeasthartfordet.gov
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Frank, Carol ' Lr _

From: Bennett, Cindy

Sent: Tuesday, March 18, 2014 11:08 AM
To: Frank, Carol '

Subject: RE: Riverfest 2014

Carol-for all the Riverfront Recapture events we will need a certificate of liability insurance for 1 million dollars naming
the Town, the City of Hartford and the MDC as additional insureds for liabilities associated with the events. it can be
once certificate as long as the dates and names of the events are given. Also the liquor ticense expires in June and there
are a few events after that so we will need to get a copy of the updated license once it expires. Thanks

From: Frank, Carol

Sent: Tuesday, March 18, 2014 10:10 AM

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim

Subject: Riverfest 2014

Good morning all.

Attached please find the Outdoor Amusement Permit Application, Concession & Caterer Permits and your Director's
Review and Notice in connection with the above captioned event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Tuesday, April 1, 2014. Thank

you.

if you should have any questions, please feel free to contact me.

Regards

Carol A, Frank _
East Hartford Police Department
Support Services Bureau

31 School Street

East Hartford, CT 06108

Ph: 860-291-7631
Fax: 860-610-6290
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Frank, Carol

From: DeMaine, Michael

Sent: Thursday, March 27, 2014 9:17 AM
To: Frank, Carol

Subject: RE: Riverfront Summer Pops

Carol, | see no issue with this event.

Sergeant Michael DeMaine

Public Information Officer/ Special Everts
fast Hartford Police Department

31 School Street

East Hartford, CT 06108

Office (860}291-7583

Fax (860)289-1249
mdemaine@easthartfordct.gov

From: Frank, Carol

Sent: Tuesday, March 18, 2014 10:10 AM

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim

Subject: Riverfront Summer Pops

Good morning all.

Attached please find the Outdoor Amusement Permit Application and Caterer & Concession Permits and your Director’s
Review and Notice in connection with the above captioned event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Tuesday, April 1, 2014. Thank

you.

If you should have any questions, please feel free to contact me.

Regards

Carol A. Frank

East Hartford Police Department
Support Services Bureau

31 School Street

East Hartford, CT 06108
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Frank, Carol

From: Grew, Greg

Sent: Tuesday, March 18, 2014 3:19 PM
To: ' Frank, Carol o :
Subject: RE: Riverfront Summer Pops

Carol:

Per Ordinance 5-3 my review and approval is not required. Permits may be required for temporary installations of tents
or electrical.

Regards,
Greg Grew

MILTON GREGORY GREW, AlA
Director of Inspections & Permits
(Building / Zoning / Praperty Maint.}
TOWN OF EAST HARTFORD

740 Main Street

East Hartford, CT 06108

Direct {860} 291-7345

Mobiie (860) 874-8034
www.easthartfordct.gov

From: Frank, Carol

Sent: Tuesday, March 18, 2014 10:10 AM

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,

Jim
Subject: Riverfront Summer Pops

Good morning all.

Attached please find the Outdoor Amusement Permit Application and Caterer & Concession Permits and your Director's
Review and Notice In connection with the above captioned event.

Please note the review is attached to the notice and your review can he sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Tuesday, April 1, 2014. Thank

you.

If you should have any questions, please feel free to contact me.

Regards




MARCIA A. LECLERC TOWN O

SCOTT M. SANSOM
CHIEF OF POLICE

: ARTFORD TELEPHONE

MAYOR {860) 528-4401

FAX (860) 289-1249

www easthartfordct.gov

06108-2638

April 8, 2014

Richard F. Kehoe, Chairman
East Hartford Town Council
740 Main Street

East Hartford, CT 06108

Re: Outdoor Amusement Permit Application -
«30'"" Annual Riverfest 5K Road Race”

Dear Chairman Kehoe:

Attached please find a copy of the amusement permit application submitted

by the East Hartford Parks & Recreation Department by Ted Fravel, its Director
and the East Hartford Board of Education Physical Education Department. The
applicants seek to conduct the 30th Annual Riverfest 5K Road Race in conjunction
with July 4™ Riverfest events on Saturday, July 12, 2014 from approximately 6 AM to
approximately 11 AM. The 5K portion will begin and end at the Goodwin
School/Park, 1235 Forbes Street and the 1K Kid's Run is entirely on park and school
grounds beginning at 8 AM.

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed by
the Directors of the Fire, Health, Parks & Recreation, Public Works Departments and
the Offices of the Corporation Counsel and Finance.

The Offices of Corporation Counsel and Finance Fire, Health, Parks & Recreation
and Public Works Departments approve the application as submitted and state there
is no anticipated costs to their departments associated with this event.

The Police Department conducted a review of the application and the following
comments/recommendations are made:

e The Police Department can provide adequate police protection for the
event. The site is suitable for the outdoor amusement, the expected crowds are
of small to moderate size, and the area has sufficient parking available. The
anticipated cost to the department for this event is $2245.00.

Respectfully submitted for your information.

Sincerely,

g:ﬂ{ﬂsw’"

Scott M. Sansom
Chief of Police

Cc: Applicant



TOWN OF EAST HARTFORD POLICE DEPARTMENT

OUTDOOR AMUSEMENT PERMITS
31 SCHOOL STREET
EAST HARTFORD, CT 06108-2638
(860) 528-4401

OUTDOOR AMUSEMENT PERMIT
APPLICATION

Marcia A. eclerc Scott M. ansom
Mayor Chief of Police

THIS APPLICATION IS DUE NOT LESS THAN 30 DAYS PRIOR TO THE EVENT APPLIED FOR

“§, Name of Event:

30th Annual Riverfest 5K Road Race
2. Date(s) of Event:

Saturday, July 12, 2014

3. Applicant’s name, home & work phone numbess, home address, and e-mail address (NOTE: If applicant is
a partnership, corporation, limited liability company, club or association give the full legal name of the
Applicant ) :

East Hartford Parks & Recreation Department, 50 Chapman Place, East
Hartford, CT 06108, 860-291-7164, juhrig@easthartfordct.gov

Sponsored by the Parks & Recreation Department in conjunction with the July
Riverfest.

4. 1f Applicant is a partnership, corporation, limited liability company , club, or association, {ist the names of
all partners, members, directors and officers AND provide their business address.

East Hartford Parks & Recreation Department, 50 Chapman Place, East
Hartford, CT 06108, c/o Theodore Fravel, Parks & Recreation Director.

5. List the location of the proposed amusement: (Naime of facility and address)
Goodwin School/Park, 1235 Forbes St.

6. List the dates and hours of operation for gach day (if location changes on a particular day, please list):

Saturday, July 12, 2014, 6:00AM-approx. 11:00AM.

7. Provide a detailed description of the proposed amusement:

5K run start/finish Goodwin Park. Course is a clockwise loop on neighborhood
streets. 5K start time is 8:30AM. 1K Kid's Run run entirely on park and school
grounds starts at 8:00AM.

EHPD FORM # 127, Revised 01-10-14 Page 1 of 4 pages



8.  Will music or other entertainment be provided wholly or partially outdoors?

I:l Yes No

a, If“YES, during what days and hours wil inusic or entertainment be provided (note: this is
different from hours of operation)?

9.  What is the expected age group(s) of participants?
Ages 3 years old to over 90 years old.

10. What is the expected attendance at the proposed amusement:
(If more than one performance, indicate time / day / date and anticipated attendance for each.)

Approximately 100 runners,

11. Provide a detailed description of the proposed amusement’s anticipated impact on the surrounding
community, Please comment on each topic below:
a, Crowd size impact:

Approx. 100 runners, the final finisher typically finishes in 45-50 minutes.

b.  Traffic control and flow plan at site & impact on surrounding / supporting streets:

Palice Dept. will need to block off roads as runners progress on the course.
c.  Parking plan on site & impact on surrounding / supporting sireets:

Parking in upper Goodwin Park behind Goodwin School.
d.  Noise impact on neighborhood:

N/A

e.  Trash & litter control plan for the amusement site and surrounding community during and immediately
after the proposed amusement:

Parks Maintenance & event staff will clean up and remove litter and trash,

f.  List expected general disruption to neighborhood’s normal life and activities:

Traffic flow will be interrupted for a short period of time until runners pass.

g Other expected influence on surrounding neighborhood:

Parks & Rec. staff will see that all trash is disposed of properly.

12. Provide a detailed plan for the following:
a.  Accessibility of amusement site to emergency, police, fire & medical personnel and vehicles:
Park, School and adjacent streets are accessible to emergency personnel.
b.  Provisions for notification of proper authorities in the case of an emergency:
Cell phones and two-way radios will be used in event of an emergency.
c.  Any provision for on-site emergency medical services:
No.
d. Crowd control plan;
Police will control traffic, P&R staff will provide directions and will park cars.
e. Ifon town property, the plan for the return of the amusement site to pre-amusement condition:

Parks & Rec. staff will ensure the clean condition of all areas used for event.
[.  Provision of sanitary facilities:
Lavatories located in Gold Star Pool bathhouse and Goodwin School.
13. Will food be provided, served, or sold on site:
Pre-packaged faogl, water and sports beverages will be provided.
Food available |v¥ | Yes No AND comtact has been made with the East Hartford Health

Department DYes No.

EHPD FORM # 127. Revised 01-10-14 Page 2 of 4 pages



14. Does the proposed amusement involve the sale andfor provision of atcoholic beverages (o amusement
attendees,

D Yes No  Alcoholic beverages will be served / provided.

If “YES’, describe, in detail, any and all arrangements and what procedures shall be employed:
a. For such sale or provision,

b. To ensure that alcohol is not sold or provided to minors or intoxicated persons.

D Check if copy of the liquor permit, as required by State law, is included with application.

15. Include any other information which the applicant deems relevant (ie: time waivers and fee waiver requests
should go here):

CGS Sec. 53a-157. False Statement: Class A Misdemeanor.

A person is guilty of False Statement when he intentionally makes a false wrilten statement under oath or
pursuant to a form bearing notice, authorized by law, to the effect that false statements made therein are
punishable, which he does not believe to be true and which statement is intended to mislead a public servant in
the performance of his official duties.

a. False Statement is a Class A Misdemeanor.

b. The penalty for a Class A Misdemeanor is imprisonment for a term not to excecd one (1) year, or a
fine not to exceed $1,000, or both a fine and iinprisonment.

I declare, under the penalties of False Statement, that the information provided in this application is true and correct
to the best of my knowledge:

Theodore Fravel

Legal Name of Applicant)
M\UQL\. {%mx < A Theodore Fravel 03/11/2014

(Applicant Signatl)re) (Printed Name) (Date Signed)
Parks & Recreation Director

(Capacity in which signing)

(Send application electronically to cfrank @easthartfordct.gov)

FOR OFFICE USE

Insurance Certificate Included: YES %:NO
Liquor Permit Included: YES NO
Certificate of Alcohol Liability Included: YES B/ NO
Time Waiver Request Included: H YES 0
Fee Waiver Request Included: YES NO

EHPD FORM # 127, Revised 01-10-14 Page 3 of 4 pages



Received By: / d(/f/b/qt M/‘

Employee Number, 0
Date & Time Signed: 3 | 5 ~ (’/ 2 :CA L‘ AM BM-
Time remaining before event: 3 O days.

If roads or sidewalks wiil be closed to public use as a result of this event the applicant must comply wilh signage
requirements per Seclion 5-4 and present a signed affidavit attesting to this at the Town Council meeling.

EHPD FORM # 127, Revised 01-10-14 Page 4 of 4 pages
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TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permiits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scott M. Sansom Marcia A. Leclerc
Chief of Police Mayor

Administrative Review of Amusement Permit

Event Date: July 12, 2014
Event; 30™ Annual Riverfest 5K Road Race
Applicant: East Hartford Parks & Recreation Department by Ted Fravel and

the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed and the following
recotnmendation is made:

¢ 1. the application be approved as submitted.

] 2. the application be revised, approved subject to the condition(s) set forth in the attached
Y P
conunents.

3. the application be disapproved for the reason(s) set forth in the attached comments.

Fire Department

Health Department

Parks & Recreation Department
Public Works Department
Corporation Counsel

X O0OOOR O

Anticipated Cost(s) if known $ 0

William Perez, Assistant Fire Chief March 14, 2014
Signature Daie

Cominents:
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TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Qutdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scott M. Sansom Marcia A. Leclerc
Chief of Police Mayor

Administrative Review of Amusement Permit

Event Date; July 12, 2014

Event: 30" Annual Riverfest SK Road Race

Applicant: East Hartford Parks & Recreation Department by Ted Fravel and
the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed and the following
recominendation is made:

<] 1. the application be approved as submitted.

2. the application be revised, approved subject to the condition(s) set forth in the attached
comments,

3. the application be disapproved for the reason(s) set forth in the attached comments.

Fire Department

Health Department

Parks & Recreation Department
Public Works Department
Corporation Counsel

O O0O0OxXKO O O

Anticipated Cosl(s) if known $ 0

7 e i

Signature Date

Comments:
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TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scolt M. Sansom Marcia A. Leclerc
Chief of Police Mayor

Administrative Review of Amusement Permit

Event Date: July 12, 2014

Event: 30" Annual Riverfest 5K Road Race

Applicant: East Hartford Parks & Recreation Department by Ted Fravel and
the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TQO) 5-3, a review of the application was completed and the following
recommendation is made:

>

1. the application be approved as submitted.

2. the application be revised, approved subject to the condition{s) set forth in the attached
comments.

3. the application be disapproved for the reason(s) set forth in the attached comments,

Fire Department

Health Department

Parks & Recreation Department
Public Works Department
Corporation Counsel

O oO=o0 o d

Anticipated Cost(s) if known $0.00

Signature Date

Cominents:
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Frank, Carvol

I
From: Milkove, Tess
Sent: Friday, March 14, 2014 9:33 AM
To: Frank, Carol
Cc: Bockus, Tim
Subject: RE: 30th Annual Riverfest 5K Road Race

Carol,

| have reviewed this application and Pursuant to Town Ordinance 5.3, L recommend that the application be approved.

There are no anticinated costs to ihe departrent.

Tess Milkove, PE

Assistant Director of Public Works
Town of Fast Hartford

740 Main Street

East Hartford, £T 06108

Phone 860 251 73065

Fax (860) 291.7370

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:12 PM

To: Bockus, Tim; Cordier, James; fFravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcta;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Ubrig,

Jim
Subject: 30th Annual Riverfest 5K Road Race

Good afternocn all,

Attached please find the OQutdoor Amusement Permit Application, maps and your Director's Review and Notice in
connection with the above captioned event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

if you should have any guestions, please feel free to contact me.

Regards

Carol A. Frank

East Hartford Potice Department
Support Services Bureau

31 Schoot Street

Fast Hartford, (T G108

Ph: 860-291-7631
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Frank, Carol

From: Gentile, Richard

Sent: Tuesday, March 18, 2014 8:58 AM

To: Frank, Carol

Subject: RE: 30th Annual Riverfest 5K Road Race

No comments or concerns

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:12

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Qates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, Wiliiam; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,

Jim
Subject: 30th Annual Riverfest 5K Road Race
Good afternoon all.

Attached please find the Outdoor Amusement Permit Application, maps and your Director's Review and Notice in
connection with the above captioned event.

please note the review is attached to the notice and your review can be sent via an e-mail response, through Qutlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

If you should have any questions, please feel free to contact me.
Regards

Carol A. Frank

East Hartford Police Department
Support Services Bureau

31 School Street

East Hartford, CT 06108

Ph: 860-291-7631
Fax: 860-610-6290
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Frank, Caroi

R

From: Bennett, Cindy

Sent: Thursday, March 13, 2014 12:31 PM
To: Frank, Carol

Subject: RE: 30th Annual Riverfest 5K Road Race

This is a park & rec sponsored activity and would fall under the Town’s liability program. No ins. Certificate required.

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:12 PM

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cincly; Cohen, Bruce; DeMaine, Michael: Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Conneli, Michael; Perez, william; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,

Jim
Subject: 30ti; Annual Riverfest 5K Road Race

Good afternoon ail

Attached please find the Cutdoor Amusernent Permit Application, maps and your Director's Review and Notice in
connection with the above captionad event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and intercflice review, 70 MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

If you should have any questions, please feel free to contact me.
Regards

Carol A. Frank

East Hartford #oiice Department
Support Services Bureau

31 School Street

East Hartford, ¢V GG100

Ph: 860-291-7631
Fax: 860-610-6290



rPD R(’_/Ur Y

Frank, Carol

o

From: DeMaine, Michael

Sent: Thursday, March 13, 2014 3:05 PM

To: Frank, Carol

Subject: RE: 30th Annual Riverfest 5K Road Race
Carol,

t see no issue with this application.

Sergeant Michaei Deiviaine

Public Information Officer/ Special Events
East Hartford Police Department

31 School Street

East Hartford, C'1 0610%

Office (860)291-7583

Fax (860)289-124%
mdemaine(@easthartfopdet.gov

————— Originai Message-----

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:12

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cincly; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc,
Marcia; Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria;

Thurnauer, Beau; Uhrig, Jim
Subject: 30th Annual Riverfest 5K Road Race

Good afterncon all.

Attached piease find the Qutdoor Amusement Permit Application, maps and your Director's Review and Notice
in connection with the above captioned event.

Piease note the review is attached to the notice and your review can be sent via an e-mail response, through
Outlack or print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday,

March 27, 2014. Thank you.

If you should have any questions, please feel free to contact me.
Regards

Caroi A frank

East Haitiord Police Department
Suppor: Services Bureau

31 School Sireet

East Harviord, CT GGl08

Py 00-291-7631
Fax: 860-610-6290
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Frank, Carol

f e

From: Grew, Greg

Sent: Thursday, March 13, 2014 11:26 PM
To: Frank, Carol

Subject: RE: 30th Annual Riverfest 5K Road Race
Dear Carok:

Per town ordinance 5-3 my review and approval is not required. Permits may be required for temporary instailations
such as tents or electrical.

Thanks,
Greg

MILTON GREGORY GREW, AlA
Director of inspections & Permits
(Building/Zoning/Property Maint.)
TOWN OF EAST HARTFORD

740 Main Street

East Hartford, CT 06108

Direct (860)291-7345

Cell (860)874-8034
www.easthartfordet.gov

----- Original Message-----

From: Frank, Carol

Sent: Thu 3/13/2014 12:12 PM

To: Bockus, Tirs; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Cannell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim '
Subject: 30th Annual Riverfest 5K Road Race

Good afternoon ail.

Attached please find the Qutdoor Amusement Permit Application, maps and your Director's Review and Notice in
connection with the above captioned event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, 70 MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.



MARCIA A. LECLERC TOWN O

TELEPHONE
MAYOR g ARTFORD (860) 528-4401

FAX (860) 289-1249

SCOTT M. SANSOM
CHIEF OF POLICE

www easthartfordci.gov

06108-2638

April 8, 2014

Richard F. Kehoe, Chairman
East Hartford Town Council
740 Main Street

East Hartford, CT 06108

Re: Outdoor Amusement Permit Application -
“25'" Annual Fall Fest”

Dear Chairman Kehoe:

Attached please find a copy of the amusement permit application submitted by the
East Hartford Parks & Recreation Department by Ted Fravel, its Director and the
East Hartford Board of Education Physical Education Department. The applicant
seeks to conduct the 25th Annual Fall Fest on the Town Green on Sat., Cctober 11,
2014, from 10 AM - 4 PM with music on the same date and time. This family oriented
event consists of musical entertainment, pony rides, petting farm, inflatables,
children's activities, arts & crafts, pumpkin painting, contests, civic group booths,
commercial vendors and food vendors.

Pursuant to Town Ordinance (TQO) 5-3, a review of the application was completed by
the Directors of the Fire, Health, Parks & Recreation, Public Works Departments and

the Offices of the Corporation Counsel and Finance.
The Office of Corporation Counsel approves the application as submitted.

The Fire and Parks & Recreation Departments approve the application as submitted
and state there are no anticipated costs to their Departments for this event.

The Health Department recommends approval of the application as submitted
provided appropriate temporary food service permit applications are received by the
Health Department at least two (2) weeks prior to the event. It further states that the

anticipated cost to the Department is unknown.

The Public Works Department approves the apptication and states there will be a
cost to the department of $1,300.00 for Park Maintenance.

The Risk Management Department states that Certificates of Insurance for One (1)
Million Dollars general liability from all the associated vendors will be required. The
Town of East Hartford must be named and endorsed on the general liability policy as
additional insured’s.

The Police Department conducted a review of the application and the following
comments/recommendations are made:

e The site is suitable for the outdoor amusement, the expected crowds are of
small to moderate size, and the area has sufficient parking available.



¢ The Police Department will hire two {2) officers in order to provide adequate
police protection necessary for the event. The anticipated cost to the
Department for the hiring of said officers is $486.00.

Respectfully submitted for your information.

Cc: Applicant

Sincerely,
2 -
- . 4_',___/”
G i S

Scott M. Sansom
Chief of Police




TOWN OF EAST HARTFORD POLICE DEPARTMENT

OUTDOOR AMUSEMENT PERMITS
31 SCHOOL STREET
EAST HARTFORD, CT 06108-2638
(860) 528-4401

OUTDOOR AMUSEMENT PERMIT
APPLICATION

Marcia A. Leclerc Scott M. ansom
Mayor Chief of Police

THIS APPLICATION IS DUE NOT LESS THAN 30 DAYS PRIOR TO THE EVENT APPLIED FOR

{. Name of Event:
25th Annual Fall Fest
2. Date(s) of Event:

Saturday, October 11, 2014

3. Applicanl’s name, home & work phone numbers, home address, and e-mail address (NOTE: If applicant is
a partnership, corporation, limited liability company, club or association give the full legal name of the
Applicant ) :

East Hartford Parks & Recreation Department, 50 Chapman Place, East
Hartford, CT 06108, 860-291-7164, juhrig@easthartfordct.gov

4. If Applicant is a parinership, corporation, limited liability company , club, or association, list the names of
all partners, members, directors and officers AND provide their business address.

East Hartford Parks & Recreation Department, 50 Chapman Place, East
Hartford, CT 06108, c/o Theodore Fravel, Parks & Recreation Director.

5. List the location of the proposed amusement: (Name of facility and address) ZNNT ”ﬁ LI [ wn

Grteen.  Tpoiivd waltmn Furaisy eatvitre vall foahel ¥ ot il

6. List the dates and hours of operation for each day (if location changes on a particular day, please list): (’,CUV\\ *’E(t::'\
ENR
Saturday, October 11, 2014, 10:00AM-4:00PM. Set-up starts at 7:00AM. C{/:\‘J/ \y

7. Provide a detailed description of the proposed amusement:

Family-oriented event consisting of musical entertainment, pony rides, petting
farm, inflatables, amusements, children's activities, arts & crafts, pumpkin
painting, contests, civic group booths, commercial vendors, food vendors.

EHPD FORM # 127, Revised ¢1-10-14 Page | of 4 pages



8. Will music or other entertainment be provided wholly or partially outdoors?

Yes D No

a. [If*YES, during what days and hours will music or entertainment be provided (note: this is

different from hours of operation)? 10:00AM - 4:00PM.

9,  What is the expected age group(s) of participants?
Infants to 70 year of age and older. Predominant age range is 3-1 1.

10. What is the expected atiendance at the proposed amusement:
(If more than one performance, indicate time / day / date and anticipated attendance for each.)

2,000 people are anticipated to attend.

11. Provide a detajled description of the proposed amusement’s anticipated impact on the surrounding
community. Please comment on each topic below:
a. Crowd size impact:

Crowd size varies throughout the day. Event is contained in the park.

b. Traffic control and flow plan at site & impact on surrounding / supporting streets:

Normal traffic pattern is expected with an increase in traffic volume.
c.  Parking plan on site & impact on surrounding / supporting streets:

Parking at the Community Cultural Center, adjacent streets and public areas.
d. MNoise impact on neighborhood:
Noise is not expected to be disruptive to the neighborhood.

e. Trash & litter control plan for the amusement site and surrounding community during and immediately
after the proposed amusement:

Parks Maintenance personnel will provide trash clean-up throughout the event.

f.  List expected general disruption to neighhorhood’s normal life and activities:

There will be more foot and vehicle traffic than on a typical Saturday.

g.  Other expected influence on surrounding neighborhood:
The event will attract people to the Town's Central Business District.

12. Provide a detailed plan for the following:
a.  Accessibility of amusemnent site to emergency, police, fire & mcdical personnel and vehicles:
Emergency personnel will have access to the event site.
h.  Provisions for notification of proper authorities in the case of an emergency:
Cell phones and two-way radios will be used in the event of an emergency.
c.  Any provision for on-site emergency medical services:
No.
d. Crowd conlyol plan:
Park rangers will assist in crowd control and providing parking directions.
e. Ifon town property, the plan for the return of the amusement site to pre-amusement condition:

Parks Maintenance personnel will clean the area at the event's conclusion.
f.  Provision of sanitary facilities:
Portable sanitary facilities located in park, lavatories in adjacent CCC.
13. Will food be provided, served, or sold on site:

Food vendor infarmation will be provided to Health Dept. before event.
Food availahle |v | Yes No AND contact has been made with the East Hartford Health

Department Yes DNO.

EHPD FORM # 127, Revised 01-10-14 Page 2 of 4 pages



14. Does the proposed amusement involve the sale andfor provision of alcoholic beverages o amusement
altencees,

D Yes No Alcoholic beverages will be served / provided.
If *YES’, describe, in detail, any and all arrangements and what procedures shall be employed:
a.  For such sale or provision,

b. To ensure that alcohol is not sold or provided to minors or intoxicated persons.

D Check if copy of the liquor permit, as required by State taw, is included with application

15. Include any other information which the applicant deems relevant (ie: 1ime waivers and fee waiver requests
should go here):

CGS Sec. 53a-157. False Statement: Class A Misdemeanor,

A person is guilty of False Statement when he intentionally makes a false written statement under oath or
pursuant to a form bearing notice, authorized by law, to the effect that false statements made therein are
punishable, which he does not believe to be true and which statement is intended to mislead a public servant in
the performance of his official duties.

a. False Statement is a Class A Misdemeanor,

b.  The penalty for a Class A Misdemeanor is imprisonment for a term not to exceed one (1) year, or a
fine not to exceed $1,000, or both a fine and imprisonment.

1 declare, under the penalties of False Statement, that the information provided in this application is true and correct
to the best of my knowledge:

Theodore Fravel

Name of Applicant)

(Legal
Merdra D, Theodore Fravel 03/11/2014

{Applicant Signalure)\, (Printed Name) (Date Signed)
Parks & Recreation Director

(Capacity in which signing)

(Send application electronically to cfrank @easthartfordct.gov)

FOR OFFICE USE

Insurance Certificate Included: D YES B/NO
Liquor Permit Included: H YES 5?10
Certificate of Alcohol Liability Included: YES NO
Time Waiver Request Included: YES Eﬁﬂo
Fee Waiver Request Included: YES NO

EHPD FORM # 127, Revised 0i-10-14 Page 3 of 4 pages



Received By: / 0&///\./ | MA

Employee Number. (}( } l 0]
Date & Time Signed: __ 2 lj) 1Y /. A AM e
Time remaining before event: E IO -‘~ days.

IF roads or sidewalks will be closed to public use as a result of this event the applicant must comply with signage
requirements per Section 5-4 and present a signed affidavit attesting to this at the Town Council meeting.

EHPD FORM # 127, Revised 01-10-14 Page 4 of 4 pages
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TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Sireet
East Hartford, CT 06108
(860) 528-4401

Scoft M. Sansom Marcia A. Leclerc
Chief of Police Mayor

Administrative Review of Amusement Permit

Event Date: October 11, 2014
Event: 25" Annual Fall Fest
Applicant; East Hartford Parks & Recreation Department by Ted Fravel and

the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed and the following
reconmuneudation is made:

B 1. the application be approved as submitted.

1 2. the application be revised, approved subject to the condition(s) set forth in the attached
comments.

] 3. the application be disapproved for the reason(s) set forth in the attached comments,

Fire Department

| Health Department

[] Parks & Recreation Department

| Public Works Departmeut

] Corporation Counsel

X Anticipated Cost(s) if known $ 0

William Perez, Assistant Fire Chief March i4, 2014

Signature Date

Comnents;




TOWN OF EAST HARTFORD
POLICE DEPARTMENT
OQutdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scotl M. Sansom Marcia A. Leclerc
Chief of Police Mayor

Administrative Review of Amusement Permit

Event Date: October 11, 2014

Event: 25" Annual Fall Fest

Applicant: East Hartford Parks & Recreation Department by Ted Fravel and
the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TQO) 5-3, a review of the application was completed aud the following
recommendation is made:

¢ 1. the application be approved as submitted.
] 2. the application be revised, approved subject to the condition(s) set forth in the attached
cominents.
O 3. the application be disapproved for the reason(s) set forth in the attached comments.
] Fire Department
Health Department
Il Parks & Recreation Department
] Public Werks Department
Il Corporation Counsel
Il Anticipated Cost(s) if known $ unkown
ety . 22 Sty
Signature Date
Comments:

Approval recommended, provided appropriate temporary food service permit applications are received by
the Health Dept. at least two weeks prior to the event,



TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
{860) 528-4401

Scott M. Sansem

Marcia A, Leclerc

Chief of Police Mayor
Administrative Review of Amusement Permit
Event Date: October 11, 2014
Event: 25" Annual Fall Fest
Applicant: East Hartford Parks & Recreation Department by Ted Fravel and

the East Hartford Board of Education Physical Education

Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was compieted and the following

recommendation is made;

1. the application be approved as submitted.

comiments.

Fire Department

Heaith Department

Parks & Recreation Department
Public Works Department
Corporation Counsel

O oo~ g oo~

Anticipated Cost(s) if known $0.00

Ted Fnavel

3/3114

Signature

Comments:

Date

2. the application be revised, approved subject to the condition(s) set forth in the attached

3. the application be disapproved for the reason(s) set forth in the attached comments.
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Frank, Carot

b o
From: Milkove, Tess
Sent: Friday, March 14, 2014 9:33 AM
To: Frank, Carol
Ce: Bockus, Tim
Subject: RE: 25th Annual Fall Fest
Carol,

| have reviewed this application and Pursuant 10 Town Ordinance 5.3, | recommend that the application be approved.

There will be a cost 1o the department of $1,300 for Park Maintenance.

Tess Milkove, PE

Assistant Director of Public Works
Town of East Hartios

740 Main Siveel

East Hartfard, €7 06108

Phone 860 241 7365

Fax (860} 291-7370

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:13 PM

To: Bockus, Tiim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentite, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Cennell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,

Jim
Subject: 25th Annual Fall Fest

Good afternoon all.

Attached please find the Quidoor Amusement Permit Application and your Director's Review and Notice in connection
with the ahove captioned event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interaffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

If you should have any queslions, please feel free to contact me.
Regards

Carol A. Frank

East Hartford Potice Department
Support Services Bureau

31 School Street

Fast Harifard, ¢ Go108

Ph: 860-291-7631
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Frank, Carol __

From: Gentile, Richard

Sent: Tuesday, March 18, 2014 8:59 AM
To: Frank, Caro!

Subject: RE: 25th Annuial Fall Fest

No comments or CONcerns

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:13

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michae!; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,

Jim
Subject: 25th Annual Fall Fest

Good afterncon all.

Attached please find the Outdoor Amusement Permit Application and your Director's Review and Notice in connection
with the above captioned event. '

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

If you shouid have any questions, please feel free to contact me.

Regards

Carol A. Frank

East Hartford Police Department
Support Services Bureau

31 School Street

East Hartford, CT 06108

Ph: 860-291-7631
Fax: 860-610-6290
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Frank, Carol

From: Bennett, Cindy

Sent: Thursday, March 13, 2014 12:33 PM
To: Frank, Carol

Subject: RE: 25th Annual Fall Fest

We will need cortificates of insurance for 1 Million General ability from all the associated vendars. Town of east
Hartford must he named and endocsed on the general liability policy as additional insured’s.

-
3

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:13 PM

To: Bockus, Tim; Cordier, James; fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth: Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,

Jim
Subject: 25th Annual Fail Fest

Good afternoon all,

Attached please find the Outdoor Amusement Permit Application and your Director's Review and Notice in connection
with the ahove captioned event.

Please note ihe review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and intercflice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

If you should have any quasiions, please feel free to contact me.

Regards

Carol A. Frank

East Hartford Police Deparunent
Support Services Buireau

31 School Street

East Hartford, (T Go138

Ph: 860-291-7631
Fax: 860-610-6290
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Frank, Carol

[ S N T S S

From: DeMaine, Michael

Sent: Thursday, March 13, 2014 2:58 PM
To: Frank, Carol

Subject: RE: 25th Annual Fall Fest

Carol,

Two Potice Officers should be hired for this event. This would be the only addition needed to this application.

Sergeant

Michael DeMaine

Public Information Officer? Special Events
East Hartford Police Departmeit

31 Schoot Street

East Hartford, ©.T 06103

Office (860)291-7383

Fax (860)289-124%
mdemaine@easthartfordcl.goy

------ Criginat 1essage-----

From: Frark, Carcl

Sent: Thursday, March 13, 2014 12:13

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc,
Marcia: Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria;

Thurnauer, Beau; Uhrig, Jim
Subject: 25th Annual Fali Fest

Goot afternoon ail.

Attached nlease find the Outdoor Amusement Permit Application and your Director's Review and Notice in
conneciing with the ahove captioned event.

Please rote the review is attached to the notice and your review can be sent via an e-mail response, through
Qutizck or print, sipn, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday,

March 27, 2014, Thank you.

If you should have any questions, please feel free to contact me.
Regaridy

Caroi A, Frang

East Harliord Police Department
Suppars Secvizes Bureau

31 Schoat Sireet

East Haroiomd, CT 65108

P 260-291-7631
Fax: 850-610-6290
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Frank, Carol

[

From: Grew, Greg

Sent: Thursday, March 13, 2014 11:27 PM
To: Frank, Carol

Subject: RE: 25th Annual Fall Fest

Carok:

Per town ordinance 5-3 my review and approval is not required. Permits may be required for instailation of temporary
tents and electrical.

Thanks,
Greg

MILTON GREGORY GREW, AlA
Director of Inspections & Permits
(Building/Zoning/Property Maint.)
TOWN OF EAST HARTFORD

740 Main Street

East Hartford, CT 06108

Direct {860)291-7345

Cell (860)874-8034
www.easthartforaet.goy

From: Frank, Carol

Sent: Thu 3/13/2014 12:12 PM

To: Bockus, Tirri; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, Witliam; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,

Jim
Subject: 25th Annual Fall Fest

Good afternoon all.

Attached please find the Gutdoor Amusemenit Permit Application and your Director's Review and Notice in connection
with the above capticned event.

Please note the review is attached to the notice and your review can be sent via an e-maif response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014, Thank

you.



MAYOR

MARCIA A. LECLERC TOWN : A’”g X ARTFORD ;IE;E][_).;E;’ZI;%E;}
e epart FAX (860) 289-1249
www.easthartfordct.gov

SCOTT M. SANSOM
CHIEF OF POLICE

April 8, 2014

Richard F. Kehoe, Chairman
East Hartford Town Council
740 Main Street

East Hartford, CT 06108

Re: Outdoor Amusement Permit Application -
%23 Annual Aselton Memorial Snow Dash - 2015”

Dear Chairman Kehoe:

Attached please find a copy of the amusement permit application submitted

by the East Hartford Parks & Recreation Department by Ted Fravel, its Director
and the East Hartford Board of Education Physical Education Department. The
applicants seek to conduct a 5K road race (Snow Dash) to be held in the vicinity of
the Langford School in East Hartford on Sunday, January 4, 2015 between the hours
of 11 AM and 4 PM. The use of public streets should occur between the hours of 1:30
PM and should cease by 2:156 PM. The race will begin and end at the Langford
School, 61 Alps Drive. The school gymnasium will be used as a staging area and
registration as well as post-race activities which should conclude by approximately 4

PM.

Pursuant to Town Ordinance (TQO) 5-3, a review of the application was completed by
the Directors of the Fire, Health, Parks & Recreation, Public Works Departments and

the Offices of the Corporation Counsel and Finance.

The Offices of Corporation Counsel and Finance along with the Fire, Health and
Parks & Recreation Departments approve the application as submitted and state
there are no anticipated costs to their Departments for this event.

The Public Works Department approves the application as submitted and states
there is an anticipated cost of $950.00 for Park Maintenance.

The Police Department conducted a review of the application and the following
comments/recommendations are made:

e The Police Department can provide police protection for the event. The site is
suitable for the outdoor amusement, the expected crowds are of small to
moderate size, and the area has sufficient parking available.

e The Police Department will hire one (1) Sergeant and eight (8) officers in order
to provide adequate police protection necessary for the event. The anticipated
cost to the Department for the hiring of said officers is $2,217.00.



Respectfully submitted for your information.

Cc: Applicant

Sincerely,
[ e

Scott M. Sansom
Chief of Police



TOWN OF EAST HARTFORD POLICE DEPARTMENT

OUTDOOR AMUSEMENT PERMITS
31 SCHOOL STREET
EAST HARTFORD, CT 06108-2638
(860) 528-4401

OUTDOOR AMUSEMENT PERMIT
APPLICATION

Marcia A. Leclerc Scott M., Sansom
Mayor Chief of Police

THIS APPLICATION IS DUE NOT LESS THAN 30 DAYS PRIOR TO THE EVENT APPLIED FOR

{. Name of Event:
23rd Annual Officer Brian A. Aselton Memorial Snow Dash 5K
2. Date(s) of Event:

Sunday, January 4, 2015

3. Applicant’s name, home & work phone numbers, home address, and e-mait address (NOTE: If applicant is
a partnership, corporation, limited liability company, club or association give the full legal name of the
Applicant ) :

East Hartford Parks & Recreation Department, 50 Chapman Place and East
Hartford Police Department, 31 School Street are co-sponsors of this race.
860-291-7164, juhrig@easthartfordct.gov

4, [If Applicant is a partnership, corporation, limited liabitity company , club, or association, list the names of
atl partners, members, directors and officers AND provide their business address.

East Hartford Parks & Recreation Department, 50 Chapman Place. Ted
Fravel, Parks & Recreation Director.

5. List the location of the proposed amusement: (Name of facility and address})
Start/Finish Langford School, 61 Alps Drive.Course is on neighborhood streets.

6. List the dates and hours of operation for gach day (if location changes on a particular day, please list):

Sun., Jan. 4, 2015, Start 1:30PM, Registration 11:00AM, last runner 2:15PM.

7. Provide a detailed description of the proposed amusement:

5K road race which utilizes Town streets. Starts and ends at Langford School.
Gymnasium used for staging area and registration. Proceeds benefit Officer
Brian Aselton Memorial Scholarship and EHPD Youth Crime Prevention.

EHPD FORM # 127, Revised 01-10- 14 Pape 1 of 4 pages



8.  Will music or other entertainment be provided wholly or partially outdoors?

D Yes No

a. If*YES, during what days and hours will music or entertainment be provided (note: this is
different from hours of operation)?

9. What is the expected age group(s) of participants?
Ages 8 to 80 plus years of age.
10. What is the expected attendance at the proposed amusement:
(If more than one performance, indicate time / day / date and anticipated attendance for each.)

300 runners.

11. Provide a detailed description of the proposed amusement’s anticipated impact on the surrounding
community. Please comment on each topic below:
a. Crowd size impact:

Traffic will be controlled until final runners pass on clockwise loop course.

b. Traffic control and flow plan at site & impact on surrounding / supporting streets:

Traffic will be controlled by EHPD.

c.  Parking plan on site & impact on surrounding / supporting streets:

Parking on site at Langford School and on Harvard Drive.
d.  Noise impact on neighborhood:

N/A

e.  Trash & litter control plan for the amusement site and surrounding community during and immediately
after the proposed amusement:

Trash and litter will be maintained by Parks Maintenance personnel.

f.  List expected general disruption to neighborhood’s norinal life and activities:

Course will be marked with portable directional signs by P&R staff on race day.

g.  Other expected influence on surrounding neighborhood:

Minimal traffic impact. As soon as runners pass, streets will reopen.

12. Provide a detailed plan for the following:
a.  Accessibility of amusement site to emergency, police, fire & medical personnel and vehicles:

Course is accessible to emergency personnel.
b. Provisions for notification of proper authorities in the case of an emergency:

Cell phones and two-way radios will be used in event of emergencies.
c.  Any provision for on-site emergency medical services:

No.

d.  Crowd control plan:

Crowd will be controlled by EHPD and Parks & Rec. staff.

e. Ifon town property, the plan for the return of the amusement site to pre-amusement condition:

Parks Maintenance will clean-up outside areas,school custodians inside areas.,
f.  Provision of sanitary faciiities:
Lavatories located inside Langford School.
13. Will food be provided, served, or sold on site:

Pre-packaged fand, water and sports drinks will be provided.
Food available v | Yes No AND contact has been made with the East Hartford Health

Department Dch No.

EHPD FORM # §27, Revised 01-10-14 Page 2 of 4 pages



14. Does the proposed amusement involve the sale and/or provision of alcoholic beverages to amusement
attendees,

D Yes No Alcoholic beverages will be served / provided.
If *YES’, describe, in detail, any and all arrangements and what procedures shall be employed:
a. Por such sale or provision,

b. To ensure that alcohol is not sold or provided to minors or intoxicated persons.

D Check if copy of the liquor permit, as required by State law, is ineluded with application.

15. Include any other information which the applicant deems relevant (ie: time waivers and fee waiver requests
should go here):

CGS Sec. 53a-157. False Statement: Class A Misdemeanor.

A person is guilty of False Statement when he intentionally makes a false written siatement under oath or
pucsuant to a form bearing notice, authorized by law, to the effect that false statements made therein are
punishable, whieh he does not believe to be true and which statement is intended to mislead a public servant in
the performance of his official duties.

a.  False Statement is a Class A Misdemeanor.

b. The penalty for a Class A Misdemeanor is imprisonuent for a term not to exceed one (1) year, or a
fine not to exceed $1,000, or both a fine and imprisonment.

[ declare, under the penalties of False Statement, that the information provided in this application is true and correct
to the best of my knowledge:

Theodore Fravel

LegalyName, of Applicant)
M(ﬁ\ j\ Theodore Fravel 03/11/2014

(Applicant Signature) (Printed Name) (Date Signed)
Parks & Recreation Director

(Capacity in which signing)

(Send application electronically 10 cfrank@easthartfordct.gov)

FOR OFFICE USE

Insurance Certificate Included: D YES z NO
Liquor Permit Included: H YES NO
Cerlificate of Alcohol Liability Included: YES NO
Time Waiver Request Included: YES 0
Fee Waiver Request Included: YES NO

EHPD FORM # 127, Revised 01-10- 14 Page 1 of 4 pages



Received By: [bd/f AL m y

Empleyee rumter. 1019

Date & Time Sigaed: 3 |D) A “_\7__%1\1% M
Time remaining before event: 0 s

If roads or sidewalks wilt be closed to public use as a result of this event the applicant must comply with signage
requirements per Section 5-4 and present a signed affidavit attesting to this at ¢the Town Council meeting.

EHPD FORM # 127, Revised 01-10-14 Page 4 of 4 pages
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TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scott M. Sansom Marcia A. Leclerc
Chief of Potice Mayor

Administrative Review of Amusement Permit

Event Date: January 4, 2015

Event: 23"! Annual Aselfon Memorial Snow Dash

Applicant: East Hartford Parks & Recrcation Department by Ted Fravel and
the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed and the followirg
recommendation is made:

X 1. the application be approved as submitted.

2. the application be revised, approved subject to the condition(s) set forth in the attached
comments.

3. the application be disapproved for the reason(s) set forth in the attached comments.

Fire Departmeut

Health Department

Parks & Recreatiou Department
Public Works Department
Corporation Counsel

= A 0

4

Anticipated Cost(s) if known $ 0

William Perez, Assistant Fire Chief March 14, 2014
Signature Date

Comments;




TOWN OF EAST HARTFORD
POLICE DEPARTMENT
QOutdoor Amusement Permits
31 School Street
East Hartford, CT 06108
(860) 528-4401

Scoft M. Sansom Marcia A. Leclerc
Chicf of Police Mayor

Administrative Review of Amusement Permit

Event Date: January 4, 2015

Event: 23" Annual Aselton Memorial Snow Dash

Applicant; East Hartford Parks & Recreation Department by Ted Fravel and
the East Hartford Board of Edncation Physical Education
Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed and the following
recommendation is made:

X 1. the application be approved as submitted.
O 2. the application be revised, approved subject to the condition(s) set forth in (he attached
cominents.
O 3. the application be disapproved for the reason(s) set forth in the attached comments.
] Fire Department
X Health Department
1] Parks & Recreation Departiuent
O Public Works Department
O Corporation Counsel
1 Anticipated Cost(s) if known $ 0
W ) %’0‘ /? td /y
Signature Date

Comments:




TOWN OF EAST HARTFORD
POLICE DEPARTMENT
Outdoor Amusement Permits
31 School Street
East Hartford, CT 06108
{860) 528-4401

Scott M. Sansom Marcia A. Leclerc
Chief of Potice Mayor

Administrative Review of Amusement Permit

Event Date: January 4, 2013
Event: 23" Annual Aselton Memorial Snow Dash
Applicant: East Hartford Parks & Recreation Department by Ted Fravel and

the East Hartford Board of Education Physical Education
Department

Pursuant to Town Ordinance (TO) 5-3, a review of the application was completed and the followirg
recommendation is made:

1. the application be approved as submitted.

2. the application be revised, approved subject to the condition(s) set forth in the attached
comments.

3. the application be disapproved for the reason(s) set forth in the attached comments.

Fire Depariment

Heailth Department

Parks & Recreation Department
Public Works Department
Corporation Counsel

O ooxoo o O =

Anticipated Cost(s) if known $0.00

Ted Fuauel 3/31/14

Signature Date

Comments;
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Frank, Carof

From: rAllkove, Tess

Sent: Friday, March 14, 2014 9:29 AM

To: Frank, Carol

Cc: Bockus, Tim

Subject: RE: 2015 Aselton Memorial Snow Dash - 23rd Annual
Caroi,

My apoiogies the bnow Siach has a cost of 5650 for Park Maintenance,

Tess Milkove, FE

Assistant Director of Pullic Works
Town of bast Hartford

740 Main Street

Fast Hartford, CT G608

Fhone 860 281 7365

Fax {BBO) 2917374

From: Milkove, Tess

Sent: Friday, March 14, 2014 8:07 AM

To: Frank, Carol

Cc: thackus@easthartfordel.qov

Subject: RE; 2015 Aselton Memorial Snow Dash - 23rd Annual

Carol,

I have reviewed this application and Pursvant to Town Ordinance 5.2, | recommend that the application be approved.

There are no anticivated costs to the department.

Tess Mitkove, PE

Assistant Director of Public Waorks
Town of East Hartford

740 Main Street

East Hartford, {7 06108

Phone 860 747 7341
Fax (860) Zg1- 7

From; Frank, Caroi

Sent: Thursday, March 13, 2014 12:13 PM

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennelt, Cindy; Cohen, Bruce; DeMaine, Michael: Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Conneli, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim

Subject: 2017 Asa'ton Memorial Snow Dash - 23rd Annual

Good afternoon all,



DPublic Wik, IRewecy

Frank, Caro!

[

From: Miikowve, Tess

Sent: Friday, March 14, 2014 8:07 AM

To: Frank, Carol

Cc: Bockus, Tim

Subject: RE: 2015 Aselton Memorial Snow Dash - 23rd Annual
Caroi,

| have reviewed this apolication and Pursuant to Town Ordinance 5.3, I recommend that the application be approved.

There are no anticipated costs to the departiment.

Tess Milkove, ¥&

Assistant Director of Public Works
Town of Fast Hartiord

740 Main Street

Fast Hartford, €T 06108

Phone 860 291 7365

Fax (B60) 2917370

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:13 PM

To: Bockus, Timn; Coidier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim

Subject: 2015 Ase'ton Memorial Snow Dash - 23rd Annual

Good afterncen atl,

Attached please find the Outdoor Amuserent Permit Application, map and your Director's Review and Notice in
connection with tha ¢hove captioned event.

Please riote the review is attached Lo the notice and your review can be sent via an e-maif response, through Outlook or
print, sign, and interoffice review, TO MY ATYENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014, Thank

you.

If you should have ary questions, please feet free to contact me.

Regards

Carcl A. Frank

East Hartford Folice tiepartiment
Support Servicas Bureau

31 Schoo! Streei

East Hartford, CT 05108

Ph: 860-291-7631
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Frank, Carol _

From: Gentile, Richard

Sent: Tuesday, March 18, 2014 8:59 AM

To: Frank, Carol

Subject: RE: 2015 Aselton Memorial Snow Dash - 23rd Annual

No comments or concerns

From: Frank, Carol

Sent: Thursday, March 13, 2014 12:13

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, william; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim .

Subject: 2015 Aselton Memorial Snow Dash - 23rd Annual

Good afternoon all.

Attached please find the Outdoor Amusement Permit Application, map and your Director's Review and Notice in
connection with the above captioned event. :

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

If you should have any questions, please feel free to contact me.

Regards

Carol A. Frank

£ast Hartford Police Department
Support Services Bureau

31 School Street

East Hartford, CT 06108

Ph: 860-291-7631
Fax: 860-610-6290
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Frank, Carol

[ i

From: Bennett, Cindy

Sent: Thursday, March 13, 2014 12:33 PM

To: Frank, Carol

Subject: RE: 2015 Aseiton Memorial Snow Dash - 23rd Annual

Thisis park & rec and golice dept. sponsored activity and would be covered under the Town’s liability program. No

insurance certificate required,

From: Frank, Carcl

Sent: Thursday, March 13, 2014 12:13 PM

To: Bockus, Tim; Corgier, James; Fravel, Theodore; Oales, John

Cc: Bennett, Cindy: Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess; O'Connell, Michael; Perez, Wiiliam; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim

Subject: 2015 Aselten Memorial Show Dash - 23rd Annual

Good afterncan all.

Attached please find the Outdoor Amusement Permit Application, map and your Director's Review and Notice in
connection with the zbove captiored event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outlook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.

If you shoutd have any questions, please feel free to contact me.

Regards

Carol A. Frani

East Hartford Foiice Drepastment
Support Services Bureau

31 School Street

East Hartford, C17 C&L08

Ph: 860-291-7631
Fax: 860-61(-6250



Frank, Caro}

[ i o
From: DeMaine, Michael

Sent; Thursday, March 13, 2014 2:53 PM

To: Frank, Carol

Subject: RE: 2015 Aselton Memorial Snow Dash - 23rd Annual

Carol,

| see no issue(s) with this application for the Aselton Snow Dash.

Sergeant Michael DeMaine

Public Information Officer/Special Events
East Hartford Paolice Department

31 School Street

East Hartford, <27 05108

Office (860)291-7583

Fax {860)289-1249
mdemaine@easthartfordct.gov

----- Criginal Message-----

Frowi: Frank, Carol

Sent: Thursday, March 13, 2014 12:13

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennety, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc,
Maicia: Milikove, Tess; O'Connell, Michaet; Perez, William; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria,
Thurnauer, Beau; Uhrig, Jim

Subjecik: 2015 Aselton Memorial Snow Dash - 23rd Annual

Goor aflerncon all,

Atta: hed please find the Qutdoor Amusement Permit Application, map and your Director's Review and Notice in
cannectior with the above captioned event.

Pleane rote the review is attached to the notice and your review can be sent via an e-mail response, through
Outlock or print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday,

March 27, 2614, Thank you.

If you =hould have any questions, please feel free to contact me.

Regaiis

Caroi A, frank

Fasi tarifore Folice vepartivent
Suppart Services Tiuvead

31 sonood Steet

East Hartforo, OT 06108

Ph: 86G-241-7631
Fax: 850-£10-6290
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Frank, Carol

[

From: Grew, Greg

Sent: Thursday, March 13, 2014 11:31 PM

To: Frank, Carol

Subject: RE: 2015 Aselton Memaorial Snow Dash - 23rd Annual
Carol:

Per town ordinance 5-3 my review and approval is not required. Permits may be required for installation of temporary

tents or electrical.

Thanks,
Greg

MILTON GREGORY GREW, AIA
Director of Inspections & Permits
(Building/Zoning/Property Maint.)
TOWN OF EAST HARTFORD

740 Main Street

East Hartford, CT 06108

Direct (860)291-7345

Cell (860)874-8034
www.easthartfordct.gov

From: Frank, Carol

Sent: Thu 3/13/2014 12:12 PM

To: Bockus, Tim; Cordier, James; Fravel, Theodore; Oates, John

Cc: Bennett, Cindy; Cohen, Bruce; DeMaine, Michael; Gentile, Richard; Grew, Greg; Horan, Denise; Leclerc, Marcia;
Milkove, Tess, U Cancell, Michael; Perez, Willtam; Rosa, Kenneth; Sansom, Scott; Stokes, Gloria; Thurnauer, Beau; Uhrig,
Jim

Subject: 2015 Aselton Memarial Snow Dash - 23rd Annual

Good afternoon all.

Attached please find the Outdoor Amusement Permit Application, map and your Director's Review and Notice in
connection with the above captioned event.

Please note the review is attached to the notice and your review can be sent via an e-mail response, through Outiook or
print, sign, and interoffice review, TO MY ATTENTION AT THE POLICE DEPARTMENT by Thursday, March 27, 2014. Thank

you.



Panhandiing Ordinance
(05-08-14 Draft)

The Town of East Hartford Code of Ordinances is hereby amended to add a new Atrticle
7 entitled “Panhandling”, Section 13-30 as follows:

(a) As used in this section: “Panhandiing” means any solicitation made in person
requesting an immediate donation of money or the purchase of an item for an
amount far exceeding its value, under circumstances where a reasonable person
would understand that the purchase is, in substance, a donation. Except where
the following activity is on private property without the written permission of the
owner or tenant of such property, “Panhandling” does not include passively
standing or sitting with a sign or other non-verbal indication that one is seeking
donations, without addressing any solicitation to any specific person other than in
response to an inquiry by that person;

(b) No person shall engage in panhandling: (1) between sunset and sunrise on any
street, sidewalk, public right-of-way, or other public property; (2) at a bus stop; (3)
in a vehicle on the street; (4) on private property, unless the person panhandling
has written permission from the owner or tenant of the private property; (5) in a
manner that blocks the path of the person being asked for a donation; (6) by
following a person who walks away from the person who is panhandling; (7) by
making any statement, gesture, or other communication by which the person
panhandling knows, or should have known, that his action causes, or would
cause, another to believe that the panhandler will cause physicai harm to the
person or property of the other person; (8) by knowingly making any false or
misleading representation in the course of panhandling; or (9) by stating that the
donation is needed for a specific purpose then spending the donation received
for a different purpose.

(¢) Any person violating the provisions of this ordinance shall be fined not more than
one hundred dollars for each offense.




Registrar of Voters Salary Ordinance

(5/7114 draft)

Section 2-3b of the East Hartford Code of Ordinances is repealed and the following is
substituted in lieu thereof:

Beginning on January 1, [2009] 2015, the salary for each registrar of voters shall be [$18,504
which is an increase of 2.8%, representing the increase in the consumer price index for 2007
and beginning on January 1, 2010, the salary for each registrar of voters shall be $19,540 which
is an increase of 5.6%, representing the increase in the consumer price index for 2008. In
addition, the salary for January 1, 2010 shall be increased by $460.00] $21,750 which is an
increase of $1,750 representing the increase in the consumer price index for calendar years
2009 through 2013.




Veterans Commission Ordinance
(517114 draft)

Section 2-113b of the Town of East Hartford Code of Ordinances is repealed and the following
is substituted in lieu thereof:

(a) There is established a commission on veterans’ affairs. The commission shall consist of
nine members. At least six members shall be residents of East Hartford. Such members shali
be appointed for a two year term. In addition, the agent for veterans' affairs designated pursuant
to Section 2-113a, shall serve as an ex-officio member of the commission on veterans' affairs.

(b) The commission shall serve as a resource for information concerning federal, state and local
benefits and services for veterans, active duty personnel and their families. The commission
shali compile contact information from federal and state veterans' affairs agencies and veterans'
advocacy groups. The commission may coordinate the scheduling of regular hours for

veterans' advocates to meet with veterans at town hall or other town facilities. The commission
may assist the mayor and the agent for veterans’ affairs in communicating matters of interest to
veterans, active duty personnel and their families in the town of East Hartford.

(¢c) The chair of the commission, or such other members of the commission as the commission,
by majority vote shall designate, shall serve as the town's veterans’ service contact person
pursuant to section 27-135 of the Connecticut General Statutes. Such person or persons shall
complete an annual training course pursuant to section 27-1021 of the Connecticut General
Statutes and shall comply with such other reauirements for a veterans’ service contact person
as set forth in state law.




TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: May 12, 2014

TO: Richard F. Kehoe, Chair

FROM: Mayor Marcia A. Leclercw-/\
RE: REFUND OF TAXES

I recommend that the Town Council approve a total refund of taxes in the amount of
$2,651.89 as detailed in the attached listing from our Collector of Revenue.,

Please place the attached information and Resolution on the Town Council Agenda dated
May 15, 2014,

Thank you.

C: M. Walsh, Director, Finance

Iris Laurenza, Collector of Revenue




INTEROFFICE MEMORANDUM

TO: /;IARCLA A LECLERC, MAYOR

MICHAEL WALSH, DIRECTOR OF FINANCE
FROM: IRIS LAURENZA, COLLECTOR OF REVENUE @’“‘”’
KRISTY FORAN, ACCOUNTS CLERK 111

SUBJECT: REFUND OF TAXES
DATE: 5/9/2014

Under the provisions of Section 12-129 of the Connecticut General
Statutes, the following persons are entitled to the refunds as requested. The
total amount to be refunded is $2,651.89 Please see attached listing,



Bil

2011040088737
2012010013298
2012-02-0042346
2012-03-0053819
2012030057335
2012-03-0059795
2012030085072
2012-03-0065375
2012030066738
2012-03-0067037
2012030075529
2012-03-0082720
2012030084359
2012030085877
2012040080468
2012-04-0080970
2012040081723
2012-04-0083529
2012-04-0083823
2012-04-0083893
2012-04-0086296
2012-04-0086788

TOTAL

Name
HYUNDAI LEASE TITLING TR
AMEEN LLC

AMERICAN RAILWAY TECHNCOLOGIES INC

BOUDREAU ROSALEE J

CONNECTICUT NATURAL GAS

DIPAOLA JESSICA M
HAGEARTY R F ASSC
HARRIS JOHN V OR
HOWARD DEBBIE E
HYUNDAI LEASE TITLING TR
OLMOS MIKE B

SHAIKH AYAZ

SUAREZ EDWIN

TREAT CLIFFORD A

AVDIAJ DHIOLAND

BROWN LATOYA M
COYLECHAZR

HAYTHORN MARK W
HUDAK MARK E

HYUNDAI LEASE TITLING TR
PIERCE LECN M
RIVERA-BEAUCHAMP THAIMI

Address

BOX 105299 ATLANTA GA 30348

P O BOX 380746 EAST HARTFORD CT 05138

61 ALNA LN EAST HARTFORD CT 06108

8 CHERRY ST 1B E HARTFORD CT 06108 3923

76 MEADOW ST E HARTFORD CT 06108 3218

106 WHITEWOOD DR ROCKY HILL CT 06067

P O BOX 280125 E HARTFORD CT 06128 0125

891 HILLS ST £ HARTFORD CT 06118 3036

615 COLLINWOOD PL APT A NEWPCRT NEWS VA 23502
BOX 105299 ATLANTA GA 30348

820 BURNSIDE AVE E HARTFORD CT 06108 2709
27 PIPER LN E HARTFORD CT 06118 2065

92 WASHINGTON ST E HARTFORD CT 06118 2555
33 LANDERS RD E HARTFORD CT 06118 3319

180 PRESTON ST APT4A HARTFORD CT 06114
233 ELLINGTON ROAD E HARTFORD CT 06108 1120
40 HIGH CT APT A4 E HARTFORD CT 08118 1844
99 SHODDY MILL ROAD BOLTON CT 06043

29 CARDINAL DR E HARTFORD CT 06118 2410
BOX 105299 ATLANTA GA 30348

38 KING CT E HARTFORD CT 06118 1806

67 PRATT ST E HARTFORD CT 06118 1528

Prop Loc/Vehicle Info.
2013//KNDPBCA2XD7355409
10 BELL CT A1

81 ALNA LN

2005/ TNAAL11E95C343624
2011/12CNFLCEC8B6450832
2001/11BTHC16X613228238
2009/11HGCP26859A000450
2007/12FMDKA6C07BAB535
2008//5NPET46CE8H371586
2013//KNDPBCAZXD7355409
1996/1AMELM50UBTAB04877
2000//WDBHA24(G0YAR49519
2000//5N1ED28Y9YC593783
2006//WVWAKT73C56P195199
2001//WDBJFB2J31X050244
2000//WAUDHB8D2YA145094
1992/11GIWHS4TIND384389
1997/119UYA1149VL003820
2006/11GBKD57Y48U257348
2011//5NPEB4ACSBH133701
2000//2C3HD36J0YH255022
1995/11HGCE1891SA008727

UniquelD Int Paid
83737
15374

PPAD4239
53819
57335
59795
65072
65375
66738
67037
75929 212
82720 0
84359 1793
85877
80468
80970
81723
83529
83823
83893
86296
86788

o O O O OO O O o O

oo OO O DO OO

711
Grand Totat

Over Paid
-569,11
-11.84
-30
6545
3377
-33.01
-18
-10
47.66
537.34
-70.68
-100.84
-170.77
6432
-151.37
-13.38
49.45
48.68
-35.34
-134.12
-52.72
-28.4

-2,580.18
£2,651.89



TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: May 12, 2014

TO: Richard F. Kehoe, Chair}M
FROM: Mayor Marcia A. Lecler

RE: New Library Joh Description Series

The Personnel and Pension Subcommittee during their committee meeting on May 8, 2014 requested
that the Town revise the Library Description Series with their recommendations. Committee members
also requested that the Town update the spreadsheet naming all of the Library full-time employees and
positions to include the full-time vacancies; provide a copy of the non-union salary wage chart; and
copies of the old job descriptions that are being replaced by the new positions, Accordingly, below is a
summary of the information that is attached to this memorandum.

New Job Description 0ld Job Descriptions Replaced

1. Library Assistant 1. LTA General, LTA Reference, LTA Circulation
(Copies with and without strikeouts)  Assistant Cataloger

2. Library Specialist 2. N/A
(Copies with and without strikeouts)

3. Librarian | 3. Circulation Librarian, Branch Librarian |,
(Copies with and without strikeouts) Branch Librarian {l, Catatoger

Job Description Title Change Parenthetical
4. Librarian |l - Reference Librarian/Cultural Assets Manager
5. Librarian II- Children’s Librarian

(Copies with and without strikeouts)
6. Librarian liI- Assistant Library Director
| have also attached a copy of the revised spreadsheet that lists all the full-time employees

of the Library, vacancies, and positions they will be stotted inte in the new job description series.
Lastly, attached is a copy of the Town’s Non-Unicn Wage Chart.



 recommend that the Library Job Description Series be adopted by the Council at the May 15, 2014
Council Meeting as proposed by the Town and revised by the Personnel and Pension Subcommittee.

CC: Marc Weinberg, Subcommittee Chairman
Susan Hansen, Library Director
Santiago Malave, Human Resources Director



"OFFICE OF HUMAN RESOURCES |

Date : May 12, 2014

To : Marcia A. Leclerc, Mayor

From : Santiago Malave, Human Resources D
Re : Personnel and Pension Subcommittee

(New Library Job Description Series)

Attached for your review is 1.) a suggested transmittal letter to the Council Chairman covering
the recommendations and request of information made by the Personnel and Pension
Subcommittee at the May 8, 2014 subcommittee meeting, 2.) copies of all the job descriptions
revised with the recommendations made by the committee and old job description that they will
be replacing 3.) a revised spreadsheet that list all the full-time employees of the Library,
vacancies, and positions they will be slotted into in the new job series 4.) and a copy of the
non-union salary wage chart.

I recommend that the Library Job Description Series be adopted by the Council at the May 15,
2014 Council Meeting as proposed by the Town and revised by the Personnel and Pension
Subcommittee.
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Town of East Hartford
Non-Union Wage Chart
Proposed for July 1, 2014

Proposed for FY 2013-2014 (plus 1.0%)

13 1

Step Step Step Step
GRADE 1 2 3 4
1 36,107 37551 39,053 40,615
2 37,912 39429 41,006 42,646
3 39,809 41,401 43,057 44,779
4 41,798 43470 45209 47,017
5 45979 47,818 49,730 51,720
6 50,576 52,599 54,702 56,891
7 55,623 57,858 60,172 62,579
8 61,197 63,645 66,191 68,839
9 67,089 69,772 72,563 75,466
10 74161 77127 80,212 83,421
11 81,453 84,711 88,099 91,623
12 89,598 93,182 96,910 100,786
13 98,557 102,500 106,600 110,864
Proposed for FY 2014-2015 (plus 2,0%)
Step Step Step Step
GRADE 1 2 3 4

1 36,829 38302 39834 41428
2 38,671 40,217 41,826 43,499
3 40,605 42,229 43,918 45,675
4 42,634 44,340 46,113 47,958
5 46,808 48,774 50,726 52,754
6 51,687 53,651 55,797 58,028
7 56,745 59,015 61,376 63,831
8 62,421 64,918 67,515 70,216
9 68431 71,168 74,015 76,975
10 75,644 78,670 81,817 85,089
11 83,082 86405 89,861 93456
12 91,390 95046 98,848 102,802
00,529 104,550 108,732 113,081

®



TOWN OF EAST HARTFORD

TITLE: Library Specialist GRADE: 2

DEPARTMENT: Library DATE:

GENERAL DESCRIPTION:

With limited direction from a supervisory Librarian performs a variety of paraprofessional duties
which involve knowledge/skills in such library functions as circulation, cataloging, ordering, or
purchasing. Provides various library services to users; does related work as required.

ESSENTIAL JOB FUNCTIONS

e Orients patrons to the library through the introduction of available services and by locating
and recommending library materials.

e Instructs in the selection and use of appropriate tools and techniques for finding information,
conducts searches for materials

e Assists patrons with topical research utilizing the tools available (including online catalog,
databases, reference materials, etc.) May refer more in-depth questions to Librartans.

e Assists patrons with use of library resources and equipment

e Provides access to materials, services and programs to meet needs of diverse users (adult and
children)

e Develops programming for library users (age-appropriate)

¢ Performs general circulation duties as needed.

s Reserves books and processes interlibrary loans.

¢ Does the work involved in ordering, checking, purchasing, classifying, cataloguing,
preparing, binding, and shelving books and other library materials

¢ Provides original cataloging and assigns classification numbers to library materials; resolves
conflicts in the card catalog and automated system.

s Promotes reading through the development and implementation of children’s’ and parents’
programs, including story hours, outreach with schools, community organizations and

agencies.
e Maintains library collection through the routine inspection and discarding of dated and
damaged materials. ' - - I
e Recommends and orders library materials by reading reviews and/or previewing media,
¢ Independently researches and resolves problems.
o Collects, compiles and assembles statistics.

e Assists in the coordination of work schedules.



Trains, assigns and monitors work progress of subordinate staff.
Intervenes on behalf of subordinate clerical staff to resolve customer complaints.
Assumes supervision for division in absence of librarian.

Researches, analyzes, and completes special projects as requested

KNOWLEDGE, SKILLS, AND ABILITIES:

L

_reference, etc.

Ability to interact with the public and employees in a courteous and professional manner.
Ability to deal with disruptive patrons and emergency situations

Skill in resolving confidential/sensitive situations.

Ability to prioritize and organize tasks; coordinate and plan assignments or projects.
Knowledge of library mission, basic local library policies and procedures.

Knowledge of departments and services of the library, also library personnel and hierarchy

Knowledge of library’s circulation system and public access catalog

Knowledge of library’s participation in consortiums, networks, or other resource-sharing
organizations

Ability to understand and demonstrate customer service philosophy

Ability to identify business problems and implement approved methods and procedures.

Ability to manage and supervise subordinate staff.

Knowledge of appropriate methods and techniques for materials processing, storage and
preservation

Familiarity with interlibrary loan procedures and policies

Familiarity with the ethics and values of the profession, including an understanding of the
Library Bill of Rights, the ALA Code of Ethics, freedom of information, confidentiality of

library records, and privacy issues

Ability to introduce users to all library services and equipment, and provide advanced
instruction if needed

Knowledge of cataloging and classification.

Knowledge of literature appropriate to a specific division: such as children, adult, media,
Familiarity with reader’s advisory issues and resources

Knowledge of new developments in library services and products through reading and
networking

Ability to handle multiple tasks at one time

Knowledge of database operating systems and procedures



WORK ENVIRONMENT:

Work is performed under the supervision of a Librarian or designee in a public service or office
sefting which is subject to interruptions and background noise. Performs varied functions requiring
judgment to ensure compliance with applicable departmental and town policies, procedures and

methods.

Must be mobile, able to push/pull 50 pounds and lift objects up to 30 pounds. Must be able to stand
or sit for prolonged periods, up to four hours. Must be able to perform such tasks as writing, filing,
keyboarding, using a calculator, and other skills which require hand-eye coordination.

May be in constant contact with employees and the general public. Must be able to concentrate on
fine details with occasional interruption and remember multiple assignments. Must be able to
communicate in English and be understood clearly; hearing requirements include the ability to

effectively interact with customers in person or by telephone.

May be exposed to dust, book mold and mildew, fluctuations in inside temperatures and electro-
magnetic radiation as in computer screens.

REQUIRED QUALIFICATIONS:

High School graduate plus minimum of five years of experience demonstrating practical knowledge
of library functions, services, terminology, techniques, procedures, and standard tools; or an LTA
certificate or completion of a four (4) year degree from an accredited college and some library

experience.

#*The above description is illustrative of tasks and responsibilities. It is not meant to be all-inclusive

of every task or responsibility.**

This description replaces job descriptions for Circulation Librarian, Branch Librarian I,
Branch Librarian I1, and Cataloger



-

TOWN OF EAST HARTFORD

" = ~{ Formatted:Left; 0.5", Right: 0.5", Top: 0.5",

)

Bottom: 0.5"

TITLE: Library Specialist GRADE: 2

DEPARTMENT: Library DATE:

GENERAL DESCRIPTION;

With Hmited direction from a supervisory Librarian performs a variety of paraprofessional duties which involve
knowtedge/skills in such library functions as circulation, cataloging, ordering, or purchasing. Provides varous

library services to users; does related work as required.

ESSENTIAL JOB FUNCTIONS

Orients patrons to the library through the introduction of available services and by locating and

recommending fibrary materials.
Instructs in the selection and use of appropriate tools and techniques for finding information, conducts

searches for materials

Assists patrons with topical research utilizing the tools available {including online catalog, databases,
reference materials, etc.) May refer more in-depth questions to Librarians.

s Assists patrons with use of library resources and equipment

Provides access to materials, services and programs to meet needs of diverse users (adult and children)

» Develops programming for library users (age-appropriate)

s Performs general circulation duties as needed.

s Reserves books and processes interlibrary loans.

boes the work involved in ordering, checking, purchasing, classifying, cataloguing, preparing, binding, and

shelving books and other library materials
Provides original cataloging and assigns classification numbers to library materials; resotves conflicts in the

card catalog and automated system.

Promotes reading through the development and implementation of children’s’ and parents’ programs,
inchuding story hours, outreach with schoois, commiunity organizaiions and agencies.

Maintains library collection through the routine inspection and discarding of dated and damaged materials.
s Recommends and orders library materials by reading reviews and/or previewing media,

¢ Independently researches and resolves problems.

¢ Collects, compiles and assembles statistics,

e  Assists in the coordination of work schedules.

« Trains, assigns and monitors work progress of subordinate staff.

Intervenes on behalf of subordinate clerical staff to resolve customer complaints.

o Assumes sapervision for division in absence of librarian,

»  Researches, analyzes, and completes special projects as requested



KNOWLEDGE, SKILLS. AND ABILITIES:
»  Ability to interact with the public and employees in a courteous and professional manner.
s Ability to deal with disruptive patrons and emergency situations
¢  Skill in resolving confidential/sensitive situations.
«  Ability to prioritize and organize tasks; coordinate and plan assignments or projects.
» Knowledge of library mission, basic locat library policies and procedures.
e Knowledge of departments and services of the library, also library personnel and hierarchy
s Knowledge of library’s circulation system and public access catalog
Knowledge of library's participation in consortiums, networks, or other resource-shating organizations
«  Ability to understand and demonstrate customer service philosophy
¢ Ability to idenlify business problems and implement approved methods and procedures.
= Ability to manage and supervise subordinate staff.

¢ Knowledge of appropriate methods and techniques for materials processing, storage and preservation

s Familfarity with interlibrary loan procedures and policies
Familiarity with the ethics and values of the profession, including an understanding of the Library Bill of
Righis, the ALA Code of Ethics, freedom of information, confidentiality of library records, and privacy

issues
+  Ability to introduce users to all library services and equipmen, and provide advanced instruction if needed

« Knowledge of cataloging and classification.

Knowledge of literature appropriate to a specific division: such as children, adult, media, reference, etc.
. Familiarity with reader’s advisory issues and resources

Knowledge of new developments in library services and products through reading and networking

+ Ability to handle multiple tasks at one {ime
« Knowledge of database operating systems and procedures

WORK ENVIRONMENT:

Work is performed under the supervision of a Librarian or designee in a public service or office setting which is
subject to interruptions and background noise, Performs varied functions requiring judgment to ensure compliance
with applicable departmental and town policies, procedures and methods.

Must be mobile, able to push/pull 50 pounds and [ift objects up to 30 pounds. Must be able to stand or sit for
prolonged periods, up to four hours. Must be able to perform such tasks as writing, filing, keyboarding, using &

calculator, and other skills which require hand-eye coordination.

May be in constant contact with employees and the general public, Must be able to concentrate on fine detaiis with
occasional interruption and remember multipte assignments. Must be able to communicate in English and be

understood clearty; hearing requirements include the ability to cffectively interact with customers in person or by .

telephone.
May be exposed to dust, book mold and mildew, fluctuations in inside temperatures and electro-magnetic radiation

4as in compuier SCIeens.



REQUIRED QUALIFICATIONS:

High Scheo! graduate plus minimum of five years of experience demonstrating practical knowledge of library
hctions, services, terminology, techniques, procedures, and standard tools; or an LTA certificate or _completion of

**T]e above description is itlustrative of tasks and responsibilities. It is not meant to be all-inclusive of every task

or responsibifity. **

This description replaces job descriptions for Circutation Librarian, Branch Librarian I, Branch

Librarian I1, apd Cataloger




TOWN OF EAST HARTFORD

TITLE: Library Assistant GRADE: 1

DEPARTMENT: Library DATE:

GENERAIL DESCRIPTION:

Under general supervision performs a variety of paraprofessional library duties which involve
knowledge and skills in one or more library functional areas, and knowledge/skills in the services,
procedures, terminology and classification scheme of library collections; does other related duties as

required.

ESSENTIAL JOB FUNCTIONS:

e Assists library patrons in registration and circulation of library materials.

e Maintains patron accounts through data entry into centralized computer system; charging
and discharging materials and updating of patron overdue charges.

e Collects, records, balances and deposits revenue.

¢ May assist in coordinating activities of a library unit or section such as circulation,
serials, shelving, book processing or interlibrary loan.

o Follows established policies and procedures; may suggest ways to increase efficiencies
e May assist with training and supervision of library office assistants, clerks, pages and
volunteers

e Processes interlibrary loan requisitions ensuring that material requested is in accord with
requisition systems, policies and procedures

e May assist with programs for which objectives and general procedures have been
established or outlined such as story hours, films, or programs for adults, etc.

e Determines and prepares content and arrangement of library material for displays and
exhibits.

o Assists with examination of collections for the purpose of weeding materials

e Computes and collects fines, makes change, and inspects books for damage

o Compiles numerical reports on circulations, accessions, or other aspects of library
operations using basic arithmetic
e Uses library online catalog for circulation, copy cataloging, acquisitions, serials, etc.

— . e Locates materials and information.for patrons

o Performs routine copy cataloging



KNOWLEDGE, SKILLS AND ABILITIES:

e Ability to interact with employees and the public in a professional and courteous
manner and appreciate diversity and individuality in both patrons and staff

¢ Ability to understand and demonstrate customer service philosophy

o Ability to collect and compile statistics

» Ability to plan work, prioritize and organize tasks, and pay attention to detail

e Skill in performing arithmetic functions with various units of measure (statistics,
currency, fractions) manually and/or using technology.

¢ Knowledge of computer operation and the library’s circulation system and public
access catalog

o Knowledge of library mission, basic library policies and procedures, and general

library terminology
e Knowledge of departments and services of the library, also library personnel and

hierarchy

e Knowledge of library’s participation in consortiums, networks, or other resource-
sharing organizations

s Knowledge of library classification system with the ability to do shelving and shelf
reading

¢ Familiarity with interlibrary loan procedures and policies

¢ Knowledge of Internet and database searching techmques

¢ Knowledge of cataloging utilities (OCLC, Library of Congress, etc.)

e Familiarity with MARC format, cataloging rules, subject headings, and classification

schemes
e Knowledge of appropriate methods and techmques for materials processing, storage

and preservation

WORK ENVIRONMENT:

Work is performed under the supervision of a Librarian or designee in a public service or office
setting which is subject to interruptions and background noise. Performs varied functions requiring
judgment to ensure compliance with applicable departmental and town policies, procedures and

methods.

Must be mobile, able to push/pull 50 pounds and lift objects up to 30 pounds. Must be able to stand
or sit for prolonged periods, up to four hours. Must be able to perform such tasks as writing, filing,
keyboarding, using a calculator, and other skills which require hand-eye coordination.

May be in constant contact with employees and the general public. Must be able to concentrate on

fine details with occasional interruption and remember multiple assignments. Must be able to
communicate in English and be understood clearly; hearing requirements include the ability to

effectively interact with customers in person or by telephone.
May be exposed to dust, book mold and mildew, fluctuations in inside temperatures and electro-
magnetic radiation as in computer screens.



REQUIRED QUALIFICATIONS:

High School graduate plus two (2) years of experience demonstrating practical knowledge of library
functions, services, terminology, techniques, procedures, and standard tools or comparable

experience,

OR Library Technical Assistant certificate and/or two (2) years of coursework from an accredited

college (some experience preferable).

#*The above description is illustrative of tasks and responsibilities. It is not meant to be all-inclusive
of every task or responsibility. **
This description replaces job descriptions for LTA General, LTA Reference, LTA Circulation

and Assistant Cataloger.



TOWN OF EAST HARTFORD - { Formatted: Left: 0.5", Right: 0.5, Top:
0.5", Battom: 0.5"

TITLE: Library Assistant GRADE: 1

DEPARTMENT: Library DATE:

GENERAL DESCRIPTION:

Under general supervision performs a variety of paraprofessional library duties which involve
knowledge and skills in one or more [ibrary functional areas, and knowiedge/skills in the services,
procedures, terminology and classification scheme of library collections; does other related duties as

required.

ESSENTIAL JOB FUNCTIONS:

o Assists library patrons in registration and circulation of library materials.

+ Maintains patron accounts through data entry into centralized computer system; charging
and discharging materials and updating of patron overdue charges.

¢ Collects, records, halances and deposits revenue.

» May assist in coordinating activities of a library unit or section such as circulation,
serials, shelving, book processing or interlibrary loan,

e Follows established policies and procedures; may suggest ways to increase efficiencies
o May assist with training and supervision of library office assistants, clerks, pages and
volunteers

e Processes interlibrary loan requisitions ensuring that material requested is in accord with
requisition systems, policies and procedures

s May assist with programs for which objectives and general procedures have been
established or outlined such as story hours, films, or programs for adults, ete.

« Determines and prepares content and arrangement of library material for displays and
exhibits.

o Assists with examination of collections for the purpose of weeding materials

s Computes and collects fines, makes change, and inspects books for damage

« Compiles numerical reports on circulations, accessions, or other aspects of library
operations using basic arithmetic

e Uses library online catalog for circulation, copy cataloging, acquisitions, serials, etc.
e Locates materials and information for patrons

e Performs routine copy cataloging



KNOWLEDGE, SKILLS AND ABILITIES:

«  Ability to interact with employees and the public in a professional and courteous
manner and appreciate diversity and individuality in both patrons and staff

o  Ability to understand and demonstrate customer service philosoply

e Ability to collect and compile statistics

«  Ability to plan work, prioritize and organize tasks, and pay attention to detail

o  Skill in performing arithnetic functions with various units of measure (statistics,
currency, fractions) manually and/or using technology.

» Knowledge of computer operation and the library’s circulation system and public
access catalog

s Knowledge of library mission, basic library policies and procedures, and general
library terminology

s Knowledge of departments and services of the library, also library personnel and
hierarchy

» Knowledge of library’s participation in consortiums, networks, or other resource-
sharing organizations

« Knowledge of library classification system with the ability to do shelving and shelf
reading

« Familiarity with interlibrary loan procedures and policies

s Knowledge of Internet and database searching techniques

e Knowledge of cataloging utilities (OCLC, Library of Congress, etc.)

e TFamiliarity with MARC format, cataloging rules, subject headings, and classification
schemes

¢ Knowledge of appropriate methods and techniques for materials processing, storage
and preservation

WORK ENVIRONMENT:

Work is performed under the supervision of a Librarian or designee in a public service or office
setting which is subject to interruptions and background noise. Performs varied functions requiring
judgment to ensure compliance with applicable departmental and town policies, procedures and
methods.

Must be mobile, able to push/pull 50 pounds and lift objects up to 30 pounds. Must be able to stand
or sit for prolonged periods, up to four hours. Must be able to perform such tasks as writing, filing,

keyboarding, using a calculator, and other skills which require hand-eye coordination.

May be in constant contact with employees and the general public. Must be able to concentrate on
fine details with occasional interruption and remember..multiple assignments. ._Must be able to
communicate in Fnglish and be understood clearly; hearing requirements include the ability to
effectively interact with customers in person or by telephone.



May be exposed to dust, book mold and mildew, fluctuations in inside temperatures and electro-
magnetic radiation as in computer screens.

REQUIRED QUALIFICATIONS:

High School graduate plus two (2) years of experience demonstrating practical knowledge of library
functions, services, terminology, techniques, procedures, and standard tools or comparable

experience, )

e {lnserled: coursewosk fiom an accredited

OP{ Library Technical Assistant certificate and/or two (2) years ofcollege (some experience

preferable).

#*The above description is illustrative of tasks and responsibilities. It is not meant to be ail-inclusive

of every task or responsibility. **

This description replaces job dé-scriptions for LTA General, LTA Reference, LTA Circulation

and Assistant Cataloger.



TOWN OF FAST HARTFORD

TITLE: Library Technical Assistant {General) LEVEL: 1

DEPARTMENT:  Library DATE: 2/6/01

POSITION DEFINITION: Works under the general supervision of a professional Librarian.
Performs responsible and varied paraprofessional library duties or clerical administrative work. Assists
patrons in using library services and facilities. Maintains materials of a specific unit or library division.

ESSENTIAL JOB FUNCTIONS:

Receives oral or written directions from a professional Librarian or division head.
Plans work according to established procedures.

Prioritizes tasks within work assignment.

Allocates work to library assistants, clerks and pages.
Performs work in special unit, including cataloging, children’s, circulation, reference, branch
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services or as assigned.
e Maintains specific materials, supplies or equipment,
Responds to patrons’ students’ or visitors’ requests for information and assistance, or refer inquiries
to a professional librarian.

e Performs routine cataloging.
Leads group activities, including story-telling or information sessions.
Participates in selection of materials by making suggestions.
Charges and discharges library books, materials, and equipment.
Inspects returned books, materials and equipment for damage.
Follows prescribed routine in receiving compensation for overdue, damaged or lost library items,
Assists persons in applying for library membership.
Processes membership applications.
Types cards, lists, reports, and other information.
Participates in inventory of books and materials.
e Performs routine shelving and purging of bocks, materials, etc.
« Prepares materials to promote use of library.
Opens and closes library building following security procedures.
e Reports work accomplished to supervisor. '

2 & 0o O @ 0 =

ADDITIONAL JOB FUNCTIQONS:

‘e Performs special duties as assigned, including basic reference, ordering of materials, serials
maintenance, etc. '

e Performs duties in all library divisions as needed.

Reserves books and materials.

Makes minor repairs to books, materials and equipment.

Relieves other employees as directed by supervisor, including responsibility for a unit in temporary

absence of professional librarian.

e  Assists in training of new employees and voluiteers.
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KNOWLEDGE, SKILLS, AND ABILITIES:

e Ability to apply principles of library science to solve practical problems and deal with a variety of

concrete variables where only limited standardization exists.

Ability to interpret a variety of instructions furnished in written, oral, or schedule form.

o Ability to relate effectively to the public and to other staff.

s Ability to supervise.

e Ability to perform accurate mathematical computations.

s Ability to prepare clear and concise statistical and narrative reports.

e Ability to acquire skill to operate word and data processing equipment.

s Ability to understand and implement modern automated library procedures including Connect
circulation and bib maintenance, Internet, on-line and stand-alone CD-ROM products and databases,
Request, OCLC products, E-Mail, WP5i, and PC applications.

PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONDITIONS:

s Works in office setting subject to coniinuous interruptions and background noise.

e Includes exposure to video display terminals on a daily basis.
e Ability to operate equipment requiring eye and hand coordination and mechanical aptitude.

JOB QUALIFICATIONS:

¢ Associate’s Degree in Library Science, and three years’ experience in public library work, ot any
equivalent combination of experience and training.

LICENSING REQUIREMENTS:

None.

The above tasks and responsibilities are illustrative enly. 'The description does not include every

task or responsibility.
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TOWN OF EAST HARTFORD

TITLE: Library Technical Assistant (Reference) LEVEL: 1

DEPARTMENT:  Library DATE: 2/6/01

POSITION DEFINITION:  Works under the general supervision of the Reference Librarian.
Performs responsible and varied paraprofessional library duties in assisting library patrons in the
selection and use of library materials. Performs clerical-administrative work in maintaining library

reference collection. Assists in all units of library as needed.

ESSENTIAL JOB FUNCTIONS:

e Receives oral or written directions from Reference Librarian.

e Plans work according to library schedule or established routine.

e Establishes priorities in performance of assigned work tasks.

e  Assists library patrons in the use of the library and in search sirategies.

e Participates in near-term and long-range planning of fibrary services.

Assists in the development of reading, reference and research materials through recommendation of

purchase of books, materials, and equipment. ,
e Assists in the preparation of reading lists for special interest groups.
Assists in the planning, coordination and implementation of special programs involving the use of
library resources.
Prepares materials to promote library services.
Provides lead supervision and training to library assistants, clerks, and part-time employees.
Recommends removal of outdated or worn materials.
Reports work accomplished to librarian.
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ADDITIONAL JOB FUNCTIQONS:

Charges and discharges library books, materials, and equipment.

Inspects returned books, materials and equipment for damage.

Follows prescribed routine in receiving compensation for overdue, damaged or lost library items.
Assists persons in applying for library membership.

Processes membership applications.

Types cards, lists, reports, and other information.

Participates in inventory of books and materials, etc.

Performs duties in all library divisions as needed. B
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KNOWLEDGE, SKILLS, AND ABILITIES:

e Knowledge of basic office procedures, including filing, scheduling, posting and basic bookkeeping.

s Ability to foilow written and oral instructions.

e Ability to acquire a working knowledge of regulations and procedures pertaining to library
responsibilities.

e  Ability to type accurately.

e Ability to maintain accurate files and records.



KNOWLEDGE, SKIL.LS, AND ABILITIES (con’t):

¢ Ability to perform accurate mathematical computations,

* Ability to deal cooperatively with others.
* Ability to understand and implement modern automated library procedures including Connect

circulation and bib maintenance, Internet, on-line and stand-alone CD-ROM products and databases,
Request, OCLC Firstsearch OCLC and Connect on-line ILL services, E-Mail, WP5i, the

Community Organization database, and PC applications.

PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONDITIONS:

e Works in office setting subject to continuous interruptions and background noise.

s Includes exposure to video display terminals on a daily basis.
e Ability to operate equipment requiring eye and hand coordination and mechanical aptitude.

JOB OUALIFICATIONS:

® Associate’s Degree in Library Science, three years’ experience in public library work, or any
equivalent combination of experience and training.

LICENSING REQUIREMENTS:

None.

- The above tasks and responsibilities aré llustrative only. The description does not include every

 task or responsibility.

libtaref.doc



TOWN OF EAST HARTFORD

TITLE: Library Technical Assistant (Circulation) LEVEL: 1

DEPARTMENT:  Library DATE: 2/6/01

POSITION DEFINITION: Works under the general supervision of the Library Director. Organizes
and supervises the activities of the circulation unit. Oversees circulation staff. Assists library patrons in

the use of library services, facilities, and equipment.

ESSENTIAL JOB FUNCTIONS:

Receives oral or written directions from Library Director.

Plans work according to library schedule or standard routine.

Establishes priority of work tasks.

Participates in the development of operating policies and procedures.

Schedules breaks and telephone coverage, and assigns work to circulation assistants and clerks.
Supervises the circulation of library collection of books and non-book materials.
Supervises the receiving and recording of overdue fines.

Maintains circulation data and prepares regular statistical reports for Supervisor.
Recommends employment, promotion, and retention of employees.

Participates in periodic evaluation of assigned employees.

Provides training exercises for circulation unit employees.

Reviews and resolves personnel problems within unit as possible.

Inspects damaged circulation materials, including books and equipment.

Mends books as possible.

Maintains performance and repair of circulation equipment.

Recommends equipment improvements.

Opens and closes library building following security procedures.

s Reports work accomplished to Director.
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ADDITIONAL JOB FUNCTIONS:

Performs routine circulation desk duties as necessary.

Assumes responsibility for unit operations in absence of Director.

Assists library patrons in use of library services.

Performs dutics in other library divisions as needed. S L
~ Supervises and provides continuing training to full-time, part-time and library volunteers.
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KNOWLEDGE, SKILLS, AND ABILITIES:

e  Ability to apply principles of library science to solve practical problems and deal with a variety of
concrete variables where only limited standardization exists.
e Ability to interpret a variety of instructions furnished in written, oral, or scliedule form.

e Ability to relate effectively to the public and to other staff.
e Ability to supervise.



KNOWLEDGE, SKILLS, AND ABILITIES (con’t):

o Ability to perform accurate mathematical computations.
s Ability to prepare clear and concise statistical and narrative reports.

e Ability to acquire skill to operate word and data processing equipment,
Ability to understand and implement modern automated library procedures including Connect
circulation and bib maintenance, Internet, on-line and stand-alone CD-ROM products and databases,

Request, OCLC products E-Mail, WP51, and PC applications.

PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONDITION S:

o Works in office setting subject to continuous interruptions and background noise.

¢ Includes exposure to video display terminals on a daily basis.
e Ability to operate equipment requiring eye and hand coordination and mechanical aptitude.

JOB QUALIFICATIONS:

Associate’s Degree in Library Science, and three years’ experience in circulation control work,

including supervisory experience, gr
Graduation from high school with five years increasingly responsible library circulation experience,

including supervisory experience.

LICENSING REQUIREMENTS:

None.

The absove tasks and responsibilities are illustrative only. The description does not include every

.
task or responsibility.

libtacir.doc



TOWN OF EAST HARTFORD

TITLE: Library Technical Assistant (Assistant Cataloger) LEVEL: 1

DEPARTMENT:  Library DATE: 2/6/01

POSITION DEFINITION: Works under the general supervision of the Library Cataloger and
receives functional supervision from a professional Librarian. Performs responsible and varied technical
library services in the cataloging, classification and circulation of books, documents, reports, reference
materials, and related collection items. Performs office administrative work. Assists library patrons in

using library services and facilities.

ESSENTIAL JOB FUNCTIONS: _

Receives oral or written instructions from the Library Cataloger.

Plans work according to established procedures.

Allocates work to library assistants, clerks and pages.

Prioritizes tasks within work assignment.

Receives new collection materials, i.e. books, documents, records, videotapes, periodicals, etc.
Reconciles materials received with purchase orders to assure accuracy of shipment.

Catalogs author and title cards, and subject cards .using the Library of Congress Classification
System.

Searches LC subicect headings for exact subject division match.

Determines subject division when exact match not clear or refers to supervisor.

Performs original cataloging as required.

Types information on catalog cards.

Maintains specific materials, supplies or equipment.
Responds to staff or visitors requests for information and assistance, or refers inquiries to a

¢ ¢ © e O

N2

o © o © o+ o

Librarian, :
Charges and discharges library books, materials, and equipment.

o Inspects returned books, materials and equipment for damage.

Follows prescribed routine in receiving compensation for overdue damaged or lost library items.
Types cards, lists, reports, and other information.

Prepares materials to promote use of library.
Operates microfilm, microfiche, copying equipment and auxiliary equipment in routine duties.

Prepares narrative and statistical reports as needed.
Opens and closes library building according to security procedures.
Reports work accomplished to Director.
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ADDITIONAL JOB FUNCTIONS: -

o Recommends acquisition of new materials.

' » Performs special duties as assigned, including basic reference, ordering of materials, serials
maintenance, etc.

o Reserves books and materials.

e Prepares books, materials, etc. for interlibrary loan.

o Relieves other employees as directed by supervisor, including responsibility for a unit in temporary
absence of professional Librarian,

o Performs duties in all library divisions as needed.




KNOWLEDGE, SKTLLS, AND ABILITIES:

¢ A working knowledge of Library of Congress Classification System and basic reference matetials.

e Ability to apply principles of library technical systems to solve practical problems and to respond to
routine information requests.

Ability to interpret a variety of instructions furnished in written, oral or schedule form.

e  Ability to accurately perform mathematical calculations.

e  Ability to acquire skills to operate data and word processing equipment desirable.

* Ability to acquire a working knowledge of regulations and procedures pertaining to library
responsibilities.

Ability to type accurately.

Ability to acquire skill to operate data and word processing equipment.

Ability to maintain accurate files and records.

Ability to deal cooperatively with others.

Ability to understand and implement modern automated library procedures including Connect
circulation and bib maintenance, Internet, on-line and stand-alone CD-ROM products and databases,
Request, OCLC products, E-Mail, WPSi, PC applications, and OCLC on-line cataloging practices
including Catme-plus and Prism.

o Must have understanding of MARC tagging.
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PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONDITIONS:

e Works in office setting subject to continuous interruptions and background noise.

® Includes exposure to video display terminals on a daily basis.
o  Ability to operate equipment requiring eye and hand coordination and mechanical aptitude.

JOB QUALIFICATIONS:

» Associate’s Degree in Library Science, and three years of experience in an educational institution or
a public library, or any equivalent combination of experience and training.

LICENSING REGUIREMENTS:

None.

" The above tasks and responsibilities are illustrative only. The description does not include every
task or responsibility.
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TOWN OF EAST HARTFORD

TITLE: Librarian I GRADE: 6

DEPARTMENT: Library DATE:

GENERAL DESCRIPTION:

Entry level professional position. Works under the general supervision of the Reference
Librarian, Assists in providing reference services, outreach programs and interlibrary loans.
Performs professional library services in assisting library patrons in the selection and use of both

electronic and physical library materials.

ESSENTIAL JOB FUNCTIONS:

Receives oral or written directions from reference librarian or Library Administration
Plans work according to established library procedures
Establishes task priorities within work unit

Assists in near term and long range planning
Develops research materials through selection and purchase of books and materials

Assist with updating library website and social media sites

Prepares statistical reports as requested

Opens and closes library building according to security procedures

Assists with all library circulation functions as needed

Provides instruction on technology skills

Provides bibliographic instruction for print and electronic resources

Design library displays to promote reading

Contributes to brochures, newsletters and booklets that publicize library services and

resources
e Performs readers advisory services
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ADDITIONAL JOB FUNCTIONS:
e Examines professional publications and other sources for selection of books, periodicals
and other materials
o Aftends meetings and participates in professional library organizations
o Assumes responsibility for reference services in absence of Reference Librarian

KNOWLEDGE, SKILLS AND ABILITIES
¢ Ability to apply principles of library science to solve practical problems
e Ability to prepare and deliver reports of library services both orally and i writing ~
e Working knowledge of computer applications
e  Ability to work effectively with library staff and patrons
Ahility to understand and use the library services provide by our integrated library

systems
e Knowledge of basic research materials; substantial interpersonal skills; considerable oral

and written communication skills



Work Environment

Work is performed under the supervision of a Librarian II or designee in a public service or
office setting which is subject to interruptions and background noise. Performs varied functions
requiring judgment to ensure compliance with applicable departmental and town policies,

procedures and methods.

Must be mobile, able to push/pull 50 pounds and lift objects up to 30 pounds. Must be able to
stand or sit for prolonged periods, up to four hours. Must be able to perform such tasks as
writing, filing, keyboarding, using a calculator, and other skills which require hand-eye
coordination.

May be in constant contact with employees and the general public. Must be able to concentrate
on fine details with occasional interruption and remember multiple assignments. Must be able to
communicate in English and be understood clearly; hearing requirements include the ability to
effectively interact with customers in person or by telephone.

May be exposed to dust, book mold and mildew, fluctuations in inside tenperatures and electro-
magnetic radiation as in computer screens.

Reguired Qualifications

Master’s Degree in Library Science from an accredited college; or comparable four-year degree
from an accredited college combined with three years® professional experience in a public library

setting.

**The above description is illustrative of tasks and responsibilities. It is not meant to be all-

inclusive of every task or responsibility.**

This description replaces job descriptions for Circulation Librarian, Branch Librarian I,
Branch Librarian I, Cataloger Librarian



TOWN OF EAST HARTFORD "=~ { Formatted: Left: 0.5", Right: 0.5"

TITLE: Librarian I GRADE: 6
DEPARTMENT: Library DATE:
GENERAL DESCRIPTION: . - { Insarted: §

Entry level professional position. Works under the general supervision of the Reference
Librardan. Assists in providing reference services, outreach programs and interlibrary loans.
Performs professional library services in assisting library patrons in the selection and use of both
electronic and physical library materials.

ESSENTIAL JOB FUNCTIONS:

s Receives oral or writien directions from reference librarian or Library Administration

o Plans work according to established library procedures

e Establishes task priorities within work unit

o Agssists in near term and long range planning

» Develops research materials through selection and purchase of books and materials

s Assist with updating library website and social media sites

o Prepares statistical reports as requested

¢ Opens and closes library building according to security procedures

e Assists with all library circulation functions as needed

s Provides instruction on technology skills

s Provides bibliographic instruction for print and eiectronic resources

¢ Design library displays to promote reading

« Coniributes to brochures, newsletters and booklets that publicize library services and
resources

* Performs readers advisory services

ADDITIONAL JOB FUNCTIQNS:
» Examines professional publications and other sources for selection of books, periodicals
and other materials
 Attends meetings and participates ir professional library organizations
»  Assumes responsibility for reference services in absence of Reference Librartan

KNOWLEDGE, SKILLS AND ABILITIES
o Ability to apply principles of library science to solve practical problems
e Ability to prepare and deliver reports of library services both orally and in writing
» Working knowledge of computer applications
s Ability to work effectively with library staff and patrons
e Ability to understand and use the library services provide by our integrated library

... gystems e : . . . . .
o Knowledge of basic research materials; substantial interpersonai skills; considerable orai

and written communication skills



Work Environment

Work is performed under the supervision of a Librarian II or designee in a public service or
office setting which is subject to interruptions and background noise. Performs varied functions
requiring judgment fo ensure compliance with applicable departmental and town policies,

procedures and methods.

Must be mobile, abie to push/pull 50 pounds and lift objects up to 30 pounds. Must be able to
stand or sit for prolonged periods, up to four hours. Must be able to perform such tasks as
writing, filing, keyboarding, using a calculator, and other skills which require hand-eye
coordination.

May be in constant contact with employees and the general public. Must be able to concentrate
on fine details with occasional interruption and remember multiple assignments. Must be able to
communicate in English and be understood clearly; hearing requirements include the ability to

effectively interact witb customers in person or by telephone.

May be exposed to dust, book mold and mildew, fluctuations in inside femperatures and electro-
magnetic radiation as in computer screens.

Required Qualifications

Master’s Degree in Library Science from an accredited college; or comparable four-year degree

**The above description is illustrative of tasks and responsibilities. It is not meant to be all-

inclusive of every task or responsibility. **

This description replaces job descriptions for Circulation Librarian, Branch Librarian I,
Branch Librarian II, Cataloger Librarian

- '{ Inserted: from an aceredited college




TITLE: Circulation Librarian

DEPARTMENT:  Library

TOWN OF EAST HARTFORD

LEVEL: 6

DATE: 2/6/01

POSITION DEFINITION: Works under the general supervision of the Library Director. Organizes

and supervises the activities of the circulation unit. Oversees circulation staff. Assists library patrons in
the use of library services, facilities, and equipment.

ESSENTIAL JOB FUNCTIONS:
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Receives oral or written directions from Library Director.

Plans work according to library schedule or standard routine,

Establishes priority of work tasks.

Participates in the development of operating policies and procedures.

Schedules breaks and telephone coverage, and assigns work to circulation assistants and clerks.
Supervises the circulation of library collection of books and non-book materials.

Oversees ingpection and repair of damaged circulation materials, including books and equipment.
Maintains performance and repair of circulation equipment.

Analyzes performance of circulation information systems, makes adjustments, and seeks out
improved applications and software.

Supervises the receiving and recording of overdue fines.

Maintain circulation data and prepares regular statistical reports for Supervisor.

Recommends employment, promotion, and retention of employees.

Participates in periodic evaluation of assigned employees.

Supervises and provides continuing training to full-time, part-time and library volunteers.
Develops training exercises for circulation unit employees.

Reviews and resolves personnel problems within unit as possible.

Makes budget recommendations for unit to Director. Recommends equipment improvements,
Opens and closes library building following security procedures.

Reports work accomplished to Director.

i

ADDITIONAL JOB FUNCTIONS:
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Attends meetings-and participates in professional libraty organizations and development programs:
Performs routine circulation desk duties as necessary.

Assumes responsibility for unit operations in absence of Director.

Assists library patrons in use of library services.

Performs duties in other library divisions as needed.



KNOWLEDGE, SKILLS, AND ABILITIES;

o Ability to apply principles of library science to solve practical problems in situations where only

limited standardization exists.

Ability to interpret a variety of instructions furnished in written, oral, or schedule form,

Ability to relate effectively to the public and to other staff.

Ability to supervise. Ability to perform accurate mathematical computation.

Ability to prepare clear and concise statistical and narrative reports.

o Ability to acquire skill to operate word and data processing equipment.

Ability to understand and implement modern automated library procedures including Connect
circulation and bib maintenance, Internet, on-line and stand-alone CD-ROM products and databases,

Request, OCLC products, E-Mail, WP5i, and PC applications,

PHYSICAL AND MENTAYL EFFORT, AND ENVIRONMENTAL CONDITIONS:

e Works in office setting subject to continuous interruptions and background noise.
¢ Includes exposure to video display terminals on a daily basis.
* Ability to operate equipment requiring eye and hand coordination and mechanical aptitude.

JOB QUALIFICATIONS:

¢ 'The skills and knowledge required would generally be acquired with a Master’s Degree in Library
Science, and three years’ of progressively responsible public library experience, including
supervisory experience; or an equivalent combination of education and experience.

LICENSING REQUIREMENTS:

¢ None.

The above tasks and responsibilities are illustrative only. The description does not include every
task or responsibility.

circlibrarian



TOWN OF EAST HARTFORD

TITLE: Branch Librarian I LEVEL: 5§

DEPARTMENT:  Library DATE: 2/6/01

POSITION DEFINITION: Works under the general supervision of the Library Director. Plans,
organizes, and supervises a branch library; including the development and promotion of services.
Supervises business and coordinates maintenance operation of branch library. Performs general library

work.

ESSENTIAL JOB FUNCTIONS:

Receives oral or written instructions from the Library Director. Plans work and priorities according
to standard procedures. Assigns work to Library Aide and support staff as needed.

Organizes and develops programs and services in the functional areas of Adult, Young Aduit, and
Children Services. Leads staff in the development of collections and selection of related materials in
consuitation with Director and professional members of Library staff.

Oversees training of staff members, volunteers and student helpers in circulation procedures and in
dealing with the public. Holds meetings for staff communication and development.

Supervises the administrative detail work of the branch, including circulation and interlibrary loan
programs, and coordinates cleaning and maintenance work with custodian staff,

e Works cooperatively with local school teachers in developing library enrichment, educational and
research programs,

Provides assistance to members of the public and students in reference and related research requests.
Organizes Branch programs to accommodate interest of neighborhood residents, e.g., discussion
groups, subject matter presentations, e.g., health care for the elderly, etc.

o Assists the Director in near term and long range planning for library development. Recommends
policy changes to the Director.

Consults with Director on branch budget recommendations. Administers approved budget for
branch library. Confers with Director on purchase of items.

s Prepares publicity releases and promotional materials.

& Opens and closes library building according to security procedures.

Prepares statistical and narrative reports of some complexity for the Director. Reports goals

achieved to the Director.
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ADDITIONAL JOB FUNCTIONS:

e Leads periodic review of branch books, documents, materials and equipment. Oversees the removal
of outdaied or damaged materials.
o Participates in professional library organizations to remain current on developments in library

practices.
e Speaks to school, civie, cultural, and other public groups to promote interest in the Library.



KNOWLEDGE, SKTLLS, AND ABILITIES:

Ability to apply principles of library science to solve practical problems in situations where only

limited standardization exists.
Ability to prepare and deliver brief, concise and attractive reports of library services and facilities

both orally and in writing. :
e  Ability to work effectively with library staff and library patrons.

e Ability to relate to students.
Ability to understand and implement modern automated library procedures including Connect

circulation and bib maintenance, Internet, on-line and stand-alone CD-ROM products and databases,
Request, OCLC products, E-Mail, WPS5i, and PC applications.

PHVYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONBITIONS:

e  Works in office setting subject to continuous interruptions and background noise.

e Includes exposure to video display terminals on a daily basis.
e  Ability to operate equipment requiring eye and hand coordination and mechanical aptitude.

JOB QUALIFICATIONS:

e Master’s Degree in Library Science, and two years’ of progressively responsible public library
experience, including one year as supervisor of a library division, or any equivalent combination of

education and experience.

LICENSING REQUIREMENTS:

None.

__The above tasks and responsibilities are illustrative only. The deseription does not include every
task or responsibility. - '

branchlibrarianl



TOWN OF EAST HARTFORD

TITLE: Branch Librarian IT LEVEL: 6

DEPARTMENT:  Library DATE: 2/6/01

POSITION DEFINITION: Works under the general supervision of the Library Director. Plans,
organizes, and supervises the High School Branch Library; including the development and promotion of
services. Supervises business activities and coordinates maintenance operation of branch library.

Performs general professional library work.

ESSENTIAL JOB FUNCTIONS:

Receives oral or written instructions from the Library Director. Plans work and priorities according
to standard procedures. Assigns work to Library Aide and support stail as needed.

Organizes and develops programs and services in the functional areas of Aduli, Young Adult, and
Children Services. Leads staff in the development of collections and selection of related materials.
Leads staff in providing programs, special event, and promotional services. provides assistance to
patrons, staff and students in reference and related research requests.

Supervises the operations and services of a computer resource quadrant. Assists students, patrons
and staff members in computer use and in accessing resources of information system.

s Recommends the employment, promotion, or discipline of employees.

Oversees training of staff members, volunteers and student helpers in circulation procedures and in
dealing with the public. Holds meetings for staff communication and development.

Supervises the administrative detail work of the branch, including circulation and interlibrary loan
programs, and coordinates cleaning and maintenance with school custodian staff.

Works cooperatively with Jocal school teachers in developing library enrichment, educational and

research programs.
Assists the Director in near term and long range planning for library development. Recommends

policy changes to the Director.
Consults with Director on branch budget recommendations. Administers approved budget for

branch library. Confers with Director on purchase of items.
o Prepares publicity releases and promotional materjals.

Opens and closes library building according to security procedures.
Prepares statistical and narrative reports of some complexity for the Director. Reports goals

achieved to the Director.

ADDITIONAL JOB FUNCTIONS:

¢ Leads periodic review of branch books, documents, materials and equipment. Oversees the removal

of outdated or damaged materials.
Participates in professional library organizations to remain current on developments in library

practices.
Speaks to school, civic, cultural, and other public groups to promote interest in the Library.



KNOWLEDGE, SKILLS, AND ABILITIES:

Ability to apply principles of library science to solve practical problems in situations where only

limited standardization exists.
Ability to prepare and deliver brief, concise and attractive reports of library services and facilities

both orally and in writing.
Ability to work effectively with library staff and library patrons.

Ability to relate to students.
Ability to understand and implement modern automated library procedures including Connect

circulation and bib maintenance, Internet, on-line and stand-alone CD-ROM products and databases,
Request, OCLC products, E-Mail, WPS5i, and PC applications.

PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONDITIONS:
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Works in office setting subject to continuous interruptions and background noise.

Includes exposure to video display terminals on a daily basis.
Ability to operate equipment requiring eye and hand coordination and mechanical aptitude.

Interaction with high school students in a learning environment may cause stress.

JOB QUALIFICATIONS:

Master’s Degree in Library Science, and two years’ of progressively responsible public library
experience, including one year as supervisor of a library division, or any equivalent combination of

education and experience.

LICENSING REQUIREMENTS:

None.

i

The above tasks and responsibilities are illustrative only. The description does not include every

task or responsibility.

branchlibrarianil



TOWN OF EAST HARTFORD

TITLE: Cataloger Librarian LEVEL: 6

DEPARTMENT:  Library DATE: 2/6/01

POSITION DEFINITION: Works under the general supervision of the Library Director.  Performs
professional library duties in the cataloging, classification and circulation of books, documents, reports,
reference materials, and related collection items. Assists library patrons in the selection and use of
library materials. Recommends selection of materials for purchase by the library.

ESSENTIAL JOB FUNCTIONS:

Receives oral or written instructions from the Library Director

Plans work according to library schedule or established routine,

Establishes priorities in performance of assigned work tasks.

Receives new collection materials, i.e. books, documents, periodicals, etc.

Catalogs author and title cards, and subject cards using the Dewing Decimal Classification System.
Searches LC subject headings for exact subject division match.

Determines subject division when exact match not clear.

Performs original cataloging as required.

Instructs library patrons in the use of the library and in search strategies.

Assists in near-term and long-range planning of library services.

Develops reading, reference and research materials through recommendation of purchase of books,

materials, and equipment.
Prepares reading lists for special interest groups.
Plans and organizes special programs involving the use of library resources.

Prepares materials to promote library services.
Provides supervision and training to library assistants, clerks, and part-time employees.

Performs routine library duties, including circulation and reference tasks.
Recommends removal of outdated or worn materials.

Prepares statistical and narrative reports of some complexity for Director.
Opens and closes library building according to security procedures.
Reports work accomplished to Director.
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_ADDITIONAL JOB FUNCTIONS;

e Examines professional publications and other sources for selection of books, periodicals, and other
materials.

Performs duties in all library divisions as needed.

Assumes responsibility for a library division in the temporary absence of a unit Supervisor.

Speaks to community groups about library services.

Participates in professional library organizations.



KNOWLEDGE, SKILLS, AND ABILITIES:
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Ability to apply principles of library science to solve practical problems in situations where only

limited standardization exists.
A professional knowledge of Dewey Decimal Classification System and Library of Congress subject

headings.

A working knowledge of basic reference materials,

Ability to acquire skills to operate data and word processing equipment desirable.

Ability to maintain accurate files and records.

Ability to deal cooperatively with others.

Ability to prepare concise and clear oral or written reports.

Ability to supervise.

Ability to work effectively with library staff and library patrons.

Ability to understand and implement modern automated library procedures including Connect

circulation and bib maintenance, Internet, on-line and stand-alone CD-ROM products and databases,
Request, OCLC products, E-Mail, WP5i, PC applications, and OCLC on-fine cataloging practices

including Catme-plus and Prism.
Must have understanding of MARC tagging and the ability to develop original MARC records.

PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONBITIONS:

-
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Works in office selting subject to contiiuous interruptions and background noise.
Includes exposure to video display terminals on a daily basis.
Ability to operate equipment requiring eye and hand coordination and mechanical aptitude.

JOB QUALIFICATIONS:

<

Master’s Degree in Library Science, and three years of cataloging experience.

LICENSING REQUIREMENTS:

None.

The above tasks and responsibilities are illustrative only. The description does not include every
task or respensibility.
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TOWN OF EAST HARTFORD

TITLE: Librarian li — Children’s Librarian GRADE: 7

DEPARTMENT:  Library DATE: 9/7/406

GENERAL DESCRIPTION:

Works under the general supervision of the Library Director. Plans, organizes, and supervises library
program for pre-school, elementary, and young adult library users. Performs professional library
services in assisting library patrons in the selection and use of library materials.

ESSENTIAL JOB FUNCTIONS:

Receives oral or written directions from the Library Director.

Plans and organizes work according to season of year, special events, and regular library
schedule.

Assigns work to library technical assistants, clerks and support staff.

Develops and conducts programs for children and young adults to encourage reading, viewing
and listening skills, and to use library faciiities and materials.

Examines professional publications and other sources for selection of books, periodicals, and

related materials.
Helps build collection of books, periodicals, and communication materials through consultation

with Director, staff members, and independent selection.

Assembles and arranges displays of books and other materials.

Oversees the transfer of information in processing circulation, registrations, overdues and billings.
Develops brochures, booklets, and newsletters to publicize the services and resources of the
library.

Prepares reading lists for school and community distribution

Provides training and supervision to library assistants, clerks, and volunteers.

Participates in the selections and evaluation of library support staff.

Opens and closes library building according to security procedures.

Prepares regular narrative and statistical reports for the Director.

Reports goals achieved to the Director.

ADDITIONAL JOB FUNCTIONS:
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Organizes programs and activities with schoo! librarians, teachers, parent's groups, and
community organizations.

Conducts story-telling programs for pre-school children.

Arranges programs using volunteers, artists, and others.

Assumes responsibility for library in absence of Director and Assistant Director.

Attends meetings and participates in professional tibrary organizations.

Performs general library work as needed.

KNOWLEDGE, SKILLS, AND ABILITIES:

Artistic skills used in creating posters, displays, etc. highly desirable.
Ability to relate and interact with school and cultural organizations needed.



o Ability to prepare and deliver brief, concise and attractive reports of library services and facilities

both orally and in writing.

o Ability to work effectively with library staff and patrons.

¢ Ability to understand and implement modemn automated library procedures including Connect
circulation and bib maintenance, Internet, on-ine and stand-alone CD-ROM products and

databases, Request, OCLC products, E-Mail, WP5i, PC applications, Kids Cat, and Macintosh
computer.

PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONDITIONS:

e Works in office setting subject to continuous interruptions and background noise.

« Inciudes exposure to video display terminals on a daily basis.
 Ability to operate equipment requiring eye and hand coordination and mechanical

aptitude.

JOB QUALIFICATIONS

e Master's Degree in Library Science from an accredited college, including course work in specialty
and three years of library experience, including one year of supervisory experience, or equivalent

experience.

LICENSING REQUIREMENTS:

None

NOTE: The above tasks and responsibilities are illustrative only. The description does notinclude
every task or responsibility.
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TITLE: Librarian |} — Children’s Librarian GRADE: 7
DEPARTMENT: Library DATE: 8/F40

GENERAL DESCRIPTION:

Works under the general supervision of the Library Director. Plans, organizes, and B
supervises library program for pre-school, elementary, and young adult library users. . '
Performs professional library services in assisting library patrons in the selection and

use of library materials.

ESSENTIAL JOB FUNCTIONS:
e Receives oral or written directions from the Library Director.
« Plans and organizes work according to season of year, special events, and regular
library schedule.
« Assigns work to library technical assistants, clerks and support staff.
« Develops and conducts programs for children and young adults to encourage
reading, viewing and listening skills, and to use library facililies and materfals.
+ Examines professional publications and other sources for selection of books,
periodicals, and related materials.
« Helps build collection of books, periodicals, and communication materials through
consultation with Director, staff members, and independent selection.
« Assembles and arranges displays of bocks and other materials.
e Oversees the fransfer of information In processing circulation, registrations,
overdues and billings.
« Develops brochures, booklets, and newsletters to publicize the services and
" resources of the library.
Prepares reading lists for schoof and community distribution
Provides training and supervision to library assistants, clerks, and volunteers.
Participates in the selections and evaluation of library support staff.
Opens and closes library building according to security procedures.
Prepares regular narrative and statistical reports for the Director.
Reports goals achieved to the Director.

ADDITIONAL JOB FUNCTIONS:

» Organizes programs and aclivities with school librarians, teachers, parent's groups,

and community organizaiions.

Conducts story-teliing programs for pre-school children.

Arranges programs using volunteers, artists, and others, :

Assumes responsibility for library in absence of Director and Assistant Director.
Attends meetings and participates in professional library organizations.
Performs generatl library work as needed.




KNOWLEDGE, SKILLS, AND ABILITIES:
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Arlistic skills used in creating posters, displays, etc. highly desirable.

Ability to relate and interact with schoo! and cultural organizations needed.

Ability to prepare and deliver brief, concise and attractive reporls of library services
and faciliies both orally and in writing.

Ability to work effectively with library staif and patrons.

Ability to understand and implement modern automated library procedures including
Connect circliation and hib maintenance, Internet, on-line and stand-alone CD-ROM
products and databases, Request, OCLC products, E-Mail, WP5i, PC applications,
Kids Cat, and Macintosh computer.

HYSICAL AND MENTAL EFFORT. AND ENVIRONMENTAL. CONDITIONS:

Works In office setling subject to continucus interruptions and background noise.
Includes exposure to video display terminals on a daily basis.
Ability to operate equipment requiring eye and hand coordination and mechanical

apfitude.

JOB QUALIFICATIONS

B

equivalent experience.

LICENSING REQUIREMENTS:

MNone

NOTE: The above tasks and responsibilities are illustrative only. The description does

not include every task or responsibility.
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TOWN OF EAST HARTFORD

TITLE: Librarian Il - Reference Librarian/Cultural Assets Manager GRADE: 7
DEPARTMENT: Library DATE: 03432013

GENERAL DESCRIPTION:

Works under the general supervision of the Library Director.  Plans, organizes, and
supervises the services and activities of the reference services division, including
reference, community outreach programs and interlibrary loans and overseeing the
management of East Hartford's cultural assets.

Independently performs a full range of duties involving the interpretation, conservation
and exhibition of small and major historical museum collections. Performs professional
library services in assisting library patrons in the selection and use of library materials.

ESSENTIAL JOB FUNCTIONS:

Receives oral or written directions from the Library Director.
Plans work according to established library schedule or standard procedures.
Establishes tasks priorities within working unit.
Assigns regular and daily tasks to library assistants and clerks.
Assists in near term and long range planning of library services.
Develops reading, reference, and research materials through selection and
purchase of books, materials and equipment.
« Maintains reference collections, periodicals, and coordinates activities with branch
librarians to assure currency of materials.
s Coordinates interlibrary loan program.
o Promotes interest in library as a community resource by visiting and speaking to
school, civic, cultural and social organizations.
« Oversees and prepares materials to promote library services.
+ Plans and organizes special programs involving the use of library resources.
« Prepares brochures, new releases, bulletins, posters and other public relations
materials to promote library services
+ Recommends the employment, promotion and retention of employees within
division.
¢ Regularly evaluates performance of staff members.
Provides supervision and training to professional staff, library assistants, clerks, and
part-time employees.
- Prepares statistical and narrative reports of some complexity for the Director.
Recommends policy changes to the Director.
Opens and closes library building according to security procedures.
Reports achievement of goals to Director
Performs research required for exhibition of cultural assets such as preparation of
bibliographies or compilation of biographical information;



Abstracts or summarizes historical sources materials relating to museum collections
or exhibits; determines need for restoration work and prioritizes work, monitoring
progress of contractors or preservation specialists engaged in repair or restoration of
historic structures and museum artifacts;

Accessions, registers and catalogs collection items and new acquisitions; organizes
public educational programs such as school trips, tours, lectures and workshops to
facilitate the public understanding of the collections;

Prepares correspondence to interested groups and individuals concerning
collections or exhibits; speaks before groups concerning museum and its collection;
Identifies private and public sector grants and prepare grant applications for funding;
seeks out individual sponsorships;

Completes and maintains inventory of historical property and equipment; maintains
master log and other computer record systems;

Plans, designs and oversees collection exhibits;

Assists in the development of brochures, newsletter, guides and publications; leads
fundraising efforts by writing articles and publicity materials or attending civic
meetings; oversees the creation and maintenance of the Cultural Assets Website;
Establishes working relationships with funding sources, community groups, business
community, government officials, and donors; networks throughout the local region
to build up contacts to share information and resources and possible cost sharing
partnerships and multi site exhibitions and events;

Performs related work as required.

ADDITIONAL JOB FUNCTIONS:

Assumes responsibility for direction of the library in the absence of the Assistant
Director and Director.

Examines professional publications and other sources for selection of books,
periodicals, and other materials.

Attends meetings and participates in professional library organizations.

KNOWLEDGE, SKILLS, AND ABILITIES:

Ability to apply principles of library science to solve practical problems in situations
where only limited standardization exists.

Ability to prepare and deliver brief, concise and attractive reports of library services
and facilities both orally and in writing.

A working knowledge of computer applications for library services desirable.

Ability to work effectively with library staff and library patrons.

Ability to relate to students.

Ability to understand and implement modern automated library procedures including
Connect circulation and bib maintenance, Internet, on-line and stand-alone CD-ROM
products and databases, Request, OCLC products, E-Mail, WP5i, and PC
applications.

Considerable knowledge of American history with particular reference to social,
cultural and technological trends as reflected in museum collections and themes;
Considerable knowledge of methods used in cataloging, preservation, restoration
and storage of historic coltections;



e Knowledge of basic research materials; substantial interpersonal skills; considerable
oral and written communications skills;

¢ Considerable ability to perform historic research;

o Considerable ability to prepare exhibits of museum collections; ability to utilize
computer software;

PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONDITIONS:

« Works in office setting subject to continuous interruptions and background noise.

¢ Includes exposure to video display terminals on a daily basis.

« Ability to operate equipment requiring eye and hand coordination and mechanical
aptitude.

JOB QUALIFICATIONS

o Masters Degree in Library Science from an accredited college, and three years of
progressively responsible public Library experience.

LICENSING REQUIREMENTS:

None

**The above tasks and responsibilities are illustrative only. The description does not
include every task or responsibility.**



TOWN OF EAST HARTFORD

TITLE: Librarian III - Assistant Library Director GRADE: 108
DEPARTMENT: Library DATE: HA2/02
GENERAL DESCRIPTION:

This is very responsible administrative work involving assisting in the direction of the library
and supervising all major divisions of library services, including adult/young adult services,
technical services and children's services.

Work involves the responsibility for assisting the Library Director in the day-to-day management
of the library. Duties include policy recommendations and assisting in all aspects of library
systems management. This position also has the responsibility for making difficult library
technical and administrative decisions. The work requires that the employee have considerable
knowledge, skill and ability in every phase of the public library field.

SUPERVISION RECEIVED:
Works under the direction of the Library Director.

SUPERVISION EXERCISED:

Supervises all library personnel in the absence of the Library Director and provides day-to-day
direction and guidance.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

¢ Assists in planning and directing the goals, objectives and operations of the Town's
library.

¢ Gathers and analyzes information on the effectiveness and efficiency of the library and
recommends operating policies and procedures,

* Assists in the supervision of subordinate professional and clerical employees.
Supplements employee training and the administration of personnel policies. Reviews
and conducts employee performance evaluations. Schedules staff. Processes the payroll.

e Supervises the entire book processing operation. Coordinates the acquisition of new
material. Organizes book sales. Develops Grant proposals. Inspects books set aside for
discard by other Librarians.

* Maintains daily contact with staff regarding systems operations problems. Troubleshoots
system equipment problems and provides guidance to system users. Conducts classes on
library procedures for both staff and the public.

» Develops adult and children’s programs. Responsible for public relations, promoting
library activities, including displays and media releases. Participates in library programs,
such as reading stories to children.

¢ Serves as the Library Director in the Director's absence.

¢ Assists director in preparation of annual budget.




s Maintains branch collections. Investigates ways to improve library services to the
physically challenged and visually or hearing impaired patrons.

KNOWLEDGE, SKILLS AND ABILITIES:

Considerable knowledge of the principles and practices of public library admimstration.
Considerable knowledge of computer technology as it relates to public library functions.
Considerable ability in oral and written communications.

Considerable ability to administer the activities of a public library system and to
supervise the work of others.

s Considerable ability to establish and maintain effective working relationships with
superiors, coworkers, associates, officials of other agencies and the general public.

QOUALIFICATIONS:

A master's degree in library science from an American Library Association accredited college or
university, plus four years of progressively responsible library administration experience
including at least one year in a supervisory capacity.

SPECIAL REQUIREMENTS:

Must have a valid Connecticut driver's license.

TOOLS AND EQUIPMENT USED:

Library computer system; personal computer, including word processing and database
management software; calculator; copy and fax machine; phone; automobile.

PHYSICAL AND MENTAL DEMANDS:

The physical and mental demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is frequently required to walk, sit and talk
or hear. The employee is occasionally required to use hands to finger, handle, feel or operate
objects, tools, or controls; and reach with hands and arms. The employee must occasionally lift
and/or move up to 10 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.
Employee must be able to read, analyze and interpret technical material and to effectively
communicate with individuals and groups. This position requires the ability to solve practical
problems and to apply technical principles and to deal with a variety of concrete variables.



WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

Job duties are generally performed in an office environment with few, if any, disagreeable
conditions. The noise level in the work environment is generally quiet.

GENERAL GUIDELINES:

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.
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